NORTHERN LIGHTS COLLEGE EDUCATION COUNCIL
Meeting to be held June 26, 2024 at 1:15pm
Dawson Creek –Microsoft Teams or Regional Boardroom
Chetwynd – Microsoft Teams
Fort St John – Microsoft Teams
Fort Nelson – Microsoft Teams
______________________________________________________________________
AGENDA

Territorial Acknowledgement:
Northern Lights College serves the communities of Northern British Columbia that are located on the territories of the Tsaa Che Ne Dene, Dene-Zaa, Saulteau, Tse’khene, Tlinget, Tahltan and Kaska Dena. We also acknowledge the Cree and the Metis for their guardianship of the land on which we live, work and play.  We acknowledge our hosts and honour their gracious welcome to those seeking knowledge.  

1. Adoption of Agenda								R. Douglas
	
2. Adoption of Minutes: May 22, 2024						R. Douglas

  
3. Action List Review								R. Douglas



[bookmark: _Hlk132794483]Decision
4. [bookmark: _Hlk161911865]CAAT Omnibus (note that there are TWO copies of the program guides, 	K. Handley
the ‘highlighted’ current guide and the ‘removed’ June 2024 version being 
presented for approval)					 		









































Motion: 
THAT the Education Council approves the revised Program Guides for:    
		Certificate in Applied Business Technology (Administrative Assistant)
		Certificate in Applied Business Technology (Financial Assistant)
		Certificate in Applied Business Technology (Office Assistant)
		Diploma in Practical Nursing
		Diploma in Cosmetology
		Advanced Certificate in Culinary Arts
		Certificate in Electrician Foundation Trades
		Certificate in Enhanced Carpentry Foundation
		Certificate in Esthetics
		Certificate in Hairstylist Foundation
		Certificate in Heavy Mechanical Trades Foundation	
		Certificate in Millwright Foundations	
		Certificate in Oil and Gas Field Operations
		Certificate in Piping Trades Foundation Training
		Certificate in 4th Class Power Engineering
		Certificate in Professional Cook Level 1
		Certificate in Welder Foundation
		Certificate in Welder-Fabricator Foundation	
		Advanced Certificate in Wind Turbine Maintenance, effective September2024.


5. E-3.09 Draft Course Approval, Course Revision, and 			T. Hyland-Russell
Course Outline POLICY and   
E-3.09.01 Draft Course Approval, Course Revision, and 
Course Outline PROCEDURE



					




Motion: 
1) [bookmark: _Hlk169699468]THAT the Education Council approves the new E-3.09 Course Approval, Course Revision, and Course Outline policy and E-3.09.01 Course Approval, Course Revision, and Course Outline procedures, effective July 1, 2024.
2) THAT the Education Council repeals the E-3.03 Course Outlines Procedures to Revise policy, effective July 1, 2024.

Standing Reports
6. Vice-President Academics & Research					T. Hyland-Russell

7. Board of Governors 								M. Gilbert

8. Education Council Chair							R. Douglas


9. Educational Policies Committee						T. Wulff

10. Curriculum Committee								R. Douglas

11. Admissions and Standards Committee		       			A. Holloway

Election
12. 
Bi-Election of Chair of Education Council					K. Bravo


Next Meeting – September 25, 2024 
(Reminder: there are no meetings in July or August)

Adjournment
Cover Sheet CAAT Replacement Omnibus June 2024.pdf
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NORTHERN LIGHTS COLLEGE 


SUBMISSION TO EDUCATION COUNCIL COVER SHEET 


(To be used when a decision by Council is required.) 


 


In order for the Education Council to carefully consider your request, we ask that the following 


documentation be prepared and submitted 28 days prior to meeting dates for Council before it is addressed 


as an agenda item. 


(To fill out document, tab to shaded boxes and type information) 


 1.  What are you asking the Council to consider? 


Remove the Canadian Adult Achievement Test as an entrance assessment and replace with Accuplacer 


(or another tool as needed).   


 


 The Process for Submissions to the Education Council lists the responsibilities of the Education 


Council. 


 To which of these does your submission relate (i.e. 2c, 3b, etc.)?                         


4 (m) - not sure if changing the entrance assessment tool falls under any other category - none of the 


categories seem to describe the type admissions tests or assessment tool used so it may not actually be 


required for approval and is more for information. It does also fall under EDCO presently because the 


name of the assessment tool is embedded in the Program Completion Guides and should be removed so 


the entrance requirements are listed appropriately, but are separate from the type of assessment tool 


used which is administrative.  


 


 2.  What is the rationale for the request? 


The CAAT is no longer available in hardcopy and there have been a number of other entrance 


assessments developed over the last decade. only a very small handful of institutions utilize the CAAT 


so it is not a widely used assessment any more. 


 


 3. What implications will approval of this request have for: 


 


• students or prospective students 


More accessible measurement tool. There are online options so it will serve a broader range of 


programs and locations easily. 


 


present course offerings      


 


• associated program completion guides (please list programs the outcome will affect)  


See attached list of Program Completion Guides that have required updates. (3 ABT programs, 1 


Health Sciences program (Practical Nursing) and 15 Trades programs.) 


 


• faculty 


Admissions Officers, Deans, Associate Deans will need an orientation. Chairs will need in-service 


to ensure understanding of the differences in terminology are aligned with program entrance 


requirements. Accuplacer is already the requirement for entrance to Health programs as set out by 


BC College of Nurses and Midwives. 


 


• support staff 


Invigilation department will require orientation and re-training to administer 


 


• College (facilities, timetabling, etc.) 


Invigilation will need to update colleague open sections and on demand sections. Registrar's office 


may need to add data collection screens or categories to align with Admissions requirements and 


remove CAAT. 


Fee table will need to be updated and fees set by Invigilation to cover the cost of the assessment.  


 


• Library (new material and/or copyright issues) 


Referral to Library to remove CAAT references from Entrance Assessments help page and add 


Accuplacer resources (study guides etc.). 
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 4. What do you estimate the cost of implementing this request will be in terms of financial and/or 


human resources? (Use separate sheet for detail or budget if necessary.) 


Negligible. Some time required and updating of documents, but the assessment costs are paid through 


student fees. I am not sure if there is a fee for adopting - will need to determine this, but this is not 


optional and some initial work was done by Campus Administrator responsible for Invigilation to seek 


alternatives to the CAAT.   


  


 Will the proposed request have any possible effects on students' eligibility for financial aid?   


No 


 


5. Anticipated Transfer Credit - If Applicable (Cite specific course codes and titles if possible.) 


 


 List B.C. Universities     Anticipated Transfer Credit 


      


 


 List B.C. University-Colleges/Institutes  Anticipated Transfer Credit 


      


 


 List Designates (CGA, CMA, etc.)  Anticipated Transfer Credit 


      


 


 6. With whom have you consulted internally and/or externally, regarding the proposal?   


 


YOU MUST PROVIDE A COPY OF THE FINAL SUBMISSION TO ANYONE LISTED 


 


 Campus Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Dean Kathy Handley Yes  No 


 No ❑  


Rod Cork       Yes  No   


Kathleen Lewis       Yes  No  


Nicole Dahlen       Yes  No  


  


 Regional Program Staff 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


Registrar       Yes  No  


VP Academic       Yes  No  


Academic 


Operations 


Manager 


Completed the documents and facilitated consultation Yes  No  


Campus 


Administrator 


(Invigilation) 


Awaiting final approval to proceed with implemtnation 


planning 


Yes  No  


  


 Other College Staff (e.g. Subject/discipline content expertise, Recruiters, Librarians, Computer, etc.) 


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


External (e.g. Advisory Committee members, other prospective employers, articulation groups, other 
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institutions and/or professional bodies, etc.)  


Name Feedback/Concerns Raised 
In Support 


of Proposal 


            Yes  No  


            Yes  No  


            Yes  No  


  


7. Have relevant program staff, both campus and regional, been consulted before submitting the 


proposed request?   


Yes 


 


This would include and not limited to an electronic version of the Submission Cover Sheet and 


Course Outline to be sent to Education Council Secretary (A. Holloway). 


 


8. Do you wish to present your proposal to the Council in person?       


  


If not, who will present it?                                                                                      


 


How much time is needed for the presentation?                                                              


 


9. Additional comments: 


      


 


10. Suggested wording for motion:  


 THAT the Education Council approves the revised Program Guides for:     


  Certificate in Applied Business Technology (Administrative Assistant) 


  Certificate in Applied Business Technology (Financial Assistant) 


  Certificate in Applied Business Technology (Office Assistant) 


  Diploma in Practical Nursing 


  Diploma in Cosmetology 


  Advanced Certificate in Culinary Arts 


  Certificate in Electrician Foundation Trades 


  Certificate in Enhanced Carpentry Foundation 


  Certificate in Esthetics 


  Certificate in Hairstylist Foundation 


  Certificate in Heavy Mechanical Trades Foundation  


  Certificate in Millwright Foundations  


  Certificate in Oil and Gas Field Operations 


  Certificate in Piping Trades Foundation Training 


  Certificate in 4th Class Power Engineering 


  Certificate in Professional Cook Level 1 


  Certificate in Welder Foundation 


  Certificate in Welder-Fabricator Foundation  


  Advanced Certificate in Wind Turbine Maintenance, effective September 2024. 


 


Prepared by: Kathy, Sean, Patrice     Date:       


 


In consultation with (please list by name): see above 


 


Date received by Education Council Secretary:  May 20th, 2024 


                                    


Requester notified re: date/time item on agenda:       


                                                        


 


 PLEASE ATTACH ALL RELEVANT SUPPORTING DOCUMENTATION 



mailto:aholloway@nlc.bc.ca
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Program Completion Guides Credential/Certification CAAT Reference


ABT Certificate in ABT (Administrative Assistant) Yes


ABT Certificate in ABT (Financial Assistant) Yes


ABT Certificate in ABT (Office Assistant) Yes


Access to Practical Nursing Diploma in Practical Nursing No


Business Management Certificate in Business Management No


Business Management Diploma in Business Management No


Business Management Advanced Certificate in Management No


Business MGMT Executive Assistant Diploma No


Business MGMT


Interactive Technologies and Game Design 


Diploma No


Business MGMT Post-Degree Diploma in Business Management No


Business MGMT


Post-Degree Diploma in Business Management - 


Health Administration Specialization No


Business MGMT


Post-Degree Diploma in Business Management - 


Information Technology Specialization No


CCP Certificate Intermediate Level No


CCP Certificate Intermediate Level No


CCP Certificate Intermediate Level No


Early Childhood Education and Care  Diploma in Early Childhood Education and Care No


Education Assistant Certificate in Education Assistant No


Education Assistant Diploma in Education Assistant No


Health Care Assistant Certificate in Health Care Assistant No


Human Services


Advanced Certificate in Human Services 


(Professional Development) No


Job Education and Training Certificate in Job Education and Training No


Land and Water Resources Land and Water Resources Diploma No


Mental Health and Addictions


Advanced Certificate in Interprofessional Mental 


Health and Addictions No


Practical Nursing Diploma in Practical Nursing Yes


Pre-Employment Workplace Essential 


Skills 


Certificate in Pre-Employment Workplace 


Essential Skills No


UNAS Associate of Arts Degree (Education) No


UNAS Associate of Arts Degree (Health Studies) No


NLC Program completion guide (CAAT Reference)







UNAS Diploma in Archaeology No


UNAS Certificate in Arts No


UNAS Associate of Arts Degree No


UNAS Associate of Science Degree No


UNAS Certificate in Criminology No


UNAS Diploma in Criminology No


UNAS Certificate in Engineering No


UNAS Certificate in Engineering Studies No


UNAS General Arts and Sciences Certificate No


UNAS Certificate in Humanities No


UNAS Indigenous Human Service Worker Certificate No


UNAS Pre-Education Certificate No


UNAS Certificate in Pre-Medicine No


UNAS Certificate in Social Sciences No


English as a Second Language No







CAAT Reference
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Applied Business Technology  
Credential/Certification:  Certificate in Applied Business Technology 


(Administrative Assistant) 
Date Submitted:  June 2024 


Effective Date:  September 2024   
  
 


Program Contact:  Sylvia Fraser and Patti Lamusse         
 
 
Dean:  Kathy Handley          
 
 
Document Author:  Sylvia Fraser       
 
 
Program Description:  The Applied Business Technology Administrative Assistant 
Certificate prepares students to work in business, government, and industry offices. 
This program teaches current administrative skills in word processing, keyboarding, 
spreadsheets, automated accounting, bookkeeping, and the utilization of up-to-date 
Microsoft Office software. The program includes business communications and office 
procedures courses which enable students to develop the soft skills necessary for 
success in today's offices. The program has a two-week practicum placement to give 
students the opportunity to apply their new skills in an office environment.    
 
 
Admission Requirements:   
1a. English requirement for applicants whose first language is English: official transcript 
showing successful completion of any BC Ministry-approved English Language Arts 11 
course or ENGL 040 or higher or equivalent.  
  OR 
1b. English requirement for all other applicants whose first language is not English: 
IELTS Academic 6.0 overall with no band less than 6.0. 
  OR 
1c. English requirement for applicants who have graduated from a Philippine post-
secondary institution: completion of a four-year Bachelor's Degree that must include at 
least one baccalaureate-level English course in which a minimum grade of 'C' was 
obtained; alternatively, IELTS Academic 6.0 overall with no band less than 6.0. 
 
AND 
 
2. Math requirement for all applicants: any BC Ministry-approved Math 10 course or 
MATH 030 or higher or equivalent.  
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Note:  Applicants should have a basic familiarity with computers and a minimum typing 
speed of 15 wpm to help ensure that they meet the 45 wpm requirement of the program 
upon completion.    
 
 
Length of Program: (weeks and total hours) The full-time in-person cohort is 39 weeks 
(10 months or 850 hours).  Students may opt to take a 70 week, (16 months or 850 
hours) online cohort instead.     
 
 
Program Intake: (start/finish dates) September to June   
 
 
Available Seats:  17 in Dawson Creek; 17 in Fort St. John; 17 online.  
 
 
Application Deadline:  Annual add/drop date.   
 
 
Career Prospects:   
Graduates will be qualified to perform a variety of roles in business settings in the public 
and private sectors, including: 
- Accounts Payable/Receivable Clerk 
- Administrative Assistant  
- Computerized Bookkeeping Assistant 
- Data-Entry Clerk 
- Financial Office Assistant  
- Office Assistant 
- Payroll Assistant  
- Receptionist / Switchboard Clerk 
- Records Management Clerk  
 
 
Affiliations/Partnerships:  None 
 
 
Location:   
Northern Lights College Campuses: 
Dawson Creek, Fort St. John, and online 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
None 
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Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
25% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
ABTC 111 Accounting I (45 hrs) 
ABTC 112 Keyboarding I (30 hrs) 
ABTC 114 Human Relations & Job Search Skills (45 hrs) 
ABTC 119 Computers and Groupware (45 hrs) 
ABTC 120 Business Math and Calculators (30 hrs) 
ABTC 121 Electronic Spreadsheets I (30 hrs) 
ABTC 133 Word Processing I (60 hrs) 
ABTC 151 Accounting II (60 hrs) 
ABTC 153 Word Processing II (60 hrs) 
ABTC 154 Administrative Procedures and Records Management (45 hrs) 
ABTC 161 Electronic Spreadsheets II (45 hrs) 
ABTC 165 Business English (90 hrs) 
ABTC 173 Keyboarding II (30 hrs) 
ABTC 182 Automated Accounting (75 hrs) 
ABTC 192 Practicum (60 hrs) 
ABTC 193 Desktop Publishing (20 hrs) 
ABTC 194 Presentation Software (20 hrs) 
ABTC 195 Business Communications (60 hrs) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name: Applied Business Technology 
Credential/Certification: Certificate in Applied Business Technology 


(Administrative Assistant) 
Date Submitted: March 2022 


Effective Date: September 2023 
 


 
 


Program Contact:  Sylvia Fraser and Patti Lamusse 
 


 
 


Dean:  Kathy Handley 
 


 
 


Document Author: Sylvia Fraser 
 


 
 


Program Description: The Applied Business Technology Administrative Assistant 
Certificate prepares students to work in business, government, and industry offices. 
This program teaches current administrative skills in word processing, keyboarding, 
spreadsheets, automated accounting, bookkeeping, and the utilization of up-to-date 
Microsoft Office software. The program includes business communications and office 
procedures courses which enable students to develop the soft skills necessary for 
success in today's offices. The program has a two-week practicum placement to give 
students the opportunity to apply their new skills in an office environment. 


 


 
 


Admission Requirements: 
1a. English requirement for applicants whose first language is English: official transcript 
showing successful completion of any BC Ministry-approved English Language Arts 11 
course or ENGL 040 or higher or equivalent; alternatively, a minimum CAAT score of 
11.9 in the Vocabulary, Reading Comprehension, Spelling, and Language sections of 
the exam. 
OR 


1b. English requirement for all other applicants whose first language is not English: 
IELTS Academic 6.0 overall with no band less than 6.0. 
OR 


1c. English requirement for applicants who have graduated from a Philippine post- 
secondary institution: completion of a four-year Bachelor's Degree that must include at 
least one baccalaureate-level English course in which a minimum grade of 'C' was 
obtained; alternatively, IELTS Academic 6.0 overall with no band less than 6.0. 


 
AND 
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2. Math requirement for all applicants: any BC Ministry-approved Math 10 course or 
MATH 030 or higher or equivalent; alternatively, a minimum CAAT score of 10.9 in the 
Number Operations section of the exam. 


 
Note: Applicants should have a basic familiarity with computers and a minimum typing 
speed of 15 wpm to help ensure that they meet the 45 wpm requirement of the program 
upon completion. 


 


 
 


Length of Program: (weeks and total hours) The full-time in-person cohort is 39 weeks 
(10 months or 850 hours).  Students may opt to take a 70 week, (16 months or 850 
hours) online cohort instead. 


 


 
 


Program Intake: (start/finish dates) September to June 
 


 
 


Available Seats: 17 in Dawson Creek; 17 in Fort St. John; 17 online. 
 


 
 


Application Deadline: Annual add/drop date. 
 


 
 


Career Prospects: 
Graduates will be qualified to perform a variety of roles in business settings in the public 
and private sectors, including: 
- Accounts Payable/Receivable Clerk 
- Administrative Assistant 
- Computerized Bookkeeping Assistant 
- Data-Entry Clerk 
- Financial Office Assistant 
- Office Assistant 
- Payroll Assistant 
- Receptionist / Switchboard Clerk 
- Records Management Clerk 


 


 
 


Affiliations/Partnerships:  None 
 


 
 


Location: 
Northern Lights College Campuses: 
Dawson Creek, Fort St. John, and online 


 


 
 


Additional Requirements/Supplies: (fees, supplies, materials) 
None 
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Eligibility for Canada Student Loans: (Yes or No) 
Yes 


 


 
 


Required Minimum Grade: (overall and/or minimum within a course) 
70% 


 


 
 


Residency Requirement: (percentage of courses which must be taken at NLC) 
25% 


 


 
 


Required Courses: (list courses required to complete credential 
and total hours for each course) 


ABTC 111 Accounting I (45 hrs) 
ABTC 112 Keyboarding I (30 hrs) 
ABTC 114 Human Relations & Job Search Skills (45 hrs) 
ABTC 119 Computers and Groupware (45 hrs) 
ABTC 120 Business Math and Calculators (30 hrs) 
ABTC 121 Electronic Spreadsheets I (30 hrs) 
ABTC 133 Word Processing I (60 hrs) 
ABTC 151 Accounting II (60 hrs) 
ABTC 153 Word Processing II (60 hrs) 
ABTC 154 Administrative Procedures and Records Management (45 hrs) 
ABTC 161 Electronic Spreadsheets II (45 hrs) 
ABTC 165 Business English (90 hrs) 
ABTC 173 Keyboarding II (30 hrs) 
ABTC 182 Automated Accounting (75 hrs) 
ABTC 192 Practicum (60 hrs) 
ABTC 193 Desktop Publishing (20 hrs) 
ABTC 194 Presentation Software (20 hrs) 
ABTC 195 Business Communications (60 hrs) 






image7.emf
Guide ABT Financial  Assistant June 2024 CAAT removed.pdf


Guide ABT Financial Assistant June 2024 CAAT removed.pdf


 


Page 1 of 3 


NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Applied Business Technology  
Credential/Certification:  Certificate in Applied Business Technology 


(Financial Assistant) 
Date Submitted:  June 2024 


Effective Date:  September 2024   
  
 


Program Contact:  Sylvia Fraser and Patti Lamusse         
 
 
Dean:  Kathy Handley          
 
 
Document Author:  Sylvia Fraser       
 
 
Program Description:  The Applied Business Technology Financial Assistant 
Certificate prepares students to work in business, government, and industry offices. 
This program teaches current administrative skills in word processing, keyboarding, and 
spreadsheets, focusing on accounting and financial services. Students will learn how to 
use up-to-date Microsoft Office software and office procedures courses to develop the 
soft skills necessary for success in today's offices. The program has a one-week 
practicum placement to give students the opportunity to apply their new skills in an 
office environment.   
 
 
Admission Requirements:   
1a. English requirement for applicants whose first language is English: official transcript 
showing successful completion of any BC Ministry-approved English Language Arts 11 
course or ENGL 040 or higher or equivalent. 
  OR 
1b. English requirement for all other applicants whose first language is not English: 
IELTS Academic 6.0 overall with no band less than 6.0. 
  OR 
1c. English requirement for applicants who have graduated from a Philippine post-
secondary institution: completion of a four-year Bachelor's Degree that must include at 
least one baccalaureate-level English course in which a minimum grade of 'C' was 
obtained; alternatively, IELTS Academic 6.0 overall with no band less than 6.0. 
 
AND 
 
2. Math requirement for all applicants: any BC Ministry-approved Math 10 course or 
MATH 030 or higher or equivalent.  
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Note:  Applicants should have a basic familiarity with computers and a minimum typing 
speed of 15 wpm to help ensure that they meet the 45 wpm requirement of the program 
upon completion.    
 
 
Length of Program: (weeks and total hours) The full-time in-person cohort is 36 weeks 
(9 months or 660 hours).  Students may opt to take a 52 week, (12 months or 660 
hours) online cohort instead.   
 
 
Program Intake: (start/finish dates) September to May   
 
 
Available Seats:  17 
 
 
Application Deadline:  Annual add/drop date   
 
 
Career Prospects:   
Graduates with the Financial Assistant Certificate can gain employment in a variety of 
business settings in the public and private sectors such as: 
- Financial Office Assistant  
- Payroll Assistant  
- Computerized Bookkeeping Assistant  
- Accounts Payable / Receivable Clerk  
 
 
Affiliations/Partnerships:  None 
 
 
Location:   
Northern Lights College Campuses: 
Dawson Creek, Fort St. John, and online 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
None 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
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Residency Requirement:  (percentage of courses which must be taken at NLC) 
25% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
ABTC 111 Accounting I (45 hrs) 
ABTC 112 Keyboarding I (30 hrs) 
ABTC 114 Human Relations & Job Search Skills (45 hrs) 
ABTC 119 Computers and Groupware (45 hrs) 
ABTC 120 Business Math and Calculators (30 hrs) 
ABTC 121 Electronic Spreadsheets I (30 hrs) 
ABTC 133 Word Processing I (60 hrs) 
ABTC 151 Accounting II (60 hrs) 
ABTC 154 Administrative Procedures and Records Management (45 hrs) 
ABTC 161 Electronic Spreadsheets II (45 hrs) 
ABTC 165 Business English (90 hrs) 
ABTC 182 Automated Accounting (75 hrs) 
ABTC 192 Practicum (60 hours) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name: Applied Business Technology 
Credential/Certification: Certificate in Applied Business Technology 


(Financial Assistant) 
Date Submitted: March 2022 


Effective Date: September 2023 
 


 
 


Program Contact:  Sylvia Fraser and Patti Lamusse 
 


 
 


Dean:  Kathy Handley 
 


 
 


Document Author: Sylvia Fraser 
 


 
 


Program Description:  The Applied Business Technology Financial Assistant 
Certificate prepares students to work in business, government, and industry offices. 
This program teaches current administrative skills in word processing, keyboarding, and 
spreadsheets, focusing on accounting and financial services. Students will learn how to 
use up-to-date Microsoft Office software and office procedures courses to develop the 
soft skills necessary for success in today's offices. The program has a one-week 
practicum placement to give students the opportunity to apply their new skills in an 
office environment. 


 


 
 


Admission Requirements: 
1a. English requirement for applicants whose first language is English: official transcript 
showing successful completion of any BC Ministry-approved English Language Arts 11 
course or ENGL 040 or higher or equivalent; alternatively, a minimum CAAT score of 
11.9 in the Vocabulary, Reading Comprehension, Spelling, and Language sections of 
the exam. 
OR 


1b. English requirement for all other applicants whose first language is not English: 
IELTS Academic 6.0 overall with no band less than 6.0. 
OR 


1c. English requirement for applicants who have graduated from a Philippine post- 
secondary institution: completion of a four-year Bachelor's Degree that must include at 
least one baccalaureate-level English course in which a minimum grade of 'C' was 
obtained; alternatively, IELTS Academic 6.0 overall with no band less than 6.0. 


 
AND 
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2. Math requirement for all applicants: any BC Ministry-approved Math 10 course or 
MATH 030 or higher or equivalent; alternatively, a minimum CAAT score of 10.9 in the 
Number Operations section of the exam. 


 
Note: Applicants should have a basic familiarity with computers and a minimum typing 
speed of 15 wpm to help ensure that they meet the 45 wpm requirement of the program 
upon completion. 


 


 
 


Length of Program: (weeks and total hours) The full-time in-person cohort is 36 weeks 
(9 months or 660 hours).  Students may opt to take a 52 week, (12 months or 660 
hours) online cohort instead. 


 


 
 


Program Intake: (start/finish dates) September to May 
 


 
 


Available Seats:  17 
 


 
 


Application Deadline: Annual add/drop date 
 


 
 


Career Prospects: 
Graduates with the Financial Assistant Certificate can gain employment in a variety of 
business settings in the public and private sectors such as: 
- Financial Office Assistant 
- Payroll Assistant 
- Computerized Bookkeeping Assistant 
- Accounts Payable / Receivable Clerk 


 


 
 


Affiliations/Partnerships:  None 
 


 
 


Location: 
Northern Lights College Campuses: 
Dawson Creek, Fort St. John, and online 


 


 
 


Additional Requirements/Supplies: (fees, supplies, materials) 
None 


 


 
 


Eligibility for Canada Student Loans: (Yes or No) 
Yes 
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Required Minimum Grade: (overall and/or minimum within a course) 
70% 


 


 
 


Residency Requirement: (percentage of courses which must be taken at NLC) 
25% 


 


 
 


Required Courses: (list courses required to complete credential 
and total hours for each course) 


ABTC 111 Accounting I (45 hrs) 
ABTC 112 Keyboarding I (30 hrs) 
ABTC 114 Human Relations & Job Search Skills (45 hrs) 
ABTC 119 Computers and Groupware (45 hrs) 
ABTC 120 Business Math and Calculators (30 hrs) 
ABTC 121 Electronic Spreadsheets I (30 hrs) 
ABTC 133 Word Processing I (60 hrs) 
ABTC 151 Accounting II (60 hrs) 
ABTC 154 Administrative Procedures and Records Management (45 hrs) 
ABTC 161 Electronic Spreadsheets II (45 hrs) 
ABTC 165 Business English (90 hrs) 
ABTC 182 Automated Accounting (75 hrs) 
ABTC 192 Practicum (60 hours) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Applied Business Technology  
Credential/Certification:  Certificate in Applied Business Technology 


(Office Assistant) 
Date Submitted:  June 2024 


Effective Date:  September 2024   
  
 


Program Contact:  Sylvia Fraser and Patti Lamusse         
 
 
Dean:  Kathy Handley          
 
 
Document Author:  Sylvia Fraser       
 
 
Program Description:  The Applied Business Technology Office Assistant Certificate 
prepares students to work in business, government, and industry offices. This program 
teaches current administrative skills in word processing, keyboarding, and 
spreadsheets. Students will learn how to use up-to-date Microsoft Office software and 
office procedures courses to develop the soft skills necessary for success in today's 
offices. The program has a one-week practicum placement to give students the 
opportunity to apply their new skills in an office environment.    
 
 
Admission Requirements:   
1a. English requirement for applicants whose first language is English: official transcript 
showing successful completion of any BC Ministry-approved English Language Arts 11 
course or ENGL 040 or higher or equivalent. 
  OR 
1b. English requirement for all other applicants whose first language is not English: 
IELTS Academic 6.0 overall with no band less than 6.0. 
  OR 
1c. English requirement for applicants who have graduated from a Philippine post-
secondary institution: completion of a four-year Bachelor's Degree that must include at 
least one baccalaureate-level English course in which a minimum grade of 'C' was 
obtained; alternatively, IELTS Academic 6.0 overall with no band less than 6.0. 
 
AND 
 
2. Math requirement for all applicants: any BC Ministry-approved Math 10 course or 
MATH 030 or higher or equivalent. 
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Note:  Applicants should have a basic familiarity with computers and a minimum typing 
speed of 15 wpm to help ensure that they meet the 45 wpm requirement of the program 
upon completion.    
 
 
Length of Program: (weeks and total hours) The full-time in-person cohort is 20 weeks 
(5 months or 450 hours).  Students may opt to take a 33 week, (8 months or 450 hours) 
online cohort instead.    
 
 
Program Intake: (start/finish dates) September to January  
 
 
Available Seats:  17 
 
 
Application Deadline:  Annual add/drop date.   
 
 
Career Prospects:   
Graduates with the Office Assistant Certificate gain employment in a variety of business 
settings in the public and private sectors such as: 
- Receptionist / Switchboard  
- Office Assistant  
- Data Entry Clerk  
- Records Management Clerk  
 
 
Affiliations/Partnerships:  None 
 
 
Location:   
Northern Lights College Campuses: 
Dawson Creek, Fort St. John, and online 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
None 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
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Residency Requirement:  (percentage of courses which must be taken at NLC) 
25% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
ABTC 111 Accounting I (45 hrs) 
ABTC 112 Keyboarding I (30hrs) 
ABTC 114 Human Relations & Job Search Skills (45 hrs) 
ABTC 119 Computers and Groupware (45 hrs) 
ABTC 120 Business Math and Calculators (30 hrs) 
ABTC 121 Electronic Spreadsheets I (30 hrs) 
ABTC 133 Word Processing I (60 hrs) 
ABTC 154 Administrative Procedures and Records Management (45 hrs) 
ABTC 165 Business English (90 hrs) 
ABTC 191 Practicum (30 hrs)   
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name: Applied Business Technology 
Credential/Certification: Certificate in Applied Business Technology 


(Office Assistant) 
Date Submitted: March 2022 


Effective Date: September 2023 
 


 
 


Program Contact:  Sylvia Fraser and Patti Lamusse 
 


 
 


Dean:  Kathy Handley 
 


 
 


Document Author: Sylvia Fraser 
 


 
 


Program Description: The Applied Business Technology Office Assistant Certificate 
prepares students to work in business, government, and industry offices. This program 
teaches current administrative skills in word processing, keyboarding, and 
spreadsheets. Students will learn how to use up-to-date Microsoft Office software and 
office procedures courses to develop the soft skills necessary for success in today's 
offices. The program has a one-week practicum placement to give students the 
opportunity to apply their new skills in an office environment. 


 


 
 


Admission Requirements: 
1a. English requirement for applicants whose first language is English: official transcript 
showing successful completion of any BC Ministry-approved English Language Arts 11 
course or ENGL 040 or higher or equivalent; alternatively, a minimum CAAT score of 
11.9 in the Vocabulary, Reading Comprehension, Spelling, and Language sections of 
the exam. 
OR 


1b. English requirement for all other applicants whose first language is not English: 
IELTS Academic 6.0 overall with no band less than 6.0. 
OR 


1c. English requirement for applicants who have graduated from a Philippine post- 
secondary institution: completion of a four-year Bachelor's Degree that must include at 
least one baccalaureate-level English course in which a minimum grade of 'C' was 
obtained; alternatively, IELTS Academic 6.0 overall with no band less than 6.0. 


 
AND 
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2. Math requirement for all applicants: any BC Ministry-approved Math 10 course or 
MATH 030 or higher or equivalent; alternatively, a minimum CAAT score of 10.9 in the 
Number Operations section of the exam. 


 
Note: Applicants should have a basic familiarity with computers and a minimum typing 
speed of 15 wpm to help ensure that they meet the 45 wpm requirement of the program 
upon completion. 


 


 
 


Length of Program: (weeks and total hours) The full-time in-person cohort is 20 weeks 
(5 months or 450 hours). Students may opt to take a 33 week, (8 months or 450 hours) 
online cohort instead. 


 


 
 


Program Intake: (start/finish dates) September to January 
 


 
 


Available Seats:  17 
 


 
 


Application Deadline: Annual add/drop date. 
 


 
 


Career Prospects: 
Graduates with the Office Assistant Certificate gain employment in a variety of business 
settings in the public and private sectors such as: 
- Receptionist / Switchboard 
- Office Assistant 
- Data Entry Clerk 
- Records Management Clerk 


 


 
 


Affiliations/Partnerships:  None 
 


 
 


Location: 
Northern Lights College Campuses: 
Dawson Creek, Fort St. John, and online 


 


 
 


Additional Requirements/Supplies: (fees, supplies, materials) 
None 


 


 
 


Eligibility for Canada Student Loans: (Yes or No) 
Yes 
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Required Minimum Grade: (overall and/or minimum within a course) 
70% 


 


 
 


Residency Requirement: (percentage of courses which must be taken at NLC) 
25% 


 


 
 


Required Courses: (list courses required to complete credential 
and total hours for each course) 


ABTC 111 Accounting I (45 hrs) 
ABTC 112 Keyboarding I (30hrs) 
ABTC 114 Human Relations & Job Search Skills (45 hrs) 
ABTC 119 Computers and Groupware (45 hrs) 
ABTC 120 Business Math and Calculators (30 hrs) 
ABTC 121 Electronic Spreadsheets I (30 hrs) 
ABTC 133 Word Processing I (60 hrs) 
ABTC 154 Administrative Procedures and Records Management (45 hrs) 
ABTC 165 Business English (90 hrs) 
ABTC 191 Practicum (30 hrs) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Practical Nursing  
Credential/Certification:  Diploma in Practical Nursing 


Date Submitted:  June 2024 
Effective Date:  September 2024   


  
 


Program Contact:   Program Chairs: Michelle Taylor, Tracey Vipond         
 
 
Dean:  Nicole Dahlen, Associate Dean          
 
 
Document Author:  Much of the following material has been borrowed from the 
Practical Nursing Program Provincial Curriculum Guide (2011), 2nd Edition, Revised 
2017 and from the Practical Nursing Program Provincial Curriculum Guide Supplement 
(2020).       
 
 
Program Description:  The Diploma in Practical Nursing at Northern Lights College 
follows the current provincial curriculum as revised in 2017. The program is designed to 
provide learners with the knowledge, skills, judgments, and attitudes to perform to the 
full range of competencies as endorsed by the British Columbia College of Nursing & 
Midwives (BCCNM). The curriculum provides a learning experience that is integrated, 
professional, collaborative, and culturally sensitive, with an aim to prepare graduates to 
care for individuals (and families of individuals) at multiple life stages and in a variety of 
practice settings. Consistent with the BCCNM Scope of Practice: Standards, Limits and 
Conditions (2021), the focus for beginners' practice is “promotion, maintenance, and 
restoration of health, with a focus on clients with stable and predictable states of health." 
Upon successful completion of the program, learners will possess the competencies to 
successfully complete the Regulatory Exam - Practical Nurse (REx-PN).   
 
 
Admission Requirements:   
Prospective learners will need to complete a College “Application for Admission” Form. 
Admission forms can be obtained from the Northern Lights College (NLC) Student 
Services or downloaded in PDF format from: 
www.nlc.bc.ca/Portals/0/documents/Admissions/Registration_Forms/NLC_Application_
Form.pdf.   
 
The following admission requirements reflect provincial standards mandated by the 
Practical Nursing Program Provincial Curriculum Guide Supplement: 
 
1. Grade 12 graduation, or equivalent, or mature student status. 
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2. English: any one of the following with a minimum grade of (C+) 67%: English 12, or 
English First Peoples 12, or equivalent. See below for applicants with English as an 
additional language. 
 
3. Math: any one of the following with a minimum grade of (C) 60%: Foundations of 
Mathematics 11, Pre-Calculus 11, or equivalent. 
 
4. Biology: any one of the following with a minimum grade of(C) 60%: Anatomy and 
Physiology 12, Biology 12, or equivalent.  
 
5. PNUR 099: Anatomy and Physiology for Practical Nurses (or an equivalent course at 
another institution) with a minimum grade of 65%. The completion date for PNUR 099 or 
equivalent must be within five years of program initiation. Applicants may be granted 
conditional acceptance into the Practical Nursing Diploma program prior to completing 
PNUR 099 or its equivalent. However, the PNUR 099 requirement must be successfully 
completed prior to the first day of classes in Semester 1. 
 
APPLICANTS WITH ENGLISH AS AN ADDITIONAL LANGUAGE: 
Applicants with English as an additional language are defined as those who do not have 
three years of full-time, face-to-face, secondary or post-secondary education at an 
accredited institution where English is the medium of instruction in a country where 
English is also an official national language. English as a Second Language/Additional 
Language courses are not included in this three-year calculation. Such applicants must 
achieve scores identified in one of the two tests below: 
 
1. International English Language Testing System (IELTS) with minimum scores of: 
- Speaking: 7.0 
- Listening: 7.5 
- Reading: 6.5 
- Writing: 7.0 
- Overall Band Score: 7.0 
 
2. Canadian English Language Benchmarks Assessment for Nurses (CELBAN) with 
minimum scores of: 
- Speaking: 8.0 
- Listening: 10.0 
- Reading: 8.0 
- Writing: 7.0 
 
NOTE ON ENGLISH AS AN ADDITIONAL LANGUAGE: 
In addition to meeting English language admission requirements for the Provincial 
Practical Nursing Program, graduates who speak English as an additional language 
must be able to demonstrate performance-ready English proficiency as a condition for 
registration and practice in British Columbia. See BCCNM's website for further details. 
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POST-ADMISSION REQUIREMENTS: 
The following six items must be completed and documented by the first day of classes 
in Semester 1: 
 
1. Current CPR (Basic Life Support) certification as outlined in the Health Sciences 
Placement Network Practice Education Guidelines - Orientation - Students 
(https://hspcanada.net/docs/pegs/1-6%20Orientation%20-%20Students.pdf). 
 
2. Immunizations as outlined in the Health Sciences Placement Network Practice 
Education Guidelines - Communicable Disease Prevention 
(https://hspcanada.net/docs/pegs/1-
3%20Communicable%20Disease%20Prevention.pdf). Please make an appointment 
with public health nurse immediately because immunization process can take anywhere 
from one to three months, sometimes longer.  
 
3. Proof of full COVID-19 vaccination as referenced in the Practice Education 
Guidelines - Communicable Disease Prevention (https://hspcanada.net/docs/pegs/1-
3%20Communicable%20Disease%20Prevention.pdf) 
 
4. Negative TB test indicating the absence of active tuberculosis. 
 
5. N95 fit testing certification. 
 
6. Schedule B Criminal Record Check (CRC) for working with "children and vulnerable 
adults." No student will be permitted to begin a workplace practicum with children or 
vulnerable adults until the CRC has been received and reviewed by NLC. Students are 
obligated to report any Schedule B criminal convictions that occur after they authorize a 
Criminal Record Check but are still enrolled in the program. Failure to do so may result 
in immediate dismissal from the program. Please apply for the CRC immediately 
because application process can take anywhere from three to six weeks.  
 
 
ADDITIONAL NOTES: 
 
1. Students in NLC's Practical Nursing program have an average of 28 hours of classes, 
laboratories, and other learning activities per week.  A comparable number of individual 
study hours is required.  Further, in clinical learning situations, students will be in close 
contact with individuals who have various health issues.  For these reasons, students 
should be at a satisfactory level of physical and emotional health to ensure success in 
the program. 
 
2. Applicants wishing to transfer from another Practical Nursing Program must provide 
evidence that the above admission requirements have been met. Applications for 
transfer credit will be reviewed on an individual basis. Transfer-based admission will be 
dependent on available space.   
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3. Students who do not meet program progression criteria and reapply for admission in 
a subsequent intake must satisfy the following two items: 
a. Demonstrate that all current admission criteria have been met. 
b. Provide evidence of completing any upgrading or re-entry requirements. 
 
4. Attendance Requirements: 
a. Consistent attendance is mandatory. 
b. Absence for more than six (6) hours of theory classes per course will seriously 
jeopardize a student's ability to meet course objectives and may result in automatic 
course failure. 
c. A student who is absent from a scheduled lab must complete a make up assignment 
as determined by the instructor.  Absence of more than six (6) hours of scheduled lab 
hours per course will seriously impair a student's ability to meet course objectives and 
may result in automatic course failure. 
d. A student who is absent from a scheduled shift comprising a clinical, practicum, or 
preceptorship will not be provided with supplemental clinical experience.  Students 
absent for more than 15% of each experience will be required to withdraw from the 
program. 
   
5. Daily Hours: 
a. Classroom seminars and/or laboratory learning sessions may be scheduled until 
2200 hours on some days. 
b. Clinical learning experiences may involve some evening experiences lasting until 
2300 hours.    
 
 
Length of Program: (weeks and total hours)  Approximately 70-80 weeks/1850 hours  
   
 
Program Intake: (start/finish dates)  
Start:  September 
Finish:  June (22 months later) 
 
 
Available Seats:  24 
 
 
Application Deadline:  Open September 1st for September admission for the following 
year   
 
 
Career Prospects:  Licensed Practical Nurses work with other interprofessional, health 
care team members in a variety of settings and play an increasingly wide role in primary 
health care focusing on health promotion, illness and injury prevention, and health 
protection and restoration.  
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Affiliations/Partnerships:  Northern Health and related facilities. 
 
 
Location:  Classroom and Laboratory contact hours are scheduled in the Health 
Sciences Building in Dawson Creek.  Clinical learning experiences may occur in a 
variety of settings, including Dawson Creek, Fort St. John, Chetwynd, and perhaps Fort 
Nelson.  Efforts will be made to place students in convenient clinical locations, but all 
students should be prepared for in-region travel. Transportation, meals, and 
accommodation are the responsibility of the student. After a clinical or preceptorship site 
is assigned by the Program Chair and instructor, no changes are permitted.  
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Required Supplies/Materials:  
- Stethoscope 
- Uniforms, lab coats (provided by NLC at cost) 
- WCB approved safety/nursing shoes 
- Watch with a second hand 
- Books and lab kits 
 
A substantial amount of course and program resource materials is provided solely in 
electronic form. Minimum computer requirements are published on NLC's website. See 
https://www.nlc.bc.ca/Services/Information-Technology/minPC 
 
Printing of resource materials is a student responsibility. Please contact your campus 
library for printing costs if you plan to use campus facilities. Basic computer literacy 
skills are strongly recommended. Applicants needing assistance with basic computer 
skills are asked to discuss their computer skills with an Admissions Officer at the time of 
application. 
 
Students are required to purchase texts for the program. 
 
Appropriate attire and shoes are necessary for lab courses and for clinical and 
preceptorship experiences. Students must purchase standardized program uniforms 
from the NLC Bookstore. 
 
Long shifts may be required for some components of the program.  
 
Keys to success:  
- Openness to new ideas  
- An ability to self-evaluate, be self-reflective, and hold oneself accountable  
- Maturity  
- High standard of personal hygiene and grooming  
- Ability to concentrate  
- Consistent attendance  
- Personal integrity and ability to exercise discretionary judgement  
- Physical stamina  
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- Timely completion of all homework and readings for all courses/classes  
- Continuously evolving intuitive and creative skills  
- A caring philosophy and ability to work well within a team environment (understand, 
respect, and appreciate roles within a team) 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
Students must achieve 100% on all Pharmacology Math exams.  A maximum of two 
rewrites are available for each Pharmacology Math exam (applies to PNUR 114 and 
PNUR 124). 
 
Students must achieve a minimum of 80% on the theory portion of the Pharmacology 
courses (applies to PNUR 114 and PNUR 124). 
 
Integrated Lab Assessments or Skill Assessments in the Integrated Nursing Practice 
courses are marked Pass/Fail, and a mark of 80% is required to pass. Should a mark of 
80% not be achieved, a student will be allowed one retest for each Skills Assessment 
(applies to PNUR 115, 125, 235, 245). 
 
Students must achieve a minimum of 75% on the theory portion of the Integrated 
Nursing Practice courses (applies to PNUR 115, 125, 235, 245). 
 
All other theory nursing courses require a minimum grade of 68% for students to 
progress from term to term and to graduate from the program. 
 
In ALL cases, when a second test is necessary, the student and instructor will meet to 
discuss remedial strategies before the retest is attempted.  Sufficient time for practice 
and improvement will be provided (minimum of two days). 
 
In total, a maximum of two rewrites of a final exam are permitted for the theory portions 
of the Practical Nursing curriculum in a given academic year. No more than one 
supplemental exam can be written per theory course. 
 
The Final Practice Experience/Preceptorship is marked Pass/Fail (PNUR 248). 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
A minimum 25% of total program hours must be completed at Northern Lights College. 
Typically, students will complete the entire program at NLC; however, given the 
existence of a provincial curriculum, transfer credit may be considered from recognized 
institutions. Students should consult an Admissions Officer for more information. 
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Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
SEMESTER ONE: 
PNUR 110: Professional Communication 1 (35 hrs) 
PNUR 111: Professional Practice 1 (25 hrs) 
PNUR 112: Health Promotion 1 (30 hrs) 
PNUR 113: Variations in Health 1 (40 hrs) 
PNUR 114: Pharmacology 1 (30 hrs) 
PNUR 115: Integrated Nursing Practice 1 (135 hrs) 
PNUR 116: Consolidated Practice Experience 1 (90 hrs) 
 
SEMESTER TWO:  
PNUR 120: Professional Communication 2 (30 hrs) 
PNUR 121: Professional Practice 2 (20 hrs) 
PNUR 122: Health Promotion 2 (30 hrs) 
PNUR 123: Variations in Health 2 (45 hrs) 
PNUR 124: Pharmacology 2 (30 hrs) 
PNUR 125: Integrated Nursing Practice 2 (180 hrs) 
PNUR 126: Consolidated Practice Experience 2 (120 hrs) 
 
SEMESTER THREE: 
PNUR 230: Professional Communication 3 (20 hrs) 
PNUR 231: Professional Practice 3 (20 hrs) 
PNUR 232: Health Promotion 3 (36 hrs) 
PNUR 233: Variations in Health 3 (45 hrs) 
PNUR 235: Integrated Nursing Practice 3 (120 hrs) 
PNUR 236: Consolidated Practice Experience 3 (65 hrs) 
 
SEMESTER FOUR: 
PNUR 240: Professional Communication 4 (20 hrs) 
PNUR 241: Professional Practice 4 (20 hrs) 
PNUR 242: Health Promotion 4 (24 hrs) 
PNUR 243: Variations in Health 4 (50 hrs) 
PNUR 245: Integrated Nursing Practice 4 (180 hrs) 
PNUR 246: Consolidated Practice Experience 4 (200 hrs) 
 
SEMESTER FIVE: (Intersession) 
PNUR 247: Transition to Preceptorship (30 hrs) 
PNUR 248: Final Practice Experience (180 hrs) 
 
 
 






image12.emf
Guide Practical  Nursing Program Sep 2022 CAAT Highlighted.pdf


Guide Practical Nursing Program Sep 2022 CAAT Highlighted.pdf


NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name: Practical Nursing 
Credential/Certification: Diploma in Practical Nursing 


Date Submitted: March 2022 
Effective Date: September 2022 


 


 
 


Program Contact:  Program Chairs: Michelle Taylor, Tracey Vipond 
 


 
 


Dean: Nicole Dahlen, Associate Dean 
 


 
 


Document Author: Much of the following material has been borrowed from the 
Practical Nursing Program Provincial Curriculum Guide (2011), 2nd Edition, Revised 
2017 and from the Practical Nursing Program Provincial Curriculum Guide Supplement 
(2020). 


 


 
 


Program Description: The Diploma in Practical Nursing at Northern Lights College 
follows the current provincial curriculum as revised in 2017. The program is designed to 
provide learners with the knowledge, skills, judgments, and attitudes to perform to the 
full range of competencies as endorsed by the British Columbia College of Nursing & 
Midwives (BCCNM). The curriculum provides a learning experience that is integrated, 
professional, collaborative, and culturally sensitive, with an aim to prepare graduates to 
care for individuals (and families of individuals) at multiple life stages and in a variety of 
practice settings. Consistent with the BCCNM Scope of Practice: Standards, Limits and 
Conditions (2021), the focus for beginners' practice is “promotion, maintenance, and 
restoration of health, with a focus on clients with stable and predictable states of health." 
Upon successful completion of the program, learners will possess the competencies to 
successfully complete the Regulatory Exam - Practical Nurse (REx-PN). 


 


 
 


Admission Requirements: 
Prospective learners will need to complete a College “Application for Admission” Form. 
Admission forms can be obtained from the Northern Lights College (NLC) Student 
Services or downloaded in PDF format from: 
www.nlc.bc.ca/Portals/0/documents/Admissions/Registration_Forms/NLC_Application_ 
Form.pdf. 


 
The following admission requirements reflect provincial standards mandated by the 
Practical Nursing Program Provincial Curriculum Guide Supplement: 


 


1. Grade 12 graduation, or equivalent, or mature student status. 
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2. English: any one of the following with a minimum grade of (C+) 67%: English 12, or 
English First Peoples 12, or equivalent. See below for applicants with English as an 
additional language. 


 
3. Math: any one of the following with a minimum grade of (C) 60%: Foundations of 
Mathematics 11, Pre-Calculus 11, or equivalent. If the course requirement is over ten 
years old or uncompleted, students can demonstrate the Math 11 equivalency by 
achieving an 11.9 score on the numeracy section of the CAAT Exam (Number 
Operations and Problem Solving). 


 
4. Biology: any one of the following with a minimum grade of(C) 60%: Anatomy and 
Physiology 12, Biology 12, or equivalent. 


 
5. PNUR 099: Anatomy and Physiology for Practical Nurses (or an equivalent course at 
another institution) with a minimum grade of 65%. The completion date for PNUR 099 or 
equivalent must be within five years of program initiation. Applicants may be granted 
conditional acceptance into the Practical Nursing Diploma program prior to completing 
PNUR 099 or its equivalent. However, the PNUR 099 requirement must be successfully 
completed prior to the first day of classes in Semester 1. 


 
APPLICANTS WITH ENGLISH AS AN ADDITIONAL LANGUAGE: 
Applicants with English as an additional language are defined as those who do not have 
three years of full-time, face-to-face, secondary or post-secondary education at an 
accredited institution where English is the medium of instruction in a country where 
English is also an official national language. English as a Second Language/Additional 
Language courses are not included in this three-year calculation. Such applicants must 
achieve scores identified in one of the two tests below: 


 
1. International English Language Testing System (IELTS) with minimum scores of: 
- Speaking: 7.0 
- Listening: 7.5 
- Reading: 6.5 
- Writing: 7.0 
- Overall Band Score: 7.0 


 
2. Canadian English Language Benchmarks Assessment for Nurses (CELBAN) with 
minimum scores of: 
- Speaking: 8.0 
- Listening: 10.0 
- Reading: 8.0 
- Writing: 7.0 


 
NOTE ON ENGLISH AS AN ADDITIONAL LANGUAGE: 
In addition to meeting English language admission requirements for the Provincial 
Practical Nursing Program, graduates who speak English as an additional language 
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must be able to demonstrate performance-ready English proficiency as a condition for 
registration and practice in British Columbia. See BCCNM's website for further details. 


 
POST-ADMISSION REQUIREMENTS: 
The following six items must be completed and documented by the first day of classes 
in Semester 1: 


 
1. Current CPR (Basic Life Support) certification as outlined in the Health Sciences 
Placement Network Practice Education Guidelines - Orientation - Students 
(https://hspcanada.net/docs/pegs/1-6%20Orientation%20-%20Students.pdf). 


 
2. Immunizations as outlined in the Health Sciences Placement Network Practice 
Education Guidelines - Communicable Disease Prevention 
(https://hspcanada.net/docs/pegs/1- 
3%20Communicable%20Disease%20Prevention.pdf). Please make an appointment 
with public health nurse immediately because immunization process can take anywhere 
from one to three months, sometimes longer. 


 
3. Proof of full COVID-19 vaccination as referenced in the Practice Education 
Guidelines - Communicable Disease Prevention (https://hspcanada.net/docs/pegs/1- 
3%20Communicable%20Disease%20Prevention.pdf) 


 
4. Negative TB test indicating the absence of active tuberculosis. 


 
5. N95 fit testing certification. 


 
6. Schedule B Criminal Record Check (CRC) for working with "children and vulnerable 
adults." No student will be permitted to begin a workplace practicum with children or 
vulnerable adults until the CRC has been received and reviewed by NLC. Students are 
obligated to report any Schedule B criminal convictions that occur after they authorize a 
Criminal Record Check but are still enrolled in the program. Failure to do so may result 
in immediate dismissal from the program. Please apply for the CRC immediately 
because application process can take anywhere from three to six weeks. 


 


 
 


ADDITIONAL NOTES: 
 
1. Students in NLC's Practical Nursing program have an average of 28 hours of classes, 
laboratories, and other learning activities per week.  A comparable number of individual 
study hours is required.  Further, in clinical learning situations, students will be in close 
contact with individuals who have various health issues. For these reasons, students 
should be at a satisfactory level of physical and emotional health to ensure success in 
the program. 


 
2. Applicants wishing to transfer from another Practical Nursing Program must provide 
evidence that the above admission requirements have been met. Applications for 
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transfer credit will be reviewed on an individual basis. Transfer-based admission will be 
dependent on available space. 


 
3. Students who do not meet program progression criteria and reapply for admission in 
a subsequent intake must satisfy the following two items: 
a. Demonstrate that all current admission criteria have been met. 
b. Provide evidence of completing any upgrading or re-entry requirements. 


 
4. Attendance Requirements: 
a. Consistent attendance is mandatory. 
b. Absence for more than six (6) hours of theory classes per course will seriously 
jeopardize a student's ability to meet course objectives and may result in automatic 
course failure. 
c. A student who is absent from a scheduled lab must complete a make up assignment 
as determined by the instructor.  Absence of more than six (6) hours of scheduled lab 
hours per course will seriously impair a student's ability to meet course objectives and 
may result in automatic course failure. 
d. A student who is absent from a scheduled shift comprising a clinical, practicum, or 
preceptorship will not be provided with supplemental clinical experience.  Students 
absent for more than 15% of each experience will be required to withdraw from the 
program. 


 
5. Daily Hours: 
a. Classroom seminars and/or laboratory learning sessions may be scheduled until 
2200 hours on some days. 
b. Clinical learning experiences may involve some evening experiences lasting until 
2300 hours. 


 


 
 


Length of Program: (weeks and total hours) Approximately 70-80 weeks/1850 hours 
 


 
 


Program Intake: (start/finish dates) 
Start: September 
Finish:  June (22 months later) 


 


 
 


Available Seats:  24 
 


 
 


Application Deadline: Open September 1st                                                                                                     
for September admission for the following year 


 


 
 


Career Prospects:  Licensed Practical Nurses work with other interprofessional, health 
care team members in a variety of settings and play an increasingly wide role in primary 
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health care focusing on health promotion, illness and injury prevention, and health 
protection and restoration. 


 


 
 


Affiliations/Partnerships:  Northern Health and related facilities. 
 


 
 


Location: Classroom and Laboratory contact hours are scheduled in the Health 
Sciences Building in Dawson Creek. Clinical learning experiences may occur in a 
variety of settings, including Dawson Creek, Fort St. John, Chetwynd, and perhaps Fort 
Nelson. Efforts will be made to place students in convenient clinical locations, but all 
students should be prepared for in-region travel. Transportation, meals, and 
accommodation are the responsibility of the student. After a clinical or preceptorship site 
is assigned by the Program Chair and instructor, no changes are permitted. 


 


 
 


Additional Requirements/Supplies: (fees, supplies, materials) 
Required Supplies/Materials: 
- Stethoscope 
- Uniforms, lab coats (provided by NLC at cost) 
- WCB approved safety/nursing shoes 
- Watch with a second hand 
- Books and lab kits 


 
A substantial amount of course and program resource materials is provided solely in 
electronic form. Minimum computer requirements are published on NLC's website. See 
https://www.nlc.bc.ca/Services/Information-Technology/minPC 


 
Printing of resource materials is a student responsibility. Please contact your campus 
library for printing costs if you plan to use campus facilities. Basic computer literacy 
skills are strongly recommended. Applicants needing assistance with basic computer 
skills are asked to discuss their computer skills with an Admissions Officer at the time of 
application. 


 
Students are required to purchase texts for the program. 


 
Appropriate attire and shoes are necessary for lab courses and for clinical and 
preceptorship experiences. Students must purchase standardized program uniforms 
from the NLC Bookstore. 


Long shifts may be required for some components of the program. 


Keys to success: 
- Openness to new ideas 
- An ability to self-evaluate, be self-reflective, and hold oneself accountable 
- Maturity 
- High standard of personal hygiene and grooming 



http://www.nlc.bc.ca/Services/Information-Technology/minPC
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- Ability to concentrate 
- Consistent attendance 
- Personal integrity and ability to exercise discretionary judgement 
- Physical stamina 
- Timely completion of all homework and readings for all courses/classes 
- Continuously evolving intuitive and creative skills 
- A caring philosophy and ability to work well within a team environment (understand, 
respect, and appreciate roles within a team) 


 


 
 


Eligibility for Canada Student Loans: (Yes or No) 
Yes 


 


 
 


Required Minimum Grade: (overall and/or minimum within a course) 
Students must achieve 100% on all Pharmacology Math exams. A maximum of two 
rewrites are available for each Pharmacology Math exam (applies to PNUR 114 and 
PNUR 124). 


 
Students must achieve a minimum of 80% on the theory portion of the Pharmacology 
courses (applies to PNUR 114 and PNUR 124). 


 
Integrated Lab Assessments or Skill Assessments in the Integrated Nursing Practice 
courses are marked Pass/Fail, and a mark of 80% is required to pass. Should a mark of 
80% not be achieved, a student will be allowed one retest for each Skills Assessment 
(applies to PNUR 115, 125, 235, 245). 


 
Students must achieve a minimum of 75% on the theory portion of the Integrated 
Nursing Practice courses (applies to PNUR 115, 125, 235, 245). 


 
All other theory nursing courses require a minimum grade of 68% for students to 
progress from term to term and to graduate from the program. 


 
In ALL cases, when a second test is necessary, the student and instructor will meet to 
discuss remedial strategies before the retest is attempted. Sufficient time for practice 
and improvement will be provided (minimum of two days). 


 
In total, a maximum of two rewrites of a final exam are permitted for the theory portions 
of the Practical Nursing curriculum in a given academic year. No more than one 
supplemental exam can be written per theory course. 


 
The Final Practice Experience/Preceptorship is marked Pass/Fail (PNUR 248). 


 


 
 


Residency Requirement: (percentage of courses which must be taken at NLC) 
A minimum 25% of total program hours must be completed at Northern Lights College. 
Typically, students will complete the entire program at NLC; however, given the  
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existence of a provincial curriculum, transfer credit may be co                               
nsidered from recognized institutions. Students should consult an Admissions Officer for 
more information. 


 


 
 


Required Courses: (list courses required to complete credential 
and total hours for each course) 


SEMESTER ONE: 
PNUR 110: Professional Communication 1 (35 hrs) 
PNUR 111: Professional Practice 1 (25 hrs) 
PNUR 112: Health Promotion 1 (30 hrs) 
PNUR 113: Variations in Health 1 (40 hrs) 
PNUR 114: Pharmacology 1 (30 hrs) 
PNUR 115: Integrated Nursing Practice 1 (135 hrs) 
PNUR 116: Consolidated Practice Experience 1 (90 hrs) 


 
SEMESTER TWO: 
PNUR 120: Professional Communication 2 (30 hrs) 
PNUR 121: Professional Practice 2 (20 hrs) 
PNUR 122: Health Promotion 2 (30 hrs) 
PNUR 123: Variations in Health 2 (45 hrs) 
PNUR 124: Pharmacology 2 (30 hrs) 
PNUR 125: Integrated Nursing Practice 2 (180 hrs) 
PNUR 126: Consolidated Practice Experience 2 (120 hrs) 


 
SEMESTER THREE: 
PNUR 230: Professional Communication 3 (20 hrs) 
PNUR 231: Professional Practice 3 (20 hrs) 
PNUR 232: Health Promotion 3 (36 hrs) 
PNUR 233: Variations in Health 3 (45 hrs) 
PNUR 235: Integrated Nursing Practice 3 (120 hrs) 
PNUR 236: Consolidated Practice Experience 3 (65 hrs) 


 
SEMESTER FOUR: 
PNUR 240: Professional Communication 4 (20 hrs) 
PNUR 241: Professional Practice 4 (20 hrs) 
PNUR 242: Health Promotion 4 (24 hrs) 
PNUR 243: Variations in Health 4 (50 hrs) 
PNUR 245: Integrated Nursing Practice 4 (180 hrs) 
PNUR 246: Consolidated Practice Experience 4 (200 hrs) 


 
SEMESTER FIVE: (Intersession) 
PNUR 247: Transition to Preceptorship (30 hrs) 
PNUR 248: Final Practice Experience (180 hrs) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Cosmetology  
Credential/Certification:  Diploma in Cosmetology 


Date Submitted:  June 2024 
Effective Date:  September 2024   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Leo Manning          
 
 
Document Author:  Leo Manning       
 
 
Program Description:  Cosmetologists provide personal care services that include 
caring for people’s hair, skin and nails. Professionals employed in the cosmetology 
industry include hairstylists, barbers and estheticians. This diploma program takes 
students through the Esthetics group of skin and nail treatments, and Hairstylist training. 
The Hairstylist and Esthetics programs are each approximately 32 weeks in length and 
are combined with a professional portfolio course at the end to complete the 2-year 
diploma in Cosmetology.  
Hairstylist and Esthetics both begin every September. Once a student completes one of 
the programs, they can proceed to the other in their second year (the order each are 
taken is not important).  
Both programs have large practical components where students will spend time working 
in the NLC salons. Students will have theory, salon operations training and hands-on 
salon client days where they practice the skills they are learning in class.  
Esthetics includes training in infection control, facials, body massage, body treatments, 
aromatherapy, makeup artistry, waxing, lash lift and tinting, brow tinting, manicures, 
pedicures, gel polish and overlays. 
Hairstylist training covers the Industry Training Authority (ITA) certified apprenticeship 
programming including haircuts, styling, shampoo and scalp treatments, as well as 
chemically treating hair using colour and permanent wave solutions.  
Throughout both these two programs, students will be working on their professional 
portfolio and at end they will produce a capstone project which will combine the two 
disciplines into a final project.   
 
 
Admission Requirements:   
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
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English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 030 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
 
OR 
 
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
 
OR 
 
Successful completion of the NLC POWER program. 
 
OR 
  
Completion of NLC's Certificate in Hairstylist Foundation program 
 
OR  
 
Completion of NLC's Certificate in Esthetics program.     
 
 
Length of Program: (weeks and total hours) Approx. 64 weeks /1931 hours    
 
 
Program Intake: (start/finish dates) See Trades Schedule  
 
 
Available Seats:  16 
 
 
Application Deadline:  30 days prior and on case by case basis pending availbility   
 
 
Career Prospects:  A career in Cosmetology can lead to various professions in the 
beauty industry, including hairstylist, nail technician, salon or spa manager, beautician, 
wedding and event stylist, makeup artist, esthetician, cosmetic sales representative, 
instructor or beauty columnist. As with any profession, other opportunities exist within 
and outside the field. 
 
 
Affiliations/Partnerships:  Industry Training Authority, SD 59, 60, 81 and 87 
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Location:  Dawson Creek 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Basic equipment kits for both hairstyling and for esthetics are provided to each student 
at the beginning of each part of the two programs. These kits include tools necessary 
for each program. 
 
Students are required to have a computer (laptop or other mobile device) with minimum 
computer requirements as listed on the NLC website 
(www.nlc.bc.ca/Services/Information-Technology/minPC) 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes   
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
HAIR 101 Hairstylist Fundamentals (471 hrs) 
HAIR 102 Hairstylist Salon Operations (472 hrs) 
COSM 101 Hairstylist Portfolio (24 hrs) 
ESTH 105 Esthetics and Spa Therapy 1 (455 hrs) 
ESTH 115 Esthetics and Spa Therapy 2 (455 hrs) 
COSM 102 Esthetics Portfolio (24 hrs) 
COSM 250 Cosmetology Capstone (30 hrs)  
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name: Cosmetology 
Credential/Certification:  Diploma in Cosmetology 


Date Submitted: May 2022 
Effective Date: September 2022 


 


 
 


Program Contact: trades@nlc.bc.ca 
 


 
 


Dean: Leo Manning 
 


 
 


Document Author: Leo Manning 
 


 
 


Program Description: Cosmetologists provide personal care services that include 
caring for people’s hair, skin and nails. Professionals employed in the cosmetology 
industry include hairstylists, barbers and estheticians. This diploma program takes 
students through the Esthetics group of skin and nail treatments, and Hairstylist training. 
The Hairstylist and Esthetics programs are each approximately 32 weeks in length and 
are combined with a professional portfolio course at the end to complete the 2-year 
diploma in Cosmetology. 
Hairstylist and Esthetics both begin every September. Once a student completes one of 
the programs, they can proceed to the other in their second year (the order each are 
taken is not important). 
Both programs have large practical components where students will spend time working 
in the NLC salons. Students will have theory, salon operations training and hands-on 
salon client days where they practice the skills they are learning in class. 
Esthetics includes training in infection control, facials, body massage, body treatments, 
aromatherapy, makeup artistry, waxing, lash lift and tinting, brow tinting, manicures, 
pedicures, gel polish and overlays. 
Hairstylist training covers the Industry Training Authority (ITA) certified apprenticeship 
programming including haircuts, styling, shampoo and scalp treatments, as well as 
chemically treating hair using colour and permanent wave solutions. 
Throughout both these two programs, students will be working on their professional 
portfolio and at end they will produce a capstone project which will combine the two 
disciplines into a final project. 


 


 
 


Admission Requirements: 
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
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English – one of the following:
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent.
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent.
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent.
ENGL 030 or higher, with a minimum final grade of C+, or equivalent.
IELTS score of 5.5 overall with  no band less than 5.0 or equivalent English placement 
test and score.


OR


ESTR 037 (Intermediate-Level Essential Skills for Trades) with  a minimum final grade of
67%.


OR


Canadian Adult Achievement Test (CAAT):
•  Reading Comprehension: 11.0 grade equivalent or higher
•  Number Operations: 11.0  grade equivalent or higher
•  Problem Solving: 11.0 grade equivalent or higher
•  Science: 11.0 grade equivalent or higher


Based on the results of the assessment(s), applicants may be required to participate in 
an assessment interview to determine admissibility. Interviews  may be conducted via 
teleconference if necessary.


OR


Successful completion of the NLC POWER program.


OR


Completion of NLC's Certificate in Hairstylist Foundation program


OR


Completion of NLC's Certificate in Esthetics program.


Length of Program:  (weeks and total hours) Approx. 64 weeks /1931 hours


Program Intake:  (start/finish dates)  See Trades Schedule


Available Seats:  16
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Application Deadline: 30 days prior and on case by case basis pending availbility 
 


 
 


Career Prospects:  A career in Cosmetology can lead to various professions in the 
beauty industry, including hairstylist, nail technician, salon or spa manager, beautician, 
wedding and event stylist, makeup artist, esthetician, cosmetic sales representative, 
instructor or beauty columnist. As with any profession, other opportunities exist within 
and outside the field. 


 


 
 


Affiliations/Partnerships:  Industry Training Authority, SD 59, 60, 81 and 87 
 


 
 


Location: Dawson Creek 
 


 
 


Additional Requirements/Supplies: (fees, supplies, materials) 
Basic equipment kits for both hairstyling and for esthetics are provided to each student 
at the beginning of each part of the two programs. These kits include tools necessary 
for each program. 
 
Students are required to have a computer (laptop or other mobile device) with minimum 
computer requirements as listed on the NLC website 
(www.nlc.bc.ca/Services/Information-Technology/minPC) 


 


 
 


Eligibility for Canada Student Loans:  (Yes or No) 
Yes 


 


 
 


Required Minimum Grade:  (overall and/or minimum within a course) 
70% 


 


 
 


Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 


 


 
 


Required Courses:  (list courses required to complete credential 
and total hours for each course) 


HAIR 101 Hairstylist Fundamentals (471 hrs) 
HAIR 102 Hairstylist Salon Operations (472 hrs) 
COSM 101 Hairstylist Portfolio (24 hrs) 
ESTH 105 Esthetics and Spa Therapy 1 (455 hrs) 
ESTH 115 Esthetics and Spa Therapy 2 (455 hrs) 
COSM 102 Esthetics Portfolio (24 hrs) 
COSM 250 Cosmetology Capstone (30 hrs) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Culinary Arts  
Credential/Certification:  Advanced Certificate in Culinary Arts 


Date Submitted:  June 2024 
Effective Date:  September 2024   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Leo Manning          
 
 
Document Author:  Leo Manning       
 
 
Program Description:  The Advanced Certificate in Culinary Arts is an approximately  
45-week program designed to encompass ITA Levels 1 and 2 of Professional Cook 
training, with a 30-hour Capstone course at the end.  
 
Students will perform all phases of kitchen activities including the preparation and 
presentation of vegetables, soups, sauces, meat, fish and poultry; cold kitchen items; 
desserts, baking, pastry; basic menu planning/costing as well as knowledge of safety, 
sanitation and food storage.  
 
Students will also gain valuable knowledge of customer service which will enable them 
to become leaders in their field. Level 1 starts in a fully supervised environment, 
performing basic cooking and food preparation tasks, while the Level 2 environment 
allows students a partially independent role in performing the same variety of tasks.  
 
At the end of each level there is an ITA Certificate of Qualification (C of Q) exam. Upon 
successful completion of Professional Cook 1 certificcate of qualification exam, students 
will receive 600 hours of work-based training. The remaining 400 of the required 1000 
hours can be obtained through employment in any external agency providing food 
services while taking the Advanced Certificate program. Upon successful completion of 
Professional Cook 2 certificate of qualification exam, students will receive an additional 
240 hours of accredited hours.  
 
Students will only be eligible to write their C of Q for Professional Cook 2 at the 
completion of their full 1000 work-based training hours required of level 1. A total of 
2000 work-based hours are required for the 2 levels. 
 
The Capstone project (30 hours) is designed to demonstrate, and be evaluated as, a 
culmination of all things learned throughout the two levels. Activities will include a dining 
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event demonstrating each individual's skill at menu planning, dining setup, dining 
service, preparing quality food, delivery timing, and dining cleanup.   
 
 
Admission Requirements:   
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
BC English Language Arts 10 Courses – 4 credits earned, minimum individual grade of 
C+, or equivalent. 
BC English Language Arts 11 Courses – 4 credits earned, minimum individual grade of 
C+, or equivalent. 
BC English Language Arts 12 Courses – 4 credits earned, minimum individual grade of 
C+, or equivalent. 
ENGL 030 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
 
OR 
 
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
 
OR 
 
Successful completion of the NLC POWER program.   
 
Post-Admission Requirements: 
After being accepted into the program but before classes begin, students will be 
required to provide proof of the following certification:  
• FoodSafe Level 1, which must be valid for the duration of the program. Failure to 
provide proof will result in removal from the kitchen environment until provided.    
 
 
Length of Program: (weeks and total hours) approx 45 weeks, 1290 hours   
Program Intake: (start/finish dates) September - December of the following year 
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program.  Completed applications received after this date will be 
reviewed based on seat availability.   
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Career Prospects:  Professional Cooks work in a variety of settings including: camps, 
institutional kitchens, family restaurants, hotels, cruise ships, ferry boats, resorts, 
nursing homes, hospitals, catering operations, and airlines.  
 
 
Affiliations/Partnerships:  Industry Training Authority  
Go 2 (Industry Training Organization who monitors all hospitality type industry training 
for ITA)  
School Districts 59, 60, 81 and 87 
 
 
Location:  Dawson Creek Campus 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Textbooks 
Learning Guides 
Study Guide (Optional) 
Students are required to have a computer (laptop or other mobile device) with minimum 
computer requirements as listed on the NLC website 
(www.nlc.bc.ca/Services/Information-Technology/minPC). 
 
Note: Uniform costs are included in Instructional Related Fees and will be ordered 
during the first week of class.  
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
PCOI 102 - Professional Cook 1 Institutional Entry (840 Hours)  
PCOI 202 - Professional Cook 2 Institutional Entry (420 Hours) 
PCOI 290 - Culinary Arts Capstone (30 Hours)     
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name: Culinary Arts 
Credential/Certification: Advanced Certificate in Culinary Arts 


Date Submitted: September 2022 
Effective Date: September 2023 


 


 
 


Program Contact: trades@nlc.bc.ca 
 


 
 


Dean: Leo Manning 
 


 
 


Document Author: Leo Manning 
 


 
 


Program Description: The Advanced Certificate in Culinary Arts is an approximately 
45-week program designed to encompass ITA Levels 1 and 2 of Professional Cook 
training, with a 30-hour Capstone course at the end. 
 
Students will perform all phases of kitchen activities including the preparation and 
presentation of vegetables, soups, sauces, meat, fish and poultry; cold kitchen items; 
desserts, baking, pastry; basic menu planning/costing as well as knowledge of safety, 
sanitation and food storage. 
 
Students will also gain valuable knowledge of customer service which will enable them 
to become leaders in their field. Level 1 starts in a fully supervised environment, 
performing basic cooking and food preparation tasks, while the Level 2 environment 
allows students a partially independent role in performing the same variety of tasks. 
 
At the end of each level there is an ITA Certificate of Qualification (C of Q) exam. Upon 
successful completion of Professional Cook 1 certificcate of qualification exam, students 
will receive 600 hours of work-based training. The remaining 400 of the required 1000 
hours can be obtained through employment in any external agency providing food 
services while taking the Advanced Certificate program. Upon successful completion of 
Professional Cook 2 certificate of qualification exam, students will receive an additional 
240 hours of accredited hours. 
 
Students will only be eligible to write their C of Q for Professional Cook 2 at the 
completion of their full 1000 work-based training hours required of level 1. A total of 
2000 work-based hours are required for the 2 levels. 
 
The Capstone project (30 hours) is designed to demonstrate, and be evaluated as, a 
culmination of all things learned throughout the two levels. Activities will include a dining 
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event demonstrating each individual's skill at menu planning, dining setup, dining
service, preparing quality food, delivery timing, and dining cleanup.


Admission Requirements:
Math – one of the following:
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent.
MATH 030 or higher, with a minimum final grade of C+, or equivalent.


English – one of the following:
BC English Language Arts 10 Courses – 4 credits earned, minimum  individual grade of
C+, or equivalent.
BC English Language Arts 11 Courses – 4 credits earned, minimum  individual grade of
C+, or equivalent.
BC English Language Arts 12 Courses – 4 credits earned, minimum  individual grade of
C+, or equivalent.
ENGL 030 or higher, with a minimum final grade of C+, or equivalent.
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score.


OR


ESTR 037 (Intermediate-Level Essential Skills for Trades) with  a minimum final grade of
67%.


OR


Canadian Adult Achievement Test (CAAT):
•  Reading Comprehension: 11.0 grade equivalent or higher
•  Number Operations: 11.0 grade equivalent or higher
•  Problem Solving: 11.0 grade equivalent or higher


Based on the results of the assessment(s), applicants may be required to participate in 
an assessment interview to determine admissibility. Interviews  may be conducted 
virtually if necessary.


OR


Successful completion of the NLC POWER program. Post-


Admission Requirements:
After being accepted into the program but before classes begin,  students will be
required to provide proof of the following certification:
•  FoodSafe Level 1, which must be valid for the duration of the  program. Failure to 
provide proof will result in removal from the kitchen environment until provided.


Length of Program:  (weeks and total hours) approx 45 weeks, 1290 hours
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Program Intake: (start/finish dates) September - December of the following year 
 


 
 


Available Seats: 16 
 


 
 


Application Deadline: All completed applications must be received one month prior to 
the start of the program.  Completed applications received after this date will be 
reviewed based on seat availability. 


 


 
 


Career Prospects: Professional Cooks work in a variety of settings including: camps, 
institutional kitchens, family restaurants, hotels, cruise ships, ferry boats, resorts, 
nursing homes, hospitals, catering operations, and airlines. 


 


 
 


Affiliations/Partnerships: Industry Training Authority 
Go 2 (Industry Training Organization who monitors all hospitality type industry training 
for ITA) 
School Districts 59, 60, 81 and 87 


 


 
 


Location: Dawson Creek Campus 
 


 
 


Additional Requirements/Supplies: (fees, supplies, materials) 
Textbooks 
Learning Guides  
Study Guide (Optional) 
Students are required to have a computer (laptop or other mobile device) with minimum 
computer requirements as listed on the NLC website 
(www.nlc.bc.ca/Services/Information-Technology/minPC). 
 
Note: Uniform costs are included in Instructional Related Fees and will be ordered 
during the first week of class. 


 


 
 


Eligibility for Canada Student Loans:  (Yes or No) 
Yes 


 


 
 


Required Minimum Grade:  (overall and/or minimum within a course) 
70% 


 


 
 


Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
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Required Courses: (list courses required to complete credential 
and total hours for each course) 


PCOI 102 - Professional Cook 1 Institutional Entry (840 Hours) 
PCOI 202 - Professional Cook 2 Institutional Entry (420 Hours) 
PCOI 290 - Culinary Arts Capstone (30 Hours) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Electrician Foundation Trades Training  
Credential/Certification:  Certificate in Electrician Foundation Trades  


Date Submitted:  June 2024 
Effective Date:  September 2024   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Leo Manning          
 
 
Document Author:  Leo Manning       
 
 
Program Description:  This program consists of Foundation Trades Training and Level 
1 Apprenticeship training.The program prepares students for entrance into the field of 
Electrician by providing them with the basic knowledge, skills and technical training that 
employers are seeking in new hires. Students will be exposed to substantial hands-on 
exercises that directly relate to the workplace and includes a practicum course of 60 
hours. 
Upon successful completion of the program, and a further 290 hours of work-based 
training, students may enter Level 2 Electrician Apprenticeship training.    
 
 
Admission Requirements:   
Math – one of the following: 
Pre-Calculus Math 11 or Pre-Calculus Math 12 with a minimum final grade of c+, or 
equivalent. 
MATH 040 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 040 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
 
Science – one of the following: 
Grade 11 Physics or Grade 12 Physics with a minimum final grade of c+, or equivalent. 
Physics 040 or higher with a minimum final grade of C+, or equivalent. 
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OR 
 
ESTR 047 (Advanced-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
 
Post-Admission Requirements: 
 
After being accepted into the program but before the Electrician Practicum (ELFT 150) 
begins, students will be required to provide proof of the following certifications:  
• Workplace Hazardous Materials Information System (WHMIS).  
• Occupational First Aid - Level 1  
• H2S Alive  
 
* All certificates must be valid for the duration of the Electrician Foundation Program. 
Failure to provide proof may result in suspension or removal from the program.    
 
 
Length of Program: (weeks and total hours)  
20 weeks  
600 hours    
 
 
Program Intake: (start/finish dates) Refer to the Trades Schedule 
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program.  Completed applications received after this date will be 
reviewed based on seat availability.   
 
 
Career Prospects:  An electrician lays out, installs, tests, troubleshoots, and repairs 
electrical systems which provide lights, heat, communications, and power to a variety of 
new and existing residential, commercial, and industrial structures.  With advances in 
technology, the work of the electrician is changing, as today's wired environment 
requires electricians to be able to install a variety of wiring such as data, audio, video, 
signaling, and communication cabling.  Electrical control systems are also becoming 
more complex, often solid-state or computer controlled, which requires electricians to 
have a greater knowledge of electronic systems. 
 
 
Affiliations/Partnerships:   
Industry Training Authority, SD 59, SD 60, SD 81 and SD 87 
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Location:  Northern Lights College, Fort St. John 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Textbooks  
Safety glasses, Steel-toed boots, Gloves, Coveralls 
 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC). 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% minimum within each course 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
ELFT 101 Electrician Foundation Trades Training (240 hrs) 
ELFT 102 Electrician Level 1 (300 hrs) 
ELFT 150 Electrician Practicum (60 hrs) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Electrician Foundation Trades Training 
Credential/Certification:  Certificate in Electrician Foundation Trades 


Date Submitted: September 2022 
Effective Date: September 2022 


 


 
 


Program Contact: trades@nlc.bc.ca 
 


 
 


Dean: Leo Manning 
 


 
 


Document Author: Leo Manning 
 


 
 


Program Description: This program consists of Foundation Trades Training and Level 
1 Apprenticeship training.The program prepares students for entrance into the field of 
Electrician by providing them with the basic knowledge, skills and technical training that 
employers are seeking in new hires. Students will be exposed to substantial hands-on 
exercises that directly relate to the workplace and includes a practicum course of 60 
hours. 
Upon successful completion of the program, and a further 290 hours of work-based 
training, students may enter Level 2 Electrician Apprenticeship training. 


 


 
 


Admission Requirements: 
Math – one of the following: 
Pre-Calculus Math 11 or Pre-Calculus Math 12 with a minimum final grade of c+, or 
equivalent. 
MATH 040 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 040 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
 
Science – one of the following: 
Grade 11 Physics or Grade 12 Physics with a minimum final grade of c+, or equivalent. 
Physics 040 or higher with a minimum final grade of C+, or equivalent. 
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OR


ESTR 047 (Advanced-Level Essential Skills for Trades) with a minimum final grade of
67%.


OR


Canadian Adult Achievement Test (CAAT):
•  Reading Comprehension: 12.0  grade equivalent or higher
•  Number Operations: 12.0 grade equivalent or higher
•  Problem Solving: 12.0 grade equivalent or higher
•    An above average score (51/70; 6th Stanine) required for Mechanical
Reasoning
and the NLC Trades Math Assessment with a score of 70% or higher


Post-Admission Requirements:


After being accepted into the program but before the Electrician Practicum (ELFT 150)
begins, students will be required to  provide proof of the following certifications:
• Workplace Hazardous Materials Information System (WHMIS).
• Occupational First Aid - Level 1
• H2S Alive


*  All certificates must be valid  for the duration of the Electrician Foundation Program.
Failure to provide proof may result in suspension or removal from the program.


Length of Program:  (weeks and total hours)
20 weeks
600 hours


Program Intake:  (start/finish dates) Refer to the Trades Schedule


Available Seats:  16


Application Deadline:  All completed applications must be received one month prior to 
the start of the program.  Completed applications received after this date will be
reviewed based on seat availability.


Career Prospects:  An electrician lays out, installs, tests, troubleshoots, and repairs 
electrical systems which provide lights, heat, communications,  and power to a variety of 
new and existing residential, commercial, and industrial structures.  With advances in 
technology, the work of the electrician is changing, as today's  wired environment
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requires electricians to be able to install a variety of wiring such as data, audio, video, 
signaling, and communication cabling. Electrical control systems are also becoming 
more complex, often solid-state or computer controlled, which requires electricians to 
have a greater knowledge of electronic systems. 


 


 
 


Affiliations/Partnerships: 
Industry Training Authority, SD 59, SD 60, SD 81 and SD 87 


 


 
 


Location: Northern Lights College, Fort St. John 
 


 
 


Additional Requirements/Supplies: (fees, supplies, materials) 
Textbooks 
Safety glasses, Steel-toed boots, Gloves, Coveralls 
 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information- 
Technology/minPC). 


 


 
 


Eligibility for Canada Student Loans:  (Yes or No) 
Yes 


 


 
 


Required Minimum Grade:  (overall and/or minimum within a course) 
70% minimum within each course 


 


 
 


Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 


 


 
 


Required Courses:  (list courses required to complete credential 
and total hours for each course) 


ELFT 101 Electrician Foundation Trades Training (240 hrs) 
ELFT 102 Electrician Level 1 (300 hrs) 
ELFT 150 Electrician Practicum (60 hrs) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Enhanced Carpentry Foundation  
Credential/Certification:  Certificate in Enhanced Carpentry Foundation  


Date Submitted:  June 2024   
 Effective Date: September 2024 


 
Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Leo Manning          
 
 
Document Author:  Rod Cork       
 
 
Program Description:  The Enhanced Carpentry Foundation Program is a 32-week 
program in which students earn credit for Carpentry Levels 1 and 2 technical training. 
Theoretical and practical instruction is provided through a variety of projects including 
stairs, concrete forms, framed floors, walls and roofs, finishing work and 
rigging/hoisting. Students will spend approximately seventy percent of their time in 
practical skill development by participating in the building of a construction project from 
start to lock-up stage.  
Individuals who complete the Enhanced Carpentry Foundation program will receive 
Levels 1 and 2 technical training and 450 work-based hours credit toward the 
completion of their Carpentry Apprenticeship.   
A Reading Week is included in this program which will occur in the last week of 
February every year (exact dates will vary).  
   
 
Admission Requirements:   
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 030 or higher, with a minimum final grade of C+, or equivalent. 
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IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
 
OR 
 
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
 
OR 
 
Successful completion of the NLC POWER program. 
 
Post-Admission Requirements:  
After being accepted into the program but before the add/drop date, students will be 
required to provide proof of the following certifications:  
• Workplace Hazardous Materials Information System (WHMIS).  
• Occupational First Aid - Level 1  
• Industrial Worker Fall Protection  
 
* All certificates must be valid for the duration of the program. Failure to provide proof 
may result in immediate dismissal from the program.     
 
 
Length of Program: (weeks and total hours)  32 weeks (960 hours)   
 
 
Program Intake: (start/finish dates)  
September to April  
 
 
Available Seats:  14 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program. Completed applications received after this date will be 
reviewed based on seat availability.  
Career Prospects:  There are excellent opportunities for carpenters in both local and 
regional industries. They can be employed by construction companies, contractors or as 
part of the maintenance departments of factories, plants and other industries. 
Carpenters can also be self-employed. 
 
 
Affiliations/Partnerships:  Industry Training Authority, SD 59, 60, 81 and 87 
 
 
Location:  Dawson Creek  
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Additional Requirements/Supplies:  (fees, supplies, materials)  
A complete list of tools and equipment will be provided upon acceptance into the 
program. 
 
Students are required to have a computer (laptop or other mobile device) with minimum 
computer requirements as listed on the NLC website 
(www.nlc.bc.ca/Services/Information-Technology/minPC). 
 
Students will require appropriate personal safety clothing, coveralls, CSA approved 
steel toed boots, hard hat, gloves, goggles and ear protection. 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70%  
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% or approval of the Dean 
 
 
Required Courses:  (list courses required to complete credential) 
CARP 150 Enhanced Carpenter Foundation Level 1 (600 hours)  
CARP 250 Enhanced Carpenter Foundation Level 2 (360 hours) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name: Enhanced Carpentry Foundation 
Credential/Certification: Certificate in Enhanced Carpentry Foundation 


Date Submitted: October 2021 
Effective Date: September 2022 


 
Program Contact: trades@nlc.bc.ca 


 


 
 


Dean: Leo Manning 
 


 
 


Document Author: Rod Cork 
 


 
 


Program Description: The Enhanced Carpentry Foundation Program is a 32-week 
program in which students earn credit for Carpentry Levels 1 and 2 technical training. 
Theoretical and practical instruction is provided through a variety of projects including 
stairs, concrete forms, framed floors, walls and roofs, finishing work and 
rigging/hoisting. Students will spend approximately seventy percent of their time in 
practical skill development by participating in the building of a construction project from 
start to lock-up stage. 
Individuals who complete the Enhanced Carpentry Foundation program will receive 
Levels 1 and 2 technical training and 450 work-based hours credit toward the 
completion of their Carpentry Apprenticeship. 
A Reading Week is included in this program which will occur in the last week of 
February every year (exact dates will vary). 


 


 
 


Admission Requirements: 
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 030 or higher, with a minimum final grade of C+, or equivalent. 
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IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score.


OR


ESTR 037 (Intermediate-Level Essential Skills for Trades) with  a minimum final grade of
67%.


OR


Canadian Adult Achievement Test (CAAT):
•  Reading Comprehension: 11.0 grade equivalent or higher
•  Number Operations: 11.0 grade equivalent or higher
•  Problem Solving: 11.0 grade equivalent or higher
•  Mechanical Reasoning: 51/70 (6th Stanine) or higher


Based on the results of the assessment(s), applicants may be required to participate in 
an assessment interview to determine admissibility. Interviews  may be conducted 
virtually if necessary.


OR


Successful completion of the NLC POWER program.


Post-Admission Requirements:
After being accepted into the program but before the add/drop date, students will be 
required to provide proof of the following certifications:
• Workplace Hazardous Materials Information System (WHMIS).
• Occupational First Aid - Level 1
• Industrial Worker Fall Protection


*  All certificates must be valid  for the duration of the program. Failure to provide proof 
may result in immediate dismissal from the program.


Length of Program:  (weeks and total hours)  32 weeks (960 hours)


Program Intake:  (start/finish dates)
September to April


Available Seats:  14


Application Deadline:  All completed applications must be received one month prior to 
the start of the program. Completed applications received after  this date will be
reviewed based on seat availability.
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Career Prospects: There are excellent opportunities for carpenters in both local and 
regional industries. They can be employed by construction companies, contractors or as 
part of the maintenance departments of factories, plants and other industries. 
Carpenters can also be self-employed. 


 


 
 


Affiliations/Partnerships:  Industry Training Authority, SD 59, 60, 81 and 87 
 


 
 


Location: Dawson Creek 
 


 
 


Additional Requirements/Supplies: (fees, supplies, materials) 
A complete list of tools and equipment will be provided upon acceptance into the 
program. 
 
Students are required to have a computer (laptop or other mobile device) with minimum 
computer requirements as listed on the NLC website 
(www.nlc.bc.ca/Services/Information-Technology/minPC). 
 
Students will require appropriate personal safety clothing, coveralls, CSA approved 
steel toed boots, hard hat, gloves, goggles and ear protection. 


 


 
 


Eligibility for Canada Student Loans:  (Yes or No) 
Yes 


 


 
 


Required Minimum Grade:  (overall and/or minimum within a course) 
70% 


 


 
 


Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% or approval of the Dean 


 


 
 


Required Courses:  (list courses required to complete credential) 
CARP 150 Enhanced Carpenter Foundation Level 1 (600 hours) 
CARP 250 Enhanced Carpenter Foundation Level 2 (360 hours) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Esthetics   
Credential/Certification:  Certificate in Esthetics    


Date Submitted:  June 2024 
Effective Date:  September 2024   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Leo Manning          
 
 
Document Author:  Shawna L'Heureux       
 
 
Program Description:  This is an approximately 32-week certificate program covering 
esthetics and spa therapy. It includes theory, infection control and hands-on training in 
facials, body massage, body treatments, aromatherapy, makeup artistry, waxing, lash 
lifting and tinting, brow tinting, manicures, pedicures, and gel polish and overlays. 
 
Students will use the basic principles of anatomy, physiology, microbiology, and 
chemistry to support the applied learning required by the program. Electrotherapy and 
sanitation procedures will be discussed and integrated throughout their studies.  
 
Students will also gain experience while performing services in a fully functioning on-site 
spa under the supervision of the esthetics instructor. They will learn the necessary 
business practices and teamwork skills needed for the profession while providing real-
time practical client care. 
 
In addition, the program will introduce students to the required business skills to run a 
salon or spa, explore career planning, and produce a professional quality portfolio to 
showcase their skills. 
 
The program will prepare students to write the Beauty Council Western Canada 
licensing examinations (theory and practical) at the end of their training. The cost of this 
exam is not included in program fees. 
 
This Program has a reading week which typically occurs during the last week of 
February each year.    
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Admission Requirements:   
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 030 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
Science – one of the following: 
BC Science 10 (minimum final grade of C+), or equivalent. 
SCIE 030 or higher, with a minimum final grade of C+, or equivalent. 
 
OR 
 
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
 
OR 
 
Successful completion of the NLC POWER program. 
    
 
Length of Program: (weeks and total hours) approx. 32 weeks, 934 hours   
 
 
Program Intake: (start/finish dates) Refer to the Trades Intake Schedule 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program. Completed applications received after this date will be 
reviewed based on seat availability.    
 
 
Career Prospects:  The Esthetics industry offers career opportunities in areas such as, 
spa therapy, nail technician, demonstrator, sales representatives, salon proprietor, 
makeup artist, esthetician on a cruise ship, medical spa assistant, and spa 
management, among other opportunities. Students who complete this program will be 
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eligible to take the Beauty Council licensing examination. This exam represents the 
industry's highest standard. 
 
 
Affiliations/Partnerships:  School Districts 59, 60 and 81. 
 
 
Location:  Dawson Creek 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Textbooks 
NLC will provide each student with an Esthetics Kit which includes all the tools 
necessary for the program. 
 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC). 
 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
ESTH 105 Esthetics and Spa Therapy 1 (455 hrs) 
ESTH 115 Esthetics and Spa Therapy 2 (455 hrs) 
COSM 102 Esthetics Portfolio (24 hrs) 
 






image22.emf
Guide ESTH Sep 2022  CAAT Highlighted.pdf


Guide ESTH Sep 2022 CAAT Highlighted.pdf


NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Esthetics 
Credential/Certification:  Certificate in Esthetics 


Date Submitted: June 2022 
Effective Date: September 2022 


 


 
 


Program Contact: trades@nlc.bc.ca 
 


 
 


Dean: Leo Manning 
 


 
 


Document Author: Shawna L'Heureux 
 


 
 


Program Description: This is an approximately 32-week certificate program covering 
esthetics and spa therapy. It includes theory, infection control and hands-on training in 
facials, body massage, body treatments, aromatherapy, makeup artistry, waxing, lash 
lifting and tinting, brow tinting, manicures, pedicures, and gel polish and overlays. 
 
Students will use the basic principles of anatomy, physiology, microbiology, and 
chemistry to support the applied learning required by the program. Electrotherapy and 
sanitation procedures will be discussed and integrated throughout their studies. 
 
Students will also gain experience while performing services in a fully functioning on-site 
spa under the supervision of the esthetics instructor. They will learn the necessary 
business practices and teamwork skills needed for the profession while providing real- 
time practical client care. 
 
In addition, the program will introduce students to the required business skills to run a 
salon or spa, explore career planning, and produce a professional quality portfolio to 
showcase their skills. 
 
The program will prepare students to write the Beauty Council Western Canada 
licensing examinations (theory and practical) at the end of their training. The cost of this 
exam is not included in program fees. 
 
This Program has a reading week which typically occurs during the last week of 
February each year. 
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Admission Requirements:
Math – one of the following:
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent.
MATH 030 or higher, with a minimum final grade of C+, or equivalent.


English – one of the following:
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent.
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent.
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent.
ENGL 030 or higher, with a minimum final grade of C+, or equivalent.
IELTS score of 5.5 overall with  no band less than 5.0 or equivalent English placement 
test and score.
Science – one of the following:
BC Science 10 (minimum final grade of C+), or equivalent.
SCIE 030 or higher, with a minimum final grade of C+, or equivalent.


OR


ESTR 037 (Intermediate-Level Essential Skills for Trades) with  a minimum final grade of
67%.


OR


Canadian Adult Achievement Test (CAAT):
•  Reading Comprehension: 11.0 grade equivalent or higher
•  Number Operations: 11.0 grade equivalent or higher
•  Problem Solving: 11.0 grade equivalent or higher
•  Science: 11.00 grade  equivalent or higher


Based on the results of the assessment(s), applicants may be required to participate in 
an assessment interview to determine admissibility. Interviews  may be conducted 
virtually if necessary.


OR


Successful completion of the NLC POWER program.


Length of Program:  (weeks and total hours) approx. 32 weeks, 934 hours


Program Intake:  (start/finish dates) Refer to  the Trades Intake Schedule
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Available Seats: 16 
 


 
 


Application Deadline: All completed applications must be received one month prior to 
the start of the program. Completed applications received after this date will be 
reviewed based on seat availability. 


 


 
 


Career Prospects:  The Esthetics industry offers career opportunities in areas such as, 
spa therapy, nail technician, demonstrator, sales representatives, salon proprietor, 
makeup artist, esthetician on a cruise ship, medical spa assistant, and spa 
management, among other opportunities. Students who complete this program will be 
eligible to take the Beauty Council licensing examination. This exam represents the 
industry's highest standard. 


 


 
 


Affiliations/Partnerships:  School Districts 59, 60 and 81. 
 


 
 


Location: Dawson Creek 
 


 
 


Additional Requirements/Supplies: (fees, supplies, materials) 
Textbooks 
NLC will provide each student with an Esthetics Kit which includes all the tools 
necessary for the program. 
 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information- 
Technology/minPC). 


 
 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes 


 


 
 


Required Minimum Grade:  (overall and/or minimum within a course) 
70% 


 


 
 


Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
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Required Courses:  (list courses required to complete credential 
and total hours for each course) 


ESTH 105 Esthetics and Spa Therapy 1 (455 hrs) 
ESTH 115 Esthetics and Spa Therapy 2 (455 hrs) 
COSM 102 Esthetics Portfolio (24 hrs) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Hairstylist Foundation  
Credential/Certification:  Certificate in Hairstylist Foundation  


Date Submitted:  June 2024 
Effective Date:  September 2024   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Leo Manning          
 
 
Document Author:  Rod Cork       
 
 
Program Description:  Students receive training according to the provincial Hairstylist 
Apprenticeship curriculum, as established by the Industry Training Authority (ITA) of 
British Columbia. Students who complete the NLC Foundation program are taught in a 
salon environment for the majority of their 990 hours and are credited with 300 work-
based training hours.   
 
Students are introduced to the basics of haircuts, styles, shampoo and scalp treatments 
as well as the training needed to chemically treat hair using colour and permanent 
treatments. Students will also learn the business and communication skills that are 
required to work in a salon environment. 
 
Students will create a personal portfolio showcasing their skills and creativity which will 
help them market their talent to prospective clients and employers. 
 
Upon successful completion of the Foundation program and a further 1290 hours of 
work-based training, students may enroll in the Hairstylist Apprenticeship Program.   
 
 
Admission Requirements:   
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
MATH 030 or higher, with a minimum final grade of C+, or equivalent.  
 
English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
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BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 030 or higher, with a minimum final grade of C+, or equivalent. 
 
Science – one of the following: 
BC Science 10 (minimum final grade of C+), or equivalent. 
SCIE 030 or higher, with a minimum final grade of C+, or equivalent. 
 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
 
OR 
 
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
 
OR 
 
Successful completion of the NLC POWER program. 
 
The following course is recommended prior to the start of the program: 
• Superhost    
    
 
Length of Program: (weeks and total hours) approx. 32 weeks, 967 hours   
 
 
Program Intake: (start/finish dates) September/June  
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program. Completed applications received after this date will be 
reviewed based on seat availability.   
 
 
Career Prospects:  Well-trained hairstylists are in demand. Graduates who have 
obtained their ITA Red Seal certification are qualified to secure employment in large or 
small salons, or they may wish to open their own business. The following career 
opportunities are available to program graduates: hairstyling, technician, platform artist, 
salon management, cruise ship salon operator, film stylist, instructor, inspector, 
examiner, and salesperson.  
 







 Program Information and Completion Guide 


Page 3 of 3 


Form Revised: January 2008 


 
Affiliations/Partnerships:  Industry Training Authority 
 
 
Location:  Dawson Creek 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
A basic equipment kit is provided to each student as part of the program. The kit 
includes tools necessary for the program. 
 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website 
(www.nlc.bc.ca/Services/InformationTechnology/minPC).  
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
HAIR 101  Hairstylist Fundamentals (471 hrs) 
HAIR 102  Hairstylist Salon Operations (472 hrs) 
COSM 101  Hairstylist Portfolio (24 hrs) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name: Hairstylist Foundation 
Credential/Certification: Certificate in Hairstylist Foundation 


Date Submitted: October 2021 
Effective Date: September 2022 


 


 
 


Program Contact: trades@nlc.bc.ca 
 


 
 


Dean: Leo Manning 
 


 
 


Document Author:  Rod Cork 
 


 
 


Program Description: Students receive training according to the provincial Hairstylist 
Apprenticeship curriculum, as established by the Industry Training Authority (ITA) of 
British Columbia. Students who complete the NLC Foundation program are taught in a 
salon environment for the majority of their 990 hours and are credited with 300 work- 
based training hours. 
 
Students are introduced to the basics of haircuts, styles, shampoo and scalp treatments 
as well as the training needed to chemically treat hair using colour and permanent 
treatments. Students will also learn the business and communication skills that are 
required to work in a salon environment. 
 
Students will create a personal portfolio showcasing their skills and creativity which will 
help them market their talent to prospective clients and employers. 
 
Upon successful completion of the Foundation program and a further 1290 hours of 
work-based training, students may enroll in the Hairstylist Apprenticeship Program. 


 


 
 


Admission Requirements: 
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
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BC Language Arts 11 Courses –  4 credits earned, minimum individual grade of C+, or 
equivalent.
BC Language Arts 12 Courses –  4 credits earned, minimum individual grade of C+, or 
equivalent.
ENGL 030 or higher, with a minimum final grade of C+, or equivalent.


Science – one of the following:
BC Science 10 (minimum final grade of C+), or equivalent.
SCIE 030 or higher, with a minimum final grade of C+, or equivalent.


IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score.


OR


ESTR 037 (Intermediate-Level Essential Skills for Trades) with  a minimum final grade of
67%.


OR


Canadian Adult Achievement Test (CAAT):
•  Reading Comprehension: 11.0 grade equivalent or higher
•  Number Operations: 11.0 grade equivalent or higher
•  Problem Solving: 11.0 grade equivalent or higher
•  Science: 11.00 grade equivalent or higher


Based on the results of the assessment(s), applicants may be required to participate in 
an assessment interview to determine admissibility. Interviews  may be conducted 
virtually if necessary.


OR


Successful completion of the NLC POWER program.


The following course is recommended prior to the start of the program:
•  Superhost


Length of Program:  (weeks and total hours) approx. 32 weeks, 967 hours


Program Intake:  (start/finish dates) September/June


Available Seats:  16
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Application Deadline: All completed applications must be received one month prior to 
the start of the program. Completed applications received after this date will be 
reviewed based on seat availability. 


 


 
 


Career Prospects: Well-trained hairstylists are in demand. Graduates who have 
obtained their ITA Red Seal certification are qualified to secure employment in large or 
small salons, or they may wish to open their own business. The following career 
opportunities are available to program graduates: hairstyling, technician, platform artist, 
salon management, cruise ship salon operator, film stylist, instructor, inspector, 
examiner, and salesperson. 


 


 
 


Affiliations/Partnerships: Industry Training Authority 
 


 
 


Location: Dawson Creek 
 


 
 


Additional Requirements/Supplies: (fees, supplies, materials) 
A basic equipment kit is provided to each student as part of the program. The kit 
includes tools necessary for the program. 
 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website 
(www.nlc.bc.ca/Services/InformationTechnology/minPC). 


 


 
 


Eligibility for Canada Student Loans:  (Yes or No) 
Yes 


 


 
 


Required Minimum Grade:  (overall and/or minimum within a course) 
70% 


 


 
 


Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 


 


 
 


Required Courses: (list courses required to complete credential 
and total hours for each course) 


HAIR 101 Hairstylist Fundamentals (471 hrs) 
HAIR 102 Hairstylist Salon Operations (472 hrs) 
COSM 101 Hairstylist Portfolio (24 hrs) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Heavy Mechanical Trades Foundation   
Credential/Certification:  Certificate in Heavy Mechanical Trades 


Foundation 
Date Submitted:  June 2024 


Effective Date:  September 2024   
  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Leo Manning          
 
 
Document Author:  Rod Cork       
 
 
Program Description:  This program consists of the Industry Training Authority - 
Heavy Mechanical Trades - Foundation training and a 2 week, mandatory work 
experience placement.  
 
There are four mechanical trades paths introduced in this program:  
 
Truck and Transport Mechanics diagnose, repair and service highway buses and trucks. 
They work for commercial transport vehicle dealers, garages and service stations. A 
Commercial Transport Vehicle Mechanic is designated as a Truck and Transport 
Mechanic under the Interprovincial Red Seal program. These mechanics work on the 
mechanical, electrical and electronic components of vehicles. This includes the fuel, 
brake, steering and suspension, transmission, emission control and exhaust, and 
cooling and climate control systems. Some mechanics specialize in one or more of 
these systems. 
 
Heavy Duty Equipment Technicians overhaul, repair and service equipment such as 
graders, loaders, shovels, tractors, trucks, forklifts, drills, and wheeled and tracked 
vehicles. Working from manufacturers' specifications, they identify and repair problems 
in structural, mechanical, or hydraulic systems.  Heavy Duty Equipment Technicians 
also work on industrial and construction vehicles, such as mining trucks and bulldozers; 
on heavy equipment used in construction, forestry, materials handling, landscaping, and 
land clearing; as well as on buses and large trucks. 
 
Diesel Engine Mechanics install, repair, and maintain all internal combustion diesel 
engines and components as used in transport, construction, and marine industries. 
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Transport Trailer Technicians maintain, rebuild, overhaul, recondition and perform 
diagnostic troubleshooting and repair of commercial truck trailers.  
 
There is a reading week in this program typically at the end of February and the (30) 
hours are not included in the total hours as they are Non-Contact.   
 
Admission Requirements:   
Math – one of the following:  
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
BC MATH 030 or higher, with a minimum final grade of C+, or equivalent.  
 
English – one of the following:  
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent.  
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent.  
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent.  
ENGL 030 or higher, with a minimum final grade of C+, or equivalent.  
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score.  
 
OR  
 
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of 
67%.  
 
OR  
 
Successful completion of the NLC POWER program. 
    
 
Length of Program: (weeks and total hours) Approx. 34 weeks, 970 hours    
 
 
Program Intake: (start/finish dates)  
Start: September 
Finish: May 
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications should be received one month prior 
to the start of the program.  Completed applications received after this date will be 
reviewed based on seat availability.   
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Career Prospects:  Truck and Transport/Heavy Duty /Transport Trailer/Diesel Engine 
service technician, sales or parts, parts or sales manager, business or dealership 
owner, or college instructor. 
 
 
Affiliations/Partnerships:  In partnership with School Districts 59, 60, 81 and 87. 
Industry Training Authority; the ITA has recognized this program as meeting Level 1 
Technical Training requirements and 450 work-based training hours. 
 
 
Location:  Northern Lights College: South Peace Campus - Dawson Creek and Fort St. 
John  
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
CSA approved safety toed footwear 
CSA approved safety glasses with clear lenses. 
Textbooks as indicated in the course syllabus. 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC). 
 
Eligibility for Canada Student Loans:  (Yes or No) 
No  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% or approval of the Dean 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
HMTF 102 Heavy Mechanical Trades Foundation - 910 hours 
HMTF 150 Heavy Mechanical Trades Work Experience - minimum 60 hours  
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name: Heavy Mechanical Trades Foundation 
Credential/Certification: Certificate in Heavy Mechanical Trades 


Foundation 
Date Submitted: March 2022 


Effective Date: September 2022 
 


 
 


Program Contact: trades@nlc.bc.ca 
 


 
 


Dean: Leo Manning 
 


 
 


Document Author:  Rod Cork 
 


 
 


Program Description: This program consists of the Industry Training Authority - 
Heavy Mechanical Trades - Foundation training and a 2 week, mandatory work 
experience placement. 
 
There are four mechanical trades paths introduced in this program: 
 
Truck and Transport Mechanics diagnose, repair and service highway buses and trucks. 
They work for commercial transport vehicle dealers, garages and service stations. A 
Commercial Transport Vehicle Mechanic is designated as a Truck and Transport 
Mechanic under the Interprovincial Red Seal program. These mechanics work on the 
mechanical, electrical and electronic components of vehicles. This includes the fuel, 
brake, steering and suspension, transmission, emission control and exhaust, and 
cooling and climate control systems. Some mechanics specialize in one or more of 
these systems. 
 
Heavy Duty Equipment Technicians overhaul, repair and service equipment such as 
graders, loaders, shovels, tractors, trucks, forklifts, drills, and wheeled and tracked 
vehicles. Working from manufacturers' specifications, they identify and repair problems 
in structural, mechanical, or hydraulic systems.  Heavy Duty Equipment Technicians 
also work on industrial and construction vehicles, such as mining trucks and bulldozers; 
on heavy equipment used in construction, forestry, materials handling, landscaping, and 
land clearing; as well as on buses and large trucks. 
 
Diesel Engine Mechanics install, repair, and maintain all internal combustion diesel 
engines and components as used in transport, construction, and marine industries. 
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Transport Trailer Technicians maintain, rebuild, overhaul, recondition and perform 
diagnostic troubleshooting and repair of commercial truck trailers.


There is a reading week in this program typically at the end of  February and the (30)
hours are not included in the total hours as they are Non-Contact.


Admission Requirements:
Math – one of the following:
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent.
BC MATH 030 or higher, with a minimum final grade of C+, or equivalent.


English – one of the following:
BC Language Arts 10 Courses –  4 credits earned, minimum individual grade of C+, or 
equivalent.
BC Language Arts 11 Courses –  4 credits earned, minimum individual grade of C+, or 
equivalent.
BC Language Arts 12 Courses –  4 credits earned, minimum individual grade of C+, or 
equivalent.
ENGL 030 or higher, with a minimum final grade of C+, or equivalent.
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score.


OR


ESTR 037 (Intermediate-Level Essential Skills for Trades) with  a minimum final grade of
67%.


OR


Canadian Adult Achievement Test (CAAT):
• Reading Comprehension: 11.0 grade equivalent or higher
• Number Operations: 11.0 grade equivalent or higher
• Problem Solving: 11.0 grade equivalent or higher
• Mechanical Reasoning: 51/70 (6th Stanine) or higher
Based on the results of the assessment(s), applicants may be required to participate in 
an assessment interview to determine admissibility. Interview may be conducted via 
teleconference if necessary.


OR


Successful completion of the NLC POWER program.


Length of Program:  (weeks and total hours) Approx. 34 weeks, 970 hours
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Program Intake: (start/finish dates) 
Start: September 
Finish: May 


 


 
 


Available Seats: 16 
 


 
 


Application Deadline: All completed applications should be received one month prior 
to the start of the program. Completed applications received after this date will be 
reviewed based on seat availability. 


 


 
 


Career Prospects: Truck and Transport/Heavy Duty /Transport Trailer/Diesel Engine 
service technician, sales or parts, parts or sales manager, business or dealership 
owner, or college instructor. 


 


 
 


Affiliations/Partnerships:  In partnership with School Districts 59, 60, 81 and 87. 
Industry Training Authority; the ITA has recognized this program as meeting Level 1 
Technical Training requirements and 450 work-based training hours. 


 


 
 


Location:  Northern Lights College: South Peace Campus - Dawson Creek and Fort St. 
John 


 


 
 


Additional Requirements/Supplies: (fees, supplies, materials) 
CSA approved safety toed footwear 
CSA approved safety glasses with clear lenses. 
Textbooks as indicated in the course syllabus. 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information- 
Technology/minPC). 
 
Eligibility for Canada Student Loans:  (Yes or No) 
No 


 


 
 


Required Minimum Grade:  (overall and/or minimum within a course) 
70% 


 


 
 


Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% or approval of the Dean 
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Required Courses: (list courses required to complete credential 
and total hours for each course) 


HMTF 102 Heavy Mechanical Trades Foundation - 910 hours 
HMTF 150 Heavy Mechanical Trades Work Experience - minimum 60 hours 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Millwright Foundation  
Credential/Certification:  Certificate in Millwright Foundations 


Date Submitted:  June 2024 
Effective Date:  September 2024   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Leo Manning          
 
 
Document Author:  R Cork       
 
 
Program Description:  The Millwright Foundation Program consists of 24 weeks of 
foundation training and a 2 week practicum requirement and will provide the skills 
required for the student to obtain level 1 technical training.  
 
A Millwright is one who dismantles, moves, installs, changes layout, sets-up, repairs, 
overhauls and maintains all machinery and heavy mechanical equipment, including 
power shafting, pulleys, conveyors and hoists. 
 
Reading Week is included in this program and will occur the last week of February evey 
year (exact dates will vary).   
 
 
Admission Requirements:   
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 030 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
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OR 
 
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
 
OR 
 
Successful completion of the NLC POWER program.      
 
 
Length of Program: (weeks and total hours) 26 weeks / 800 hours   
 
 
Program Intake: (start/finish dates) Sept - May 
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program.  Completed applications received after this date will be 
reviewed based on seat availability.   
 
 
Career Prospects:  Millwrights have a variety of opportunities for employment in both 
local and regional industry. Some of these opportunities include working in factories, 
power plants, production facilities and construction sites. 
 
 
Affiliations/Partnerships:   
Industry Training Authority 
Program Advisory Committee 
SD 59, 60, 81 and 87 
 
 
Location:  Dawson Creek 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Purchase of textbook and personal protective equipment (safety glasses, steel-toed 
boots, gloves, coveralls, etc.) 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC). 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
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Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% or permission of the Dean 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
MILL 101 Millwright Foundation (720 hours) 
MILL 161 Practicum (80 hours) 
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NORTHERN LIGHTS COLLEGE  


EDUCATION COUNCIL  
Meeting of May 22, 2024  


Dawson Creek Regional Dial In 
Chetwynd Dial In 


Fort St John Dial In 
Fort Nelson Dial In 


 
Participants:   
Rob-Roy Douglas (Faculty) *Chair 


Rhochelle Bernardo (Student) 


   Wyndel Bert Corillo (Student) 
Rod Cork (Administration) 


 Irina Evseeva (Staff) 


Sylvia Fraser (Faculty) 


Kathy Handley (Administration)  
Tara Hyland-Russell (Administration) 


Lisa Irvine (Staff) 


   Eddie Kristiansen (Faculty) 


Marcie Lundin (Faculty) 


Brandon Mackinnon (Faculty) 


Colleen Matheson (Faculty) 


Bruce McKay (Faculty) 


Arjun Mehta (Student) 


Patricia Anne Mico (Student) 
Howard Moody (Faculty) 


Faisal Rashid (Faculty) 


Mary Ross (Administration) 


Marissa Thola (Faculty) 


Audra Holloway (Recording)  


    
Absent:  Todd Bondaroff  Mike Gilbert  
           
Guest(s):  Chris Gallant  Trevor Wulff  Brody Doer     
 


Territorial Acknowledgement: 
Northern Lights College serves the communities of Northern British Columbia that are located on the 


territories of the Tsaa Che Ne Dene, Dene-Zaa, Saulteau, Tse’khene, Tlinget, Tahltan and Kaska Dena. 
We also acknowledge the Cree and the Metis for their guardianship of the land on which we live, work 
and play.  We acknowledge our hosts and honour their gracious welcome to those seeking knowledge.   


 
1.  Adoption of Agenda 


 
Agenda was adopted as circulated. 
 


           
2.  Adoption of Minutes, April 24, 2024 
 


24.05.01 M/S –HANDLEY/ROSS 
 Motion: THAT the minutes of April 24, 2024 be adopted as presented. 


 CARRIED 
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3.  Action List  
 


Education Council Process Flowchart – on hold 
 
 
Decision Item(s) 
 
4. MATH 030 and MATH 035     


C. Gallant explained that it had been discovered that when outlines for MATH 030 
and MATH 035 had come as a previous submission, the course codes had been 
mixed up. He further explained that the error meant that the learning objectives for 
MATH 030 reflected those of MATH 035 and vice versa. He added that this would 
not impact articulation as the course codes (how they should be) are reflected 
correctly with BC Articulation and BCCAT.  
M. Ross explained that a review of Colleague was done to assess the impact of the 
incorrect Course Title on student transcripts: 
MATH 030 – Sept 1st, 2019. 


 - the title change was to the ‘long title’ only and would not be reflected on 
student transcripts. 


MATH 035 – Sept 1st, 2015. 
 - the title change would be reflected on student transcripts.  The number of 
students (10 in total) enrolled in MATH 035 from Sept 1st 2015 to present will be 
reviewed by the Registrar. 
 
24.05.02 M/S –MOODY/HYLAND-RUSSELL 
Motion: THAT the Education Council approves the revised Course Outlines MATH 030 and 


MATH 035, effective September 2024 as presented. 


 CARRIED 
B. McKay and A. Mehta joined the meeting. 
 
5. LAWC 050, Canadian Law     
 C. Gallant explained that: 


 LAWC 050 is a Provincial level course that students may take as an elective toward their 


Dogwood. This is recognized in the 2023-2024 BC Articulation Guide. This course was 


previously offered at NLC, with the last offering being 2014W. The feedback I received 


from faculty who were here at the time stated it was a popular course. As the CCP Chair, 


I have received several requests from students wanting to take LAWC 050 as it is still 


listed on the website as an elective. By offering this course again, it will provide students 


an additional option for an elective for their Dogwood. It is important to have a provincial 


social science elective available as current provincial electives are primarily in the 


math/general sciences (physics, chemistry, biology). This will allow NLC to offer a 


diverse category of options for students wishing to obtain their Dogwood or perhaps want 


to pursue a career in the legal field.    


 B. Mackinnon asked about the textbook listed in the Course Outline.  C. Gallant 
explained that the textbook would be appropriate for the course.  A. Holloway added 
that the textbook would be a minor change. 
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 24.05.03 M/S –THOLA/MOODY 


Motion: THAT the Education Council approves the revised Course Outline LAWC 050, 


effective February 2025 as presented. 


 CARRIED 
 


C. Gallant left the meeting. 
 
6. QA Policies   
 T. Hyland-Russell presented a PowerPoint on the future of Quality Assurance at 


NLC, including Program Development and Program Review. 
 M. Thola asked about whether the word cancellation should have one or two ‘L’.  T. 


Hyland-Russell answered that she would add a note to check for consistency.  
 M. Thola and H. Moody asked about the procedure documents and the Program 


Level 1 and Level 2 Review documents mentioned in the policies. 
 B. Mackinnon proposed to have the motion postponed until the June meeting.  T. 


Hyland-Russell asked if there could be a meeting prior to the June meeting.  
Decision by Education Council to defer the motion to an email vote. 


 T. Hyland-Russell removed the E-3.09 Course Approval, Course Revision, and 
Course Outline policy from the submission. 


 
24.05.04 M/S –THOLA/MACKINNON 
Motion: THAT the Education Council approves the: E-3.06 Quality Assurance policy, E-3.07 


Program Review policy, E-3.08 Program Advisory Committee policy, E-3.09 Course Approval, 


Course Revision, and Course Outline policy, E-3.04 Program Approval and Revision policy, 


effective May22, 2024. 


Amended Motion: THAT the Education Council defers the consideration of the: E-3.06 Quality 


Assurance policy, E-3.07 Program Review policy, E-3.08 Program Advisory Committee policy, 


E-3.04 Program Approval and Revision policy until a special email vote is conducted on the 31st 


of May 2024. 


CARRIED 


24.05.05 M/S –RASHID/MOODY 
Motion: THAT the Education Council authorizes the Vice President Academic & Research to 


continue proceeding with the Program Reviews as part of the Quality Assurance process, prior 


to the approval of the policies themselves. 


CARRIED 


  
7. Revised 2024-2025 Academic Schedule      
 M. Ross explained that a small revision had to be made to the schedule to add the 


National Day of Truth and Reconciliation to the calendar. 
 B. Mackinnon mentioned the version of the Collective agreement listed. 
 M. Thola asked that ‘Google Search’ be replaced by Government of BC reference. 
 T. Hyland-Russell asked about orientation being a full day prior to the first day of 


classes.  A. Holloway to investigate. 
 
 24.05.06 M/S –THOLA/HANDLEY 


Motion: THAT the Education Council approves the revised 2024-2025 Academic Schedule as 


amended. 


 CARRIED 
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Standing Reports 
 
9. Vice-President Academics & Research 
 Presented by Tara Hyland-Russell:  


Quality Assurance  
NLC Quality Assurance Taskforce met April 18th with provincial officials to receive the official 
briefing on the Quality Assurance Process that will take place this fall. We are waiting to receive 
the schedule for the Institutional Self-Study due date and the assessors’ site visit.  


Research Data Management  
Canada’s three federal research funding agencies — the Social Sciences and Humanities 
Research Council (SSHRC), the Canadian Institutes of Health Research (CIHR), and the Natural 
Sciences and Engineering Research Council (NSERC) (the agencies) — invited representatives of 
post-secondary institutions to participate in an engagement session on the Tri-Agency Research 
Data Management (RDM) Policy’s data deposit requirement. Agency representatives will 
provide an update on the implementation of the Tri-Agency RDM Policy and planning for the 
implementation of the data deposit requirement. Attendees will have the opportunity to 
discuss topics related to data deposit and provide input to the agencies.  
Dawna Turcotte is attending this engagement session on May 16th in Calgary on behalf of the 
Research Data Management Taskforce and NLC and will report back.  


Academic Integrity  
The Academic Integrity Standing Committee (AISC) of Edco Group is hosting a Lunch ‘n Learn 
session on May 17th to share some current data about academic integrity issues the committee 
has addressed this academic year.  


Policy and Process Updates  
The following policies have moved ahead since the last report as follows:  
Approved by email vote February 9th, 2024 by NLC Policy Committee:  
A-5.06 Policy Development  
Approved at the April 12th NLC Policy Committee meeting:  
H-2.07 Public Interest and Disclosure (PIDA) Policy  
A-5.17 Animals and Pets on Campus Policy  
F-4.02 Resident Assistant Accommodation Fees Policy 2  


 A-1.03 Vehicle Use Policy  
E-1.12 Student Practicum Placement Policy – recommended to forward to Edco for approval  
E-2.06 Criminal Record Search for Students – recommended be repealed. Forwarded to Edco for 
approval  
Quality Assurance Policies discussed at Edco Policy Committee meetings, including extra 
scheduled meeting:  
Quality Assurance Framework  
Quality Assurance Policy E-3.06 and Procedures  
Program Review Policy E-3.07 and Procedures  
Program Advisory Committee Policy E-3.08 and Procedures  
Course Approval, Course Revision, and Course Outline Policy E-3.09  


  Level 1 Program Review Templates 


Program Planning and Reviews  
Deans will be coordinating program planning and reviews, with programs grouped in relevant 
clusters. Edco Policy Committee granted permission to begin the information sharing and 
Program Reviews according to the new policies as they are proceeding through the approval 
process so that we can meet the deadlines for the provincial Quality Assessment Process Audit 
(QAPA). Presentations were made on May 7th to the programs in Kathy Handley and Nicole 
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Dahlen’s portfolios (UNAS/BUS/HSHS/ECE) and on May 14th to the programs overseen by 
Kathleen Lewis (ESL/ABT/CCP). Similar presentations are scheduled for AMT on May 29th and 
Trades in August.  
Deans are working on schedules for Level 1 Program Reviews. There will be two Level 2 Program 
Reviews: AMT and ECE.  


Programming  
Continuing Education  
New Spring/Summer courses offered through Continuing Education include:  
1. Management Skills for Supervisors (face to face)  


2. CAPM Certification Prep Program (Similar to the PMP Prep Program but for people who do 
not yet have the qualifying hours) (online)  


3. Gel Nails (face to face)  


 Barbering Series (face to face) Gentlemen’s Haircut  


 Fade Out  


 Beard Grooming  


 Ceasar Hair Cut  
Link to the Spring 2024 CE Catalogue: CE-Spring-Catalogue-2024-WEB.pdf (nlc.bc.ca)  
Summer courses include:  
Administrative Assistant Fundamentals  
A-Z Grant Writing  
Basic Computer Skills Value Suite  
Discover Sign Language 
Drawing for the Absolute Beginner  
Effective Business Writing  
Explore a Career in Medical Coding  
Grammar Refresher  
Instant Italian  
Introduction to Interior Design  
Introduction to Microsoft Excel 2019  
Microsoft Office 2019 Value Suite  
Mastering Public Speaking  
Medical Terminology: A Word Association Approach  
Speed Spanish  
Start Your Own Small Business  
Writing Essentials  
WHMIS  
Foodsafe  
Pending courses for summer include:  
Food safe Courses Face to Face at various Campuses  
Nutrition Courses  
Summer Camps  
1. Chetwynd and DC Campus Teens ( July and August)  


2. Wilderness Camp – hiking in the region – 1-week teen camp  


3. Reusable Energy – Camp – Teens  
18 courses have been submitted for fall 2024 Future Skills Grant (FSG) funding. We are waiting 
for approval from the Ministry and confirmation of how much will be funded.  
The Field Operations – Hydrocarbon Specialist curriculum has been built for Tourmaline and the 
textbook is being compiled. The program is scheduled to be launched as a pilot in September 
2024. 
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Heath Sciences Human Services  
• Sampler of Human Services programs being offered in partnership with NENAS  


• ECE Work-Integrated Learning (WIL), Indigenous Certification Pathway in its second 
semester. De-colonizing curriculum incorporated.  


• IT working to install video-conference equipment to allow Practical Nursing theory courses to 
be offered between DC and FSJ campuses. Multiple student requests and approval from BC 
College of Nurses and Midwives (BCCNM) support this and suggest enrollment will increase 
as a result.  


• Business case approved to expand access of FSJ instructor to health students (1.0 FTE FSJ)  


 
10. Board of Governors – no report. 
 
11. Education Council Chair – R. Douglas reported that he recently attended the 
Academic Governance Committee (AGC) meeting.  The topics included Indigenization, 
external standards (with internal documents), and the composition of Education Council 
(in context of Indigenization).  He added that BCCAT gave an interesting presentation to 
the AGC on new standards for curriculum documents to maintain articulation and 
automatic admissions process (based on the documents that they submit). 
 
R. Cork left the meeting. 
 
12. Education Policy Committee – A. Holloway explained that the last meetings for the 
committee were focused on the QA policies and procedures.  The group meets next on 
May 24th. 
 
13.  Curriculum Committee – R. Douglas reported that the CCP documents were 
reviewed on May 3rd.  He added that the CCP department did a fantastic job with the 
submission and thanked them for their hard work. 
  
14.  Admissions and Standards Committee – A. Holloway reported that the group met 
and finished reviewing and commenting on the revised admissions policy.  The group 
would be working on the procedure document at the next meeting.   She added that the 
group would also begin reviewing the new draft English Proficiency document. 
     
Notes:  M. Ross reported that on May 23, 2024, NLC would be going live on EPBC 3.0 
(EducationPlannerBC).  She added that the new platform would make it easier for 
students to apply and submit their documents, including International students (which 
would be new for this version).  She explained that the new version also now features 
‘Find My Path’ which allows students to see all institutions (in BC) that offer programs 
for their educational journey. 
 
Adjournment – 3:15 p.m.  
Next Meeting – June 26, 2024* (*with an Email vote occurring on May 31st, 2024) 
(Reminder: there are no meetings in July or August) 
  
 


These notes are not officially approved 
until initialed by the Chairperson. They  
could be subject to amendment. 






Guide Millwright Foundations Sep 2022 Highlighted.pdf


NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name: Millwright Foundation 
Credential/Certification: Certificate in Millwright Foundations 


Date Submitted: October 2021 
Effective Date: September 2022 


 


 
 


Program Contact: trades@nlc.bc.ca 
 


 
 


Dean: Leo Manning 
 


 
 


Document Author: R Cork 
 


 
 


Program Description: The Millwright Foundation Program consists of 24 weeks of 
foundation training and a 2 week practicum requirement and will provide the skills 
required for the student to obtain level 1 technical training. 
 
A Millwright is one who dismantles, moves, installs, changes layout, sets-up, repairs, 
overhauls and maintains all machinery and heavy mechanical equipment, including 
power shafting, pulleys, conveyors and hoists. 
 
Reading Week is included in this program and will occur the last week of February evey 
year (exact dates will vary). 


 


 
 


Admission Requirements: 
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 030 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
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OR


ESTR 037 (Intermediate-Level Essential Skills for Trades) with  a minimum final grade of
67%.


OR


Canadian Adult Achievement Test (CAAT):
•  Reading Comprehension: 11.0 grade equivalent or higher
•  Number Operations: 11.0 grade equivalent or higher
•  Problem Solving: 11.0 grade equivalent or higher
•  Mechanical Reasoning: 51/70 (6th Stanine) or higher


Based on the results of the assessment(s), applicants may be required to participate in 
an assessment interview to determine admissibility. Interviews  may be conducted 
virtually if necessary.


OR


Successful completion of the NLC POWER program.


Length of Program:  (weeks and total hours) 26 weeks / 800 hours


Program Intake:  (start/finish dates) Sept - May


Available Seats:  16


Application Deadline:  All completed applications must be received one month prior to 
the start of the program.  Completed applications received after this date will be
reviewed based on seat availability.


Career Prospects:  Millwrights have a variety of opportunities for employment in both 
local and regional industry. Some of these opportunities include working in factories,
power plants, production facilities and construction sites.


Affiliations/Partnerships:
Industry Training Authority
Program Advisory Committee
SD 59, 60, 81 and 87


Location:  Dawson Creek
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Additional Requirements/Supplies: (fees, supplies, materials) 
Purchase of textbook and personal protective equipment (safety glasses, steel-toed 
boots, gloves, coveralls, etc.) 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information- 
Technology/minPC). 


 


 
 


Eligibility for Canada Student Loans:  (Yes or No) 
Yes 


 


 
 


Required Minimum Grade:  (overall and/or minimum within a course) 
70% 


 


 
 


Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% or permission of the Dean 


 


 
 


Required Courses: (list courses required to complete credential 
and total hours for each course) 


MILL 101 Millwright Foundation (720 hours) 
MILL 161 Practicum (80 hours) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Oil and Gas Field Operations  
Credential/Certification:  Certificate in Oil and Gas Field Operations 


Date Submitted:  June 2024 
Effective Date:  September 2024   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Leo Manning          
 
 
Document Author:  Rod Cork       
 
 
Program Description:  The program provides technical and practical knowledge to 
individuals for the oil and gas industry. Oil and Gas Field Operators are considered 
essential personnel to keep the industry running. Graduates will enter an industry that is 
challenging and rewarding, and will have industry-recognized skills beneficial for 
employment.   
 
 
Admission Requirements:   
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 030 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
 
OR 
 
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
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OR 
 
Successful completion of the NLC POWER program. 
 
Post-Admission Requirements: 
After being accepted into the program but before classes begin, students will be 
required to provide proof of the following certifications: 
 
•    Workplace Hazardous Materials Information System (WHMIS) 
•    Occupational First Aid - Level 1 
•    H2S Alive 
•    Common Safety Orientation (CSO) course 
 
*All certificates must be valid for the term of the program. Failure to provide proof may 
result in immediate dismissal from the program.     
 
 
Length of Program: (weeks and total hours) 17 weeks   496 hours   
 
 
Program Intake: (start/finish dates)  
Starts: September and February 
Finishes: January and June. 
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program.  Completed applications received after this date will be 
reviewed based on seat availability.   
 
 
 
Career Prospects:  From field operator positions, individuals with initiative may work 
toward supervisory or management positions. With additional technical education or 
training, they can become Gas Plant Operators, Petroleum Process Operators, Well-
Servicing Supervisors, Gaugers on a pipeline, Power Plant Operators, Chemical Plant 
Operators, and Refinery Operators.  
 
Affiliations/Partnerships:  Certification - Upon successful completion of all courses in 
this program, graduates will be awarded a Northern Lights College/Southern Alberta 
Institute of Technology (SAIT) Certificate in Oil and Gas Field Operations.  
 
 
Location:  Fort St. John 
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Additional Requirements/Supplies:  (fees, supplies, materials)  
Footwear having CSA safety-toe protection, cold weather Personal Protective 
Equipment (PPE), and CSA safety glasses with clear lenses. 
 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website 
(www.nlc.bc.ca/Services/InformationTechnology/minPC). 
 
Students are required to sign and adhere to the Trades and Apprenticeship Safety and 
Attendance Policy. 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
65% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
OGOP 102 Work Practicum (80 hours)  
OGOP 106 Oil and Gas Field Operations - One (104 hours)  
OGOP 107 Oil and Gas Field Operations - Two (104 hours)  
OGOP 108 Oil and Gas Field Operations - Three (104 hours)  
OGOP 109 Oil and Gas Field Operations - Four (104 hours)        
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NORTHERN LIGHTS COLLEGE 
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PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name: Oil and Gas Field Operations 
Credential/Certification: Certificate in Oil and Gas Field Operations 


Date Submitted: October 2021 
Effective Date: September 2022 


 


 
 


Program Contact: trades@nlc.bc.ca 
 


 
 


Dean: Leo Manning 
 


 
 


Document Author: Rod Cork 
 


 
 


Program Description: The program provides technical and practical knowledge to 
individuals for the oil and gas industry. Oil and Gas Field Operators are considered 
essential personnel to keep the industry running. Graduates will enter an industry that is 
challenging and rewarding, and will have industry-recognized skills beneficial for 
employment. 


 


 
 


Admission Requirements: 
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 030 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
 
OR 
 
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
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OR


Canadian Adult Achievement Test (CAAT):
•  Reading Comprehension: 11.0 grade equivalent or higher
•  Number Operations: 11.0 grade equivalent or higher
•  Problem Solving: 11.0 grade equivalent or higher
•  Mechanical Reasoning: 51/70 (6th Stanine) or higher


Based on the results of the assessment(s), applicants may be required to participate in 
an assessment interview to determine admissibility. Interviews  may be conducted 
virtually if necessary.


OR


Successful completion of the NLC POWER program.


Post-Admission Requirements:
After being accepted into the program but before classes begin,  students will be
required to provide proof of the following certifications:


•  Workplace Hazardous Materials Information System (WHMIS)
•  Occupational First Aid - Level 1
•  H2S Alive
•  Common Safety Orientation (CSO) course


*All certificates must be valid  for the term of the program. Failure to provide proof may 
result in immediate dismissal from the program.


Length of Program:  (weeks and total hours) 17 weeks   496 hours


Program Intake:  (start/finish dates)
Starts: September and February
Finishes: January and June.


Available Seats:  16


Application Deadline:  All completed applications must be received one month prior to 
the start of the program.  Completed applications received after this date will be 
reviewed based on seat availability.
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Career Prospects:  From field operator positions, individuals with initiative may work 
toward supervisory or management positions. With additional technical education or 
training, they can become Gas Plant Operators, Petroleum Process Operators, Well- 
Servicing Supervisors, Gaugers on a pipeline, Power Plant Operators, Chemical Plant 
Operators, and Refinery Operators. 
 
Affiliations/Partnerships:  Certification - Upon successful completion of all courses in 
this program, graduates will be awarded a Northern Lights College/Southern Alberta 
Institute of Technology (SAIT) Certificate in Oil and Gas Field Operations. 


 


 
 


Location: Fort St. John 
 


 
 


Additional Requirements/Supplies: (fees, supplies, materials) 
Footwear having CSA safety-toe protection, cold weather Personal Protective 
Equipment (PPE), and CSA safety glasses with clear lenses. 
 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website 
(www.nlc.bc.ca/Services/InformationTechnology/minPC). 
 
Students are required to sign and adhere to the Trades and Apprenticeship Safety and 
Attendance Policy. 


 


 
 


Eligibility for Canada Student Loans:  (Yes or No) 
Yes 


 


 
 


Required Minimum Grade:  (overall and/or minimum within a course) 
65% 


 


 
 


Residency Requirement: (percentage of courses which must be taken at NLC) 
100% 


 


 
 


Required Courses: (list courses required to complete credential 
and total hours for each course) 


OGOP 102 Work Practicum (80 hours) 
OGOP 106 Oil and Gas Field Operations - One (104 hours) 
OGOP 107 Oil and Gas Field Operations - Two (104 hours) 
OGOP 108 Oil and Gas Field Operations - Three (104 hours) 
OGOP 109 Oil and Gas Field Operations - Four (104 hours) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Piping Trades Foundation   
Credential/Certification:  Certificate in Piping Trades Foundation Training 


Date Submitted:  June 2024   
 Effective Date: September 2024 


 
Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Leo Manning          
 
 
Document Author:  Wanda Dyck       
 
 
Program Description:  The Piping Trades Foundation Training Program encompasses 
the foundational technical training required to enter into the Plumber and 
Steamfitter/Pipefitter trades. This training includes all the relevant technical training to 
simultaneously complete the Foundation/Level 1 Skilled Trades BC (STBC) learning 
outcomes for both trades.  
Students who successfully complete this training will have satisfied the STBC 
requirements for their level 1 training in either trade. While enrolled in this program, 
students must complete a two-week (60 hour) work practicum placement, exposing 
them to the tasks and day-to-day functions of employees and apprentices in the trade. 
Students who complete the Piping Trades Foundation Program will receive credit for 
375 work-based hours towards completion of either Plumbing Apprenticeship or 
Steamfitter/Pipefitter Apprenticeship, depending on their choice of trade.   
 
 
Admission Requirements:   
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 030 or higher, with a minimum final grade of C+, or equivalent. 
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IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
 
OR 
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
 
OR 
 
Successful completion of the NLC POWER program.    
 
 
Length of Program: (weeks and total hours) 19 weeks (540 hours)   
 
 
Program Intake: (start/finish dates) September/January 
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program.  Completed applications received after this date will be 
reviewed based on seat availability.   
 
 
Career Prospects:  Plumbers, steamfitters/pipefitters, gasfitters, and sprinkler fitters 
can find employment in the maintenance departments of factories, plants and other 
similar establishments. They can also find work with pipefitting and sprinkler system 
contractors, or become self-employed in the industry. 
 
 
Affiliations/Partnerships:  Skilled Trades BC, Trades Program Advisory Committees  
 
 
Location:  Dawson Creek 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Textbooks 
  
Safety wear such as gloves, hard hats, and coveralls, footwear having CSA safety-toe 
protection and CSA safety glasses with clear lenses. 
 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC). 
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Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential) 
PIPF 150 Piping Trades Foundation Training (480 hours)  
PIPF 160 Piping Trades Foundation Practicum (60 hours) 
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Program Name: Piping Trades Foundation 
Credential/Certification: Certificate in Piping Trades Foundation Training 


Date Submitted: June 2023 
Effective Date: September 2023 


 
Program Contact: trades@nlc.bc.ca 


 


 
 


Dean: Leo Manning 
 


 
 


Document Author: Wanda Dyck 
 


 
 


Program Description: The Piping Trades Foundation Training Program encompasses 
the foundational technical training required to enter into the Plumber and 
Steamfitter/Pipefitter trades. This training includes all the relevant technical training to 
simultaneously complete the Foundation/Level 1 Skilled Trades BC (STBC) learning 
outcomes for both trades. 
Students who successfully complete this training will have satisfied the STBC 
requirements for their level 1 training in either trade. While enrolled in this program, 
students must complete a two-week (60 hour) work practicum placement, exposing 
them to the tasks and day-to-day functions of employees and apprentices in the trade. 
Students who complete the Piping Trades Foundation Program will receive credit for 
375 work-based hours towards completion of either Plumbing Apprenticeship or 
Steamfitter/Pipefitter Apprenticeship, depending on their choice of trade. 


 


 
 


Admission Requirements: 
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 030 or higher, with a minimum final grade of C+, or equivalent. 
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IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score.


OR
ESTR 037 (Intermediate-Level Essential Skills for Trades) with  a minimum final grade of
67%.


OR


Canadian Adult Achievement Test (CAAT):
•  Reading Comprehension: 11.0 grade equivalent or higher
•  Number Operations: 11.0 grade equivalent or higher
•  Problem Solving: 11.0 grade equivalent or higher
•  Mechanical Reasoning: 51/70 (6th Stanine) or higher


Based on the results of the assessment(s), applicants may be required to participate in 
an assessment interview to determine admissibility. Interviews  may be conducted via 
teleconference if necessary.


OR


Successful completion of the NLC POWER program.


Length of Program:  (weeks and total hours) 19 weeks (540 hours)


Program Intake:  (start/finish dates) September/January


Available Seats:  16


Application Deadline:  All completed applications must be received one month prior to 
the start of the program.  Completed applications received after this date will be
reviewed based on seat availability.


Career Prospects:  Plumbers, steamfitters/pipefitters, gasfitters, and sprinkler fitters
can find employment in the maintenance departments of factories, plants and other 
similar establishments. They can also find work with pipefitting and sprinkler system 
contractors, or become self-employed in the industry.


Affiliations/Partnerships:  Skilled Trades BC, Trades Program Advisory Committees


Location:  Dawson Creek
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Additional Requirements/Supplies: (fees, supplies, materials) 
Textbooks 
 
Safety wear such as gloves, hard hats, and coveralls, footwear having CSA safety-toe 
protection and CSA safety glasses with clear lenses. 
 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information- 
Technology/minPC). 


 


 
 


Eligibility for Canada Student Loans:  (Yes or No) 
Yes 


 


 
 


Required Minimum Grade:  (overall and/or minimum within a course) 
70% 


 


 
 


Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 


 


 
 


Required Courses:  (list courses required to complete credential) 
PIPF 150 Piping Trades Foundation Training (480 hours) 
PIPF 160 Piping Trades Foundation Practicum (60 hours) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Power Engineering   
Credential/Certification:  Certificate in 4th Class Power Engineering  


Date Submitted:  June 2024 
Effective Date:  September 2024   


 
  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Leo Manning          
 
 
Document Author:  Rod Cork       
 
 
Program Description:  The 7 month Power Engineering Program takes learners 
through 4th Class Power Engineering and 210 hours of firing time on the NLC Boiler.  
Upon completion students will qualify for the Technical Safety BC Examinations by 
successfully completing Parts A and B of the 4th Class Power Engineering component 
of the NLC program. 
  
The focus is to provide the learner with the practical skills needed to function effectively 
in the industry. 
   
 
Admission Requirements:   
Math – one of the following: 
BC Pre-Calculus Math 11 or Pre-Calculus Math 12 with a minimum final grade of c+, or 
equivalent. 
MATH 040 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 040 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
 
Science – one of the following: 
BC Grade 11 Physics or BC Grade 12 Physics with a minimum final grade of c+, or 
equivalent. 
Physics 040 or higher with a minimum final grade of C+, or equivalent. 
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OR 
 
ESTR 047 (Advanced-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
 
Post-Admission Requirements: 
After being accepted into the program but before the end of the add/drop period, 
students will be required to provide proof of the following certifications: 
• Workplace Hazardous Materials Information System (WHMIS)  
• Occupational First Aid - Level 1  
• H2S Alive 
• Common Safety Orientation (CSO) 
* All certificates must be valid for the duration of the Program. Failure to provide proof 
may result in immediate dismissal from the program.    
 
 
Length of Program: (weeks and total hours) Approximately 27 weeks, 820 hours   
 
 
Program Intake: (start/finish dates) Please refer to the Trades Intake Schedules.  
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program.  Completed applications received after this date will be 
reviewed based on seat availability.   
 
 
Career Prospects:   
Entry Level Power Engineers work in a wide range of plant environments including 
power generation, chemical, petrochemical, pulp/paper/wood product, manufacturing, 
and food and beverage processing. They work in the utility plants of universities, 
hospitals, office buildings, and shopping malls, and at large-scale refrigeration and other 
industrial facilities. 
 
Entry-level job functions can include operating product loading and storage systems; 
raw-water, demineralization and wastewater treatment systems; compressed gas and 
instrument-air systems; and cooling water systems. Job functions in smaller facilities will 
include greater and more varied systems responsibilities, but on smaller-capacity 
equipment.  
 
 
Affiliations/Partnerships:   
Technical Safety BC 
Pan Global 
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Location:  Northern Lights College Fort St. John Campus 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Footwear having CSA safety-toe protection, cold weather Personal Protective 
Equipment (PPE). The program will provide the following: hardhat, hearing protection, 
safety glasses and fire retardant coveralls. 
Textbooks 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC). 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% for POPR 150, POPR 151 and POPR 152; PASS for POPR 160 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% or permission of the Dean 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
POPR 150  4th Class Power Engineering Part A (270 hours) 
POPR 151  4th Class Power Engineering Part B (270 hours) 
POPR 152  Power Lab (210 hours) 
POPR 160  Work Practicum (70 hours) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name: Power Engineering 
Credential/Certification: Certificate in 4th Class Power Engineering 


Date Submitted: October 2021 
Effective Date: September 2022 


 
 
 
 
Program Contact: trades@nlc.bc.ca 


 


 
 


Dean: Leo Manning 
 


 
 


Document Author: Rod Cork 
 


 
 


Program Description: The 7 month Power Engineering Program takes learners 
through 4th Class Power Engineering and 210 hours of firing time on the NLC Boiler. 
Upon completion students will qualify for the Technical Safety BC Examinations by 
successfully completing Parts A and B of the 4th Class Power Engineering component 
of the NLC program. 
 
The focus is to provide the learner with the practical skills needed to function effectively 
in the industry. 


 


 
 


Admission Requirements: 
Math – one of the following: 
BC Pre-Calculus Math 11 or Pre-Calculus Math 12 with a minimum final grade of c+, or 
equivalent. 
MATH 040 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 040 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
 
Science – one of the following: 
BC Grade 11 Physics or BC Grade 12 Physics with a minimum final grade of c+, or 
equivalent. 
Physics 040 or higher with a minimum final grade of C+, or equivalent. 
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OR


ESTR 047 (Advanced-Level Essential Skills for Trades) with a minimum final grade of
67%.


OR


Canadian Adult Achievement Test (CAAT):
•  Reading Comprehension: 12.0 grade equivalent or higher
•  Number Operations: 12.0 grade equivalent or higher
•  Problem Solving: 12.0 grade equivalent or higher
•  An above average score (51/70; 6th Stanine) required for Mechanical


  Reasoning
•  Trades Math Assessment: 70 percent or higher


Based on the results of the assessment(s), applicants may be required to participate in 
an assessment interview to determine admissibility. Interviews  may be conducted 
virtually if necessary.


Post-Admission Requirements:
After being accepted into the program but before the end of the  add/drop period,
students will be required to provide proof of the following certifications:
• Workplace Hazardous Materials Information System (WHMIS)
• Occupational First Aid - Level 1
• H2S Alive
• Common Safety Orientation (CSO)
*  All certificates must be valid  for the duration of the Program. Failure to provide proof 
may result in immediate dismissal from the program.


Length of Program:  (weeks and total hours) Approximately 27 weeks, 820 hours


Program Intake:  (start/finish dates) Please refer to the Trades Intake Schedules.


Available Seats:  16


Application Deadline:  All completed applications must be received one month prior to 
the start of the program.  Completed applications received after this date will be
reviewed based on seat availability.


Career Prospects:
Entry Level Power Engineers work  in a wide range of plant environments including
power generation, chemical, petrochemical, pulp/paper/wood product, manufacturing,
and food and beverage processing. They work in the utility plants of universities,
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hospitals, office buildings, and shopping malls, and at large-scale refrigeration and other 
industrial facilities. 
 
Entry-level job functions can include operating product loading and storage systems; 
raw-water, demineralization and wastewater treatment systems; compressed gas and 
instrument-air systems; and cooling water systems. Job functions in smaller facilities will 
include greater and more varied systems responsibilities, but on smaller-capacity 
equipment. 


 


 
 


Affiliations/Partnerships: 
Technical Safety BC 
Pan Global 


 


 
 


Location: Northern Lights College Fort St. John Campus 
 


 
 


Additional Requirements/Supplies: (fees, supplies, materials) 
Footwear having CSA safety-toe protection, cold weather Personal Protective 
Equipment (PPE). The program will provide the following: hardhat, hearing protection, 
safety glasses and fire retardant coveralls. 
Textbooks 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information- 
Technology/minPC). 


 


 
 


Eligibility for Canada Student Loans:  (Yes or No) 
Yes 


 


 
 


Required Minimum Grade:  (overall and/or minimum within a course) 
70% for POPR 150, POPR 151 and POPR 152; PASS for POPR 160 


 


 
 


Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% or permission of the Dean 


 


 
 


Required Courses: (list courses required to complete credential 
and total hours for each course) 


POPR 150 4th Class Power Engineering Part A (270 hours) 
POPR 151 4th Class Power Engineering Part B (270 hours) 
POPR 152 Power Lab (210 hours) 
POPR 160 Work Practicum (70 hours) 






image35.emf
Guide Prof Cook 1  Institutional June 2024 CAAT removed.pdf


Guide Prof Cook 1 Institutional June 2024 CAAT removed.pdf


Page 1 of 3 


NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Professional Cook 1 Institutional Entry  
Credential/Certification:  Certificate in Professional Cook Level 1  


Date Submitted:  June 2024 
Effective Date:  September 2024   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Leo Manning          
 
 
Document Author:  Leo Manning       
 
 
Program Description:  The Professional Cook program follows ITA prescribed course 
curriculum for institutional entry to Professional Cook 1. Students will perform all phases 
of kitchen activities including the preparation and presentation of vegetables, soups, 
sauces, meat, fish and poultry; cold kitchen items; desserts, baking, pastry, basic menu 
planning/costing as well as knowledge of safety, sanitation, and food storage.  
 
Students also gain valuable knowledge of human and customer relations which will 
enable them to become leaders in their field. Level 1 starts in a fully supervised 
environment with students performing basic cooking and food preparation tasks.  
 
There is an ITA Certificate of Qualification (C of Q) exam at the end of this level training. 
Upon successful completion of the certificate of qualification exam, Professional Cook 1 
students will receive 600 hours of work-based training toward their required 1000 hours 
for ITA Level 1 certification.   
 
 
Admission Requirements:   
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
BC MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
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BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 030 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
 
OR 
 
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
 
OR 
 
Successful completion of the NLC POWER program.   
 
Post-Admission Requirements: 
 
After being accepted into the program but before classes begin, students will be 
required to provide proof of the following certification:  
• FoodSafe Level 1, which must be valid for the duration of the program. Failure to 
provide proof will result in removal from the kitchen environment until the student 
provides the requested documentation.    
 
 
Length of Program: (weeks and total hours) approx. 30 weeks/840 hrs    
 
 
Program Intake: (start/finish dates) September - April 
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program. Completed applications received after this date will be 
reviewed based on seat availability.   
 
 
Career Prospects:  Professional Cooks work in a variety of settings including: camps, 
institutional kitchens, family restaurants, hotels, cruise ships, ferry boats, resorts, 
nursing homes, hospitals, catering operations, and airlines.  
 
 
Affiliations/Partnerships:   
Industry Training Authority  
Go 2 (Industry Training Organization who monitors all hospitality type industry training 
for ITA)  
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School Districts 59, 60, 81 and 87  
 
 
Location:  Dawson Creek Campus 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Textbooks 
Learning Guides 
Study Guide (Optional) 
Students are required to have a computer (laptop of other mobile device) with minimum 
computer requirements as listed on the NLC website 
(www.nlc.bc.ca/Services/Information-Technology/minPC). 
 
Note: Uniform costs are included in Instructional Related Fees and will be ordered 
during the first week of class.  
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
PCOI 102 Professional Cook 1 Institutional Entry (840 hours) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Professional Cook 1 Institutional Entry 
Credential/Certification:  Certificate in Professional Cook Level 1 


Date Submitted: September 2022 
Effective Date: September 2023 


 


 
 


Program Contact: trades@nlc.bc.ca 
 


 
 


Dean: Leo Manning 
 


 
 


Document Author: Leo Manning 
 


 
 


Program Description: The Professional Cook program follows ITA prescribed course 
curriculum for institutional entry to Professional Cook 1. Students will perform all phases 
of kitchen activities including the preparation and presentation of vegetables, soups, 
sauces, meat, fish and poultry; cold kitchen items; desserts, baking, pastry, basic menu 
planning/costing as well as knowledge of safety, sanitation, and food storage. 
 
Students also gain valuable knowledge of human and customer relations which will 
enable them to become leaders in their field. Level 1 starts in a fully supervised 
environment with students performing basic cooking and food preparation tasks. 
 
There is an ITA Certificate of Qualification (C of Q) exam at the end of this level training. 
Upon successful completion of the certificate of qualification exam, Professional Cook 1 
students will receive 600 hours of work-based training toward their required 1000 hours 
for ITA Level 1 certification. 


 


 
 


Admission Requirements: 
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
BC MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
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BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent.
ENGL 030 or higher, with a minimum final grade of C+, or equivalent.
IELTS score of 5.5 overall with  no band less than 5.0 or equivalent English placement 
test and score.


OR


ESTR 037 (Intermediate-Level Essential Skills for Trades) with  a minimum final grade of
67%.


OR


Canadian Adult Achievement Test (CAAT):
•  Reading Comprehension: 11.0 grade equivalent or higher
•  Number Operations: 11.0 grade equivalent or higher
•  Problem Solving: 11.0 grade equivalent or higher


Based on the results of the assessment(s), applicants may be required to participate in 
an assessment interview to determine admissibility. Interviews  may be conducted via 
teleconference if necessary.


OR


Successful completion of the NLC POWER program.


Post-Admission Requirements:


After being accepted into the program but before classes begin,  students will be
required to provide proof of the following certification:
• FoodSafe Level 1, which must  be valid for the duration of the  program. Failure to 
provide proof will result in removal from the kitchen environment until the student 
provides the requested documentation.


Length of Program:  (weeks and total hours) approx. 30 weeks/840 hrs


Program Intake:  (start/finish dates) September - April


Available Seats:  16


Application Deadline:  All completed applications must be received one month prior to 
the start of the program. Completed applications received after  this date will be
reviewed based on seat availability.
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Career Prospects: Professional Cooks work in a variety of settings including: camps, 
institutional kitchens, family restaurants, hotels, cruise ships, ferry boats, resorts, 
nursing homes, hospitals, catering operations, and airlines. 


 


 
 


Affiliations/Partnerships: 
Industry Training Authority 
Go 2 (Industry Training Organization who monitors all hospitality type industry training 
for ITA) 
School Districts 59, 60, 81 and 87 


 


 
 


Location: Dawson Creek Campus 
 


 
 


Additional Requirements/Supplies: (fees, supplies, materials) 
Textbooks 
Learning Guides  
Study Guide (Optional) 
Students are required to have a computer (laptop of other mobile device) with minimum 
computer requirements as listed on the NLC website 
(www.nlc.bc.ca/Services/Information-Technology/minPC). 
 
Note: Uniform costs are included in Instructional Related Fees and will be ordered 
during the first week of class. 


 


 
 


Eligibility for Canada Student Loans:  (Yes or No) 
Yes 


 


 
 


Required Minimum Grade:  (overall and/or minimum within a course) 
70% 


 


 
 


Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 


 


 
 


Required Courses:  (list courses required to complete credential 
and total hours for each course) 


PCOI 102 Professional Cook 1 Institutional Entry (840 hours) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Welder Foundation  
Credential/Certification:  Certificate in Welder Foundation 


Date Submitted:  June 2024 
Effective Date:  September 2024   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Leo Manning          
 
 
Document Author:  Leo Manning       
 
 
Program Description:  Welders weld ferrous and non-ferrous metals in all positions, on 
both plate and pipe, using SMAW (Shielded Metal Arc Welding), GTAW (Gas Tungsten 
Arc Welding), and FCAW (Flux-Cored Arc Welding) processes. 
 
Welders use manual or semi-automatic welding equipment. They use flame-cutting, 
brazing, and air-arcing equipment. Additionally, they use brakes, shears, and other 
metal straightening and bending machines. They generally plan work from drawings or 
by analyzing the job tasks, determine the materials required and welding processes, 
then use their knowledge to complete the job. Welders use blueprint symbols to 
determine machining operations. They check product specifications using precision 
measuring instruments, maintain equipment and replace parts when required. Welders 
use a logbook to record training, competencies, certifications, endorsements and 
employment history. 
 
Welders may specialize in certain types of welding, such as custom fabrication, 
shipbuilding and repair, pressure vessel welding, pipeline construction welding, 
structural construction welding or machinery and equipment repair welding. 
 
Students who complete the Welder Foundation program will receive Levels 1 and 2 
technical training and 300 work-based hours credit toward completing their Welder 
Apprenticeship. Certified welders will qualify to test for Pressure Welding IT Procedure 
tests administered by Technical Safety BC (TSBC). 
 
This program has a Reading Week (30 hours) that falls during the last week of February 
of each year. (exact dates may vary).   
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Admission Requirements:   
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 030 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
 
OR 
 
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
 
OR 
 
Successful completion of the NLC POWER program.    
 
 
Length of Program: (weeks and total hours) 28 weeks (840 hours)   
 
 
Program Intake: (start/finish dates)  
Start: September 
Finish: March/April      
 
 
Available Seats:  16 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program. Completed applications received after this date will be 
reviewed based on seat availability.   
 
 
Career Prospects:   
Welders can specialize in certain types of welding such as custom fabrication, 
shipbuilding and repair, pressure vessel welding, pipeline construction welding, 
structural construction welding or machinery and equipment repair welding. Welders 
can find employment with companies that manufacture structural steel and plate work, 
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boilers, heavy machinery, aircraft, ships, and other metal products, and by welding 
contractors and welding shops. They also may be self-employed in the industry. 
 
 
Affiliations/Partnerships:   
Skilled Trades BC, SD 59, SD 60, SD 81 and SD 87 
 
 
Location:  Dawson Creek 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC). 
 
A complete list of tools and equipment will be provided by Admissions upon acceptance 
to the program which will include required CSA approved leather boots with safety toe 
and shank, clear lense safety glasses and flame resistant coveralls - welders’ safety 
clothing, leather gloves, leather jacket or apron, welding helmet and cutting goggles 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
WELF 101  (840 hours)    
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ACTION ITEM LIST 


AS OF: June 26, 2024 


Education Council 


Action Assigned To  Follow-Up Action 
Due 
Date 


Status 


Education Council Process 
Flowchart 


 Review current flowcharts, 
provide recommendations 
for improvement  


*awaiting New 
Course Outline 


Process/ 
Procedures 


On HOLD 


EdCo Policy Committee 


Policy  Date Assigned Follow-Up Action 
Due 
Date 


Status 


E-1.02 Academic Monitoring Dec 2023 
* revision required – and to 
use recently approved new 
Policy Process and Form 


Sept 2024 In Progress  


E-1.14 Withdrawal  Apr 2017 
*withdrawal policy and 
procedure (including late 
withdrawal) 


Sept 2024 In Progress 


E-1.09 Honor List Oct 2017 Review/Revision Oct 2024 In Progress 


E-2.06 Criminal Record 
Search for Students 


 
This policy is to be 
retracted 


 n/a 


      


E-2.10 Student Appeals 
(“Academic Appeal”) 


Oct 2021 With Mary/Tara n/a In progress  


E-1.01 Academic Appeal 
(“Grade Appeal”) 


Oct 2021 With Mary/Tara n/a In progress 


 
 
 
The following Education Policies are currently being worked on/reviewed by members of the: 
Admissions and Standards Committee: 


 E-1.03 Admissions Mar 2020 
Draft Policy and Procedure in 
review process 


 In progress 


College Policy Committee: 


 
E-1.12 Student Practicum 
Placement 


Mar 2021 
(A.Graff) 


  In progress 


 
E-4.05 Student Rights & 
Responsibilities 


Feb 2024   
(L. Mathias) 


  To Start 


 X-X.XX Credentials Feb 2023 Referred to Expert  In progress 


The following Education Policies are currently being worked on/reviewed by a working group 
VPA Working Group: 


 E-1.08 Academic Integrity Mar 2021 *VPA AI group  In progress 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name: Welder Foundation 
Credential/Certification:  Certificate in Welder Foundation 


Date Submitted: April 2023 
Effective Date: September 2022 


 


 
 


Program Contact: trades@nlc.bc.ca 
 


 
 


Dean: Leo Manning 
 


 
 


Document Author: Leo Manning 
 


 
 


Program Description: Welders weld ferrous and non-ferrous metals in all positions, on 
both plate and pipe, using SMAW (Shielded Metal Arc Welding), GTAW (Gas Tungsten 
Arc Welding), and FCAW (Flux-Cored Arc Welding) processes. 
 
Welders use manual or semi-automatic welding equipment. They use flame-cutting, 
brazing, and air-arcing equipment. Additionally, they use brakes, shears, and other 
metal straightening and bending machines. They generally plan work from drawings or 
by analyzing the job tasks, determine the materials required and welding processes, 
then use their knowledge to complete the job. Welders use blueprint symbols to 
determine machining operations. They check product specifications using precision 
measuring instruments, maintain equipment and replace parts when required. Welders 
use a logbook to record training, competencies, certifications, endorsements and 
employment history. 
 
Welders may specialize in certain types of welding, such as custom fabrication, 
shipbuilding and repair, pressure vessel welding, pipeline construction welding, 
structural construction welding or machinery and equipment repair welding. 
 
Students who complete the Welder Foundation program will receive Levels 1 and 2 
technical training and 300 work-based hours credit toward completing their Welder 
Apprenticeship. Certified welders will qualify to test for Pressure Welding IT Procedure 
tests administered by Technical Safety BC (TSBC). 
 
This program has a Reading Week (30 hours) that falls during the last week of February 
of each year. (exact dates may vary). 
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Program  Information and Completion  Guide


Admission Requirements:
Math – one of the following:
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent.
MATH 030 or higher, with a minimum final grade of C+, or equivalent.


English – one of the following:
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent.
BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent.
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent.
ENGL 030 or higher, with a minimum final grade of C+, or equivalent.
IELTS score of 5.5 overall with  no band less than 5.0 or equivalent English placement 
test and score.


OR


ESTR 037 (Intermediate-Level Essential Skills for Trades) with  a minimum final grade of
67%.


OR


Canadian Adult Achievement Test (CAAT):
•  Reading Comprehension: 11.0 grade equivalent or higher
•  Number Operations: 11.0 grade equivalent or higher
•  Problem Solving: 11.0 grade equivalent or higher
•  Mechanical Reasoning: 51/70 (6th Stanine) or higher


Based on the results of the assessment(s), applicants may be required to participate in 
an assessment interview to determine admissibility. Interviews  may be conducted 
virtually if necessary.


OR


Successful completion of the NLC POWER program.


Length of Program:  (weeks and total hours)  28 weeks (840 hours)


Program Intake:  (start/finish dates)
Start: September
Finish: March/April


Available Seats:  16
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Application Deadline: All completed applications must be received one month prior to 
the start of the program. Completed applications received after this date will be 
reviewed based on seat availability. 


 


 
 


Career Prospects: 
Welders can specialize in certain types of welding such as custom fabrication, 
shipbuilding and repair, pressure vessel welding, pipeline construction welding, 
structural construction welding or machinery and equipment repair welding. Welders 
can find employment with companies that manufacture structural steel and plate work, 
boilers, heavy machinery, aircraft, ships, and other metal products, and by welding 
contractors and welding shops. They also may be self-employed in the industry. 


 


 
 


Affiliations/Partnerships: 
Skilled Trades BC, SD 59, SD 60, SD 81 and SD 87 


 


 
 


Location: Dawson Creek 
 


 
 


Additional Requirements/Supplies: (fees, supplies, materials) 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information- 
Technology/minPC). 
 
A complete list of tools and equipment will be provided by Admissions upon acceptance 
to the program which will include required CSA approved leather boots with safety toe 
and shank, clear lense safety glasses and flame resistant coveralls - welders’ safety 
clothing, leather gloves, leather jacket or apron, welding helmet and cutting goggles 


 


 
 


Eligibility for Canada Student Loans:  (Yes or No) 
Yes 


 


 
 


Required Minimum Grade:  (overall and/or minimum within a course) 
70% 


 


 
 


Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 


 


 
 


Required Courses:  (list courses required to complete credential 
and total hours for each course) 


WELF 101  (840 hours) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Welder-Fabricator Foundation  
Credential/Certification:  Certificate in Welder-Fabricator Foundation 


Date Submitted:  June 2024 
Effective Date:  September 2024   


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Leo Manning          
 
 
Document Author:  Leo Manning       
 
 
Program Description:  Welder-Fabricators weld ferrous and non-ferrous metals in all 
positions, using SMAW (Shielded Metal Arc Welding), GMAW (Gas Metal Arc Welding), 
MCAW (Metal Core Arc Welding), and FCAW (Flux-Cored Arc Welding) processes. 
 
Welder-Fabricators use manual and semi-automatic welding equipment, flame-cutting, 
brazing, and air-arcing equipment to fabricate plates and construct templates and jigs. 
They also manufacture structural components from blueprints and structural steel 
drawings by interpreting the common weld symbols and bolted connections. 
 
Completing this program will assist Welder-Fabricators in finding entry-level work in the 
custom fabrication, construction, mass production, maintenance, petroleum, mining, 
forestry, and shipyard industries. 
 
This program provides technical training credit that students can transfer to Level 2 of a 
Metal Fabricator or Welder apprenticeship and 225 work-based hours credit towards 
completing their chosen pathway..   
 
 
Admission Requirements:   
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
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BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 030 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
 
OR 
 
ESTR 037 (Intermediate-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
 
OR 
 
Successful completion of the NLC POWER program.    
 
 
Length of Program: (weeks and total hours) approx. 34 weeks (960 hours)   
 
 
Program Intake: (start/finish dates) September/June   
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program. Completed applications received after this date will be 
reviewed based on seat availability.   
 
 
Career Prospects:  Fabricator-Welders can find employment with companies that 
manufacture structural steel and plate work, boilers, heavy machinery, aircraft, ships, 
and other metal products, in industries including petroleum, mining, forestry, and 
shipyards. They also may be self-employed in the industry. 
 
 
Affiliations/Partnerships:   
Industry Training Authority, SD 59, SD 60, SD 81 and SD 87 
 
 
Location:  Dawson Creek 
 
 
Additional Requirements/Supplies:  (fees, supplies, materials)  
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Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC). 
 
A complete list of tools and equipment will be provided upon acceptance to the program 
which will include required CSA approved leather boots with safety toe and shank, clear 
lense safety glasses and flame resistant coveralls - welders’ safety clothing, leather 
gloves, leather jacket or apron, welding helmet and cutting goggles 
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
WELF 150  (960 hours)    
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name: Welder-Fabricator Foundation 
Credential/Certification:  Certificate in Welder-Fabricator Foundation 


Date Submitted: October 2022 
Effective Date: September 2022 


 


 
 


Program Contact: trades@nlc.bc.ca 
 


 
 


Dean: Leo Manning 
 


 
 


Document Author: Leo Manning 
 


 
 


Program Description: Welder-Fabricators weld ferrous and non-ferrous metals in all 
positions, using SMAW (Shielded Metal Arc Welding), GMAW (Gas Metal Arc Welding), 
MCAW (Metal Core Arc Welding), and FCAW (Flux-Cored Arc Welding) processes. 
 
Welder-Fabricators use manual and semi-automatic welding equipment, flame-cutting, 
brazing, and air-arcing equipment to fabricate plates and construct templates and jigs. 
They also manufacture structural components from blueprints and structural steel 
drawings by interpreting the common weld symbols and bolted connections. 
 
Completing this program will assist Welder-Fabricators in finding entry-level work in the 
custom fabrication, construction, mass production, maintenance, petroleum, mining, 
forestry, and shipyard industries. 
 
This program provides technical training credit that students can transfer to Level 2 of a 
Metal Fabricator or Welder apprenticeship and 225 work-based hours credit towards 
completing their chosen pathway.. 


 


 
 


Admission Requirements: 
Math – one of the following: 
BC Math 10 (minimum final grade of C+), or BC Math 11 or BC Math 12 (minimum final 
grade of C), or equivalent. 
MATH 030 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
BC Language Arts 10 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
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BC Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent.
BC Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent.
ENGL 030 or higher, with a minimum final grade of C+, or equivalent.
IELTS score of 5.5 overall with  no band less than 5.0 or equivalent English placement 
test and score.


OR


ESTR 037 (Intermediate-Level Essential Skills for Trades) with  a minimum final grade of
67%.


OR


Canadian Adult Achievement Test (CAAT):
•  Reading Comprehension: 11.0 grade equivalent or higher
•  Number Operations: 11.0 grade equivalent or higher
•  Problem Solving: 11.0 grade equivalent or higher
•  Mechanical Reasoning: 51/70 (6th Stanine) or higher


Based on the results of the assessment(s), applicants may be required to participate in 
an assessment interview to determine admissibility. Interviews  may be conducted 
virtually if necessary.


OR


Successful completion of the NLC POWER program.


Length of Program:  (weeks and total hours) approx. 34 weeks (960 hours)


Program Intake:  (start/finish dates) September/June


Available Seats:  16


Application Deadline:  All completed applications must be received one month prior to 
the start of the program. Completed applications received after  this date will be
reviewed based on seat availability.


Career Prospects:  Fabricator-Welders can find employment with companies that 
manufacture structural steel and plate work, boilers, heavy machinery, aircraft, ships,
and other metal products, in industries including petroleum, mining, forestry, and 
shipyards. They also may be self-employed in the industry.
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Affiliations/Partnerships: 
Industry Training Authority, SD 59, SD 60, SD 81 and SD 87 


 


 
 


Location: Dawson Creek 
 


 
 


Additional Requirements/Supplies: (fees, supplies, materials) 
Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information- 
Technology/minPC). 
 
A complete list of tools and equipment will be provided upon acceptance to the program 
which will include required CSA approved leather boots with safety toe and shank, clear 
lense safety glasses and flame resistant coveralls - welders’ safety clothing, leather 
gloves, leather jacket or apron, welding helmet and cutting goggles 


 


 
 


Eligibility for Canada Student Loans:  (Yes or No) 
Yes 


 


 
 


Required Minimum Grade:  (overall and/or minimum within a course) 
70% 


 


 
 


Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 


 


 
 


Required Courses:  (list courses required to complete credential 
and total hours for each course) 


WELF 150  (960 hours) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name:  Wind Turbine Maintenance Technician  
Credential/Certification:  Advanced Certificate in Wind Turbine 


Maintenance 
Date Submitted:  September 2024  
Effective Date:  September 2024    


  
 


Program Contact:  trades@nlc.bc.ca         
 
 
Dean:  Leo Manning          
 
 
Document Author:  Leo Manning       
 
 
Program Description:  Students in the Wind Turbine Maintenance Technician program 
explore the theory supporting wind turbines and the practical maintenance procedures 
required to maintain turbine output. Safe work practices are stressed throughout the 
training. Upon completion of the program, students are prepared to enter the field as 
wind turbine technicians and to progress to higher levels of certification within the 
industry. 
 
The program starts with the Electrician Foundation training, Wind Turbine specific job 
site safety, and Electrician level 1 training. Students then go on a six-week practicum 
through the summer months and return in the fall for Millwright Foundation training, and 
a final two-week practicum.    
 
 
Admission Requirements:   
Math – one of the following: 
Pre-Calculus Math 11 or Pre-Calculus Math 12 with a minimum final grade of C+, or 
equivalent. 
MATH 040 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 040 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
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Science – one of the following: 
Grade 11 Physics or Grade 12 Physics with a minimum final grade of C+, or equivalent. 
Physics 040 or higher with a minimum final grade of C+, or equivalent. 
OR 
 
ESTR 047 (Advanced-Level Essential Skills for Trades) with a minimum final grade of 
67%. 
 
Post-Admission Requirements: 
None    
 
 
Length of Program: (weeks and total hours) approx. 51 weeks, 1576 hours (includes 8 
weeks practicum)   
 
 
Program Intake: (start/finish dates)  
Start: February 
Finish: March the following year 
 
 
Available Seats:  16 
 
 
Application Deadline:  All completed applications must be received one month prior to 
the start of the program.  Completed applications received after this date will be 
reviewed based on seat availability.   
 
 
Career Prospects:  Wind Turbine Maintenance Technicians can specialize in wind 
turbine maintenance, wind farm construction, wind turbine manufacturing, blade 
inspection and repair, and wind turbine electrical, mechanical and hydraulics systems. 
Demand is strong not only in North America, but in Europe as well.  
 
 
 
 
Affiliations/Partnerships:   
Lethbridge College 
Vestas Americas 
Great Plains College 
Industry Training Authority 
 
 
Location:  Dawson Creek and Fort St. John campuses 
 
 







 Program Information and Completion Guide 


Page 3 of 3 


Form Revised: January 2008 


Additional Requirements/Supplies:  (fees, supplies, materials)  
- Textbooks 
- Safety Gear (CSA approved steel toe boots and glasses) 
- Instruction Related Fees for Electrician, Millwright and Wind Turbine cover supplies 
used in the program. 
- Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information-
Technology/minPC).  
 
 
Eligibility for Canada Student Loans:  (Yes or No) 
Yes  
 
 
Required Minimum Grade:  (overall and/or minimum within a course) 
70% within each course and a passing grade in WTMT 150 & WTMT 151 
 
 
Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 
 
 
Required Courses:  (list courses required to complete credential  
                                   and total hours for each course) 
ELFT 101 Electrician Foundation Trades Training (240 hrs) 
ELFT 102 Electrician Foundation Level 1 (300 hrs) 
MILL 101 Millwright Foundation (720 hrs) 
MILL 161 Millwright Practicum (80 hrs) 
WTMT 150 Jobsite Safety (36 hrs) 
WTMT 151 Practicum - 6 weeks (200 hrs) 
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NORTHERN LIGHTS COLLEGE 
REGISTRAR’S OFFICE 


PROGRAM INFORMATION AND COMPLETION GUIDE 
 


Program Name: Wind Turbine Maintenance Technician 
Credential/Certification:  Advanced Certificate in Wind Turbine 


Maintenance 
Date Submitted: September 2022 
Effective Date: September 2022 


 


 
 


Program Contact: trades@nlc.bc.ca 
 


 
 


Dean: Leo Manning 
 


 
 


Document Author: Leo Manning 
 


 
 


Program Description: Students in the Wind Turbine Maintenance Technician program 
explore the theory supporting wind turbines and the practical maintenance procedures 
required to maintain turbine output. Safe work practices are stressed throughout the 
training. Upon completion of the program, students are prepared to enter the field as 
wind turbine technicians and to progress to higher levels of certification within the 
industry. 
 
The program starts with the Electrician Foundation training, Wind Turbine specific job 
site safety, and Electrician level 1 training. Students then go on a six-week practicum 
through the summer months and return in the fall for Millwright Foundation training, and 
a final two-week practicum. 


 


 
 


Admission Requirements: 
Math – one of the following: 
Pre-Calculus Math 11 or Pre-Calculus Math 12 with a minimum final grade of C+, or 
equivalent. 
MATH 040 or higher, with a minimum final grade of C+, or equivalent. 
 
English – one of the following: 
Language Arts 11 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
Language Arts 12 Courses – 4 credits earned, minimum individual grade of C+, or 
equivalent. 
ENGL 040 or higher, with a minimum final grade of C+, or equivalent. 
IELTS score of 5.5 overall with no band less than 5.0 or equivalent English placement 
test and score. 
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Science – one of the following:
Grade 11 Physics or Grade 12 Physics with a minimum final grade  of C+, or equivalent.
Physics 040 or higher with a minimum final grade of C+, or equivalent.
OR


ESTR 047 (Advanced-Level Essential Skills for Trades) with a minimum final grade of
67%.


OR


Canadian Adult Achievement Test (CAAT):
•  Reading Comprehension: 12.0  grade equivalent or higher
•  Number Operations: 12.0 grade equivalent or higher
•  Problem Solving: 12.0 grade equivalent or higher
•    An above average score (51/70; 6th Stanine) required for Mechanical
Reasoning
and the NLC Trades Math Assessment with a score of 70% or higher


Post-Admission Requirements:
None


Length of Program:  (weeks and total hours) approx. 51 weeks, 1576 hours (includes  8
weeks practicum)


Program Intake:  (start/finish dates)
Start: February
Finish: March the following year


Available Seats:  16


Application Deadline:  All completed applications must be received one month prior to 
the start of the program.  Completed applications received after this date will be 
reviewed based on seat availability.


Career Prospects:  Wind Turbine Maintenance Technicians can specialize in wind 
turbine maintenance, wind farm construction, wind turbine manufacturing, blade 
inspection and repair, and wind turbine electrical, mechanical  and hydraulics systems.
Demand is strong not only in North America, but in Europe as well.
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Affiliations/Partnerships: 
Lethbridge College 
Vestas Americas 
Great Plains College 
Industry Training Authority 


 


 
 


Location: Dawson Creek and Fort St. John campuses 
 


 
 


Additional Requirements/Supplies: (fees, supplies, materials) 
- Textbooks 
- Safety Gear (CSA approved steel toe boots and glasses) 
- Instruction Related Fees for Electrician, Millwright and Wind Turbine cover supplies 
used in the program. 
- Students are required to have a computer (PC or laptop) with minimum computer 
requirements as listed on the NLC website (www.nlc.bc.ca/Services/Information- 
Technology/minPC). 


 


 
 


Eligibility for Canada Student Loans:  (Yes or No) 
Yes 


 


 
 


Required Minimum Grade:  (overall and/or minimum within a course) 
70% within each course and a passing grade in WTMT 150 & WTMT 151 


 


 
 


Residency Requirement:  (percentage of courses which must be taken at NLC) 
100% 


 


 
 


Required Courses:  (list courses required to complete credential 
and total hours for each course) 


ELFT 101 Electrician Foundation Trades Training (240 hrs) 
ELFT 102 Electrician Foundation Level 1 (300 hrs) 
MILL 101 Millwright Foundation (720 hrs) 
MILL 161 Millwright Practicum (80 hrs) 
WTMT 150 Jobsite Safety (36 hrs) 
WTMT 151 Practicum - 6 weeks (200 hrs) 
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COURSE APPROVAL, COURSE REVISION, AND COURSE OUTLINE POLICY 


 


Policy Name 
Course Approval, Course 


Revision, and Course Outline 


Responsible Owner 
Vice-President, Academic and 


Research 


Created  
2023 November 
Date Effec�ve 


 
Policy Number  


E-3.09 
Approval Body 


Educa�on Council 
Last Reviewed/Revised  


New 
Category 
Educa�on 


Replaces 
E-3.03 


Next Review 
2029  


 
 


TABLE OF CONTENTS  
• PURPOSE  
• SCOPE  
• DEFINITIONS  
• POLICY STATEMENTS  
• SUPPORTING FORMS, DOCUMENTS, WEBSITES, RELATED POLICIES  
• RELATED ACTS AND REGULATIONS  
• RELATED COLLECTIVE AGREEMENTS 


 
PURPOSE 
This policy outlines the standards and requirements for new course approval and course 
revisions and ensures that content requirement standards are met for determining 
transferability with other postsecondary institutions.  
 
SCOPE  
This policy applies to all courses leading to cer�ficates, diplomas or degrees approved by NLC. 
The College and Institute Act (1996), sec�ons 23-25, confers authority for the establishment of 
creden�aled programs on the Board of Governors, subject to advice from the Educa�on Council. 
The Educa�on Council is required to set curriculum content for courses leading to cer�ficates, 
diplomas or degrees. 
 
DEFINITIONS 
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Assessments - include, but are not limited to, examina�ons, tests, papers, essays, projects, 
por�olios or par�cipa�on used to evaluate student progress. 
 
Consultation – a transparent, objective, documented process of ensuring that feedback from 
internal and external interested parties is deliberately sought and considered.   
 
Course - a learning experience, with a series of learning ac�vi�es, that have been designed for a 
registered group of students, with defined learning outcomes, ac�ve learning, and assessment 
and grading of learning that is clearly aligned with learning outcomes.  A course can stand alone 
or be part of a program. 


Course Outline - a formal document, as determined by Educa�on Council and the College, that 
describes a course, its learning outcomes, other relevant course outline requirements, and policies.   


Course Syllabus - a supplementary document to the formal course outline to provide specifics 
to learners on their course, course expecta�ons, or instructor-controlled curriculum delivery. 


Instructor - individual or team of individuals responsible for providing instruc�on and 
evalua�on in a credit/regular studies course and assigning the final grade in that course. 
 
Minor Course Changes - are non-governance changes and do not require submission to 
Education Council. 
 
Major Course Changes – are governance changes and require submission to Education Council 
according to the College and Institute Act. 
 
Program – a course of study that leads to a college credential.   
 
Student – a person who has applied to or is registered in a course or program at NLC.  
 
POLICY STATEMENTS or PRINCIPLES 
 
Northern Lights College (NLC) follows established provincial legislation and NLC by-laws and 
procedures to approve program revisions and new programs that meet the strategic directions 
and standards of quality as determined by NLC and regulatory bodies.    
 


1. NLC’s courses support the College’s vision and direction as described in its Strategic and 
Academic Plans.   


   
2. NLC’s courses meet standards of quality through rigorous program development, 


approval and review processes.   
   


3. All new course proposals which apply to an NLC approved cer�ficate, diploma, or degree 
are developed through a transparent and objective consultation process that is 
thoroughly documented.    
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4. A proposed new course must be approved by the Dean and by Educa�on Council before 


it is entered into the Calendar or enrollment system. Normally, courses approved by 
Educa�on Council a�er calendar produc�on will be deferred from implementa�on un�l 
the subsequent year. 


 
5. Official Course Outlines are approved by Educa�on Council when the course is created. 


 
6. All courses leading to a cer�ficate, diploma or degree are required to have a course 


outline and a course syllabus for every sec�on. Course components such as lecture, 
seminar, lab, tutorial, and/or prac�cum need to be addressed in the course outline and 
syllabus. 


 
7. The Course Outline serves as a contract outlining the agreement between the College 


and the instructor and the College and other academic ins�tu�ons including external 
and accredi�ng agencies.  


 
8. The Course Outline provides faculty with an Educa�on Council approved course 


structure and the required elements to ensure consistency between course sec�ons and 
to facilitate transfer credit agreements between ins�tu�ons. 
 


9. Course Outlines are stored by Educa�on Council and cannot be altered without prior 
approval by Educa�on Council. They must include the following informa�on: 


• Course name 
• Course number 
• Course hours with breakdown per course component 
• Course credits 
• A three to five sentence academic calendar descrip�on 
• Course pre-requisites, co-requisites, cross-lis�ng, or preclusions (if any)  
• Learning outcomes for each major component of the course 
• Transparent policies on grading and evalua�on 
• Addi�onal items as specified by the Dean as important to the program 
• Effec�ve date and approval date 


 
10. A Course Syllabus for each sec�on is stored by the Registrar’s Office and must include 


the following:  
• All of the above course outline informa�on 
• Instructor name(s), contact informa�on and office hours  
• Detailed course content, including sequence of topics, tenta�ve dates, labs, etc.  
• Textbooks and/or course materials  
• Assessments and their rela�ve weigh�ngs 


Commented [TH1]: Ex: in-person labs for general 
Chemistry  
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• College or departmental policies related to student progress, academic integrity, 
access and accommoda�ons policies and processes, and other relevant topics 
 


11. Course outlines and syllabi should reflect principles of fairness, integrity and academic 
honesty. 
 


12. Courses are con�nuously reviewed and updated. Minor changes can be made at any 
�me at the discre�on of the instructor with the approval of the Chair; major changes 
must be submited to the Educa�on Council for review before they are implemented. All 
changes must be documented appropriately so that College records such as the 
calendar, the Student Record System, ar�cula�on agreements and course outlines are 
always up to date. 
 


13.  
 
 


SUPPORTING FORMS, DOCUMENTS, WEBSITES, RELATED POLICIES  
• Course Approval, Course Revision, and Course Outline Procedures  
• Education Council By-Laws  
• Edco Curriculum Committee Terms of Reference  


   
RELATED ACTS AND REGULATIONS  
Approval and maintenance of programs and courses at NLC is guided by responsibilities defined 
within the College and Institute Act and by the BC Degree Quality Assessment Board (DQAB) 
Guidelines and Criteria.   
 
 
RELATED COLLECTIVE AGREEMENTS  
N/A 
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COURSE APPROVAL, COURSE REVISION AND COURSE OUTLINE PROCEDURES  


 
PURPOSE 
Course Approval, Course Revision and Course Outline Procedures support the Course Approval, Course 
Revision and Course Outline Policy and provide a framework for course creation, revision, and storage 
processes. 
 
DEFINITIONS 
Definitions are those found in the COURSE APPROVAL, COURSE REVISION AND COURSE OUTLINE POLICY.  
 
RESPONSIBILITIES 


RESPONSIBILITIES                                             ACTION 


Instructors • Keep syllabus current, accurate and in agreement with official course outline 
as approved by Education Council. 


• Alert Chair to any significant differences between proposed syllabus and 
course outline. 


• With the approval of the Chair, make Minor Changes to the course syllabus 
before distributing it to the students. If the revised version differs 
significantly from the Education Council approved official course outline, the 
changes will require approval as outlined under Major Changes (see chart 
below). 


• Provide a course syllabus to students on the first day of scheduled class. 
Review the syllabus with students at that time to ensure that expectations 
and course policies are fully understood. 


Chairs • Each term, collect, review, and file course syllabi before they are distributed 
to students. 


COURSE APPROVAL, COURSE REVISION AND COURSE 
OUTLINE PROCEDURE  
Related to Policy No E-3.09 Course Approval, 


Course Revision and Course 
Outline Policy 


Approved by Education Council 


Approval Date  


Date Effective July 1, 2024 


Executive Responsible Vice-President Academic & 
Research 


Administrator Responsible Secretary to Education 
Council 


Date of Next Review January 2030 
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• In consultation with the instructor, determine whether Major Changes are 
being proposed to the course and take appropriate action. 


Deans • Each term provide final approval of course syllabi following Chair’s review 
before distribution to students or posting on D2L. 


• Forward a copy of course syllabi to Registrar in accordance with process and 
deadlines established by the Registrar’s Office. 


Registrar • Archive all course syllabi for each academic term. 


 
REVISIONS TO COURSES 
Courses are continuously reviewed and updated. Minor Changes can be made at any time at the 
discretion of the instructor with the approval of the Chair; Major Changes must be submitted to 
Education Council for review before they are implemented (see chart below) as per the College and 
Institutes Act. All changes must be documented appropriately so that College records (e.g., Academic 
Calendar, the student record system, articulation agreements and course outlines) are always up to date. 
 
Change and submission types will typically fall into the following categories: 
 


Change type Curricular change examples Non-curricular change examples 


 Major Change 
A change required to be 
submitted to Education 
Council by the College 
and Institute Act (CIA) or 
College Policy following 
appropriate workflows 


• Learning Outcomes 


• Course credits 


• Hours of instruction 


• Prerequisites, corequisites, 
preclusions 


• Transferring or laddering 
pathways  


• Course or program hours 


• Instructional component 
(lecture, tutorial, seminar, 
field experience, clinical, 
chop, teaching kitchen, 
laboratory, practicum, 
preceptor, co-op, etc.) 


• Grading system and passing 
grade 


• Course code 


• Course name 


• Course number 


• Course description 


Minor Change 
A change that does not 
need to be submitted to 
Education Council but 
requires approval from 
the Chair and Dean (via 
the course 
outline/syllabus) 
 
Non-curricular changes 
may be agreed on by the 
Chair and the Registrar 
(i.e., an edit) 


• Course textbooks 


• Schedule for activities in a 
course 


• Course assessments 


• Learning strategies 


• Mode of instruction (i.e., 
online, in-person, hybrid) 


• “teh” to “the” 


• Capitalization errors 


• Alignment with College style 
guides 


• Organizational name changes 
(e.g.: ITA to Skilled Trades BC) 
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Roles and responsibilities for revision and/or approval process 
 


ROLE RESPONSIBILITY 


Subject matter 


expert 


• Prepares new or revised course outline 


• Consults with articulation bodies as needed 


• Serves as the point of contact for the official submission and 


forwards it for feedback and approval 


Chair • Determines whether proposed change requires Education Council 


approval 


• Champions innovative ideas and best practices and supports 


proponents through the processes outlined in this policy 


• Reviews and approves any minor changes of the course syllabus, 


ensuring that the change meets the appropriate definitions and 


communicating with the Registrar’s Office where there is uncertainty. 


Dean • Engages education division leadership in course change discussions 


as needed 


• Supports and guides course changes and makes final approval of 


course changes prior to submission to Education Council curriculum 


committee 


• Seeks external engagement as needed (e.g., labour market and 


student demand) 


• Seeks advice on decolonization from the Indigenous Education 


department as needed 


• Reviews implications of proposed changes with Registrar’s Office, 


e.g., are changes substantive enough that this becomes a new 


course? What course number should be assigned? 


Registrar • Ensures the completeness of the new or revised course outline and 


that all approvals are in place before going to Education Council for 


approval  


• Advises and supports compliance with the B.C. College and Institutes 


Act  


• Operationalizes the change after Education Council approval 


Director of 


Indigenous 


Education  


• Guides and advises on course approval and changes involving 


Indigenous Studies or Indigenizing curriculum 


Education Council 


Subcommittees 


(eg. Admissions & 


Standards, 


Curriculum 


Committee) 


• Review course change submissions to ensure completeness, 


adherence with College policies, and alignment with best practice  


• Additional details of the work of the Education Council 


Subcommittees are outlined in the Terms of Reference 


Education Council • Provides formal adjudication  
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EDUCATION POLICY  
  COURSE OUTLINES PROCEDURES TO REVISE  


        
     


 
 
EFFECTIVE:    October 1998 
REVISED:    October 2009 
RELATED POLICIES:   New Program Proposals & College and Institute Act 


 


 


POLICY: 
 
By legislation the Education Council has sole decision making authority regarding 
curriculum content for courses leading to certificates, diplomas or degrees.  This 
means that the Education Council reviews in detail all proposals for new courses 
and/or programs and must approve such proposals and revised courses. 
 
The Education Council does not concern itself with minor changes to course 
outlines.  It recognizes that existing courses are subject to evolution; and that 
updating courses is important to the articulation process; and that instructors who 
teach such courses are in a position to evaluate the nature, merit and consequences 
for transferability of such evolution.  Therefore, the Education Council recommends 
the following procedure for making revisions to course outlines. 
 
 
PROCEDURES 
 
MINOR CHANGES: 
Involve alterations to the course outline that are not seen as affecting the articulation 
of a course.  Such changes may include but are not limited to: choice of textbook(s), 
materials or assignments, changes that do not alter the meaning or essence of the 
outcomes, slight variation in instructional methods, redistribution of evaluation 
percentage (not more than 10%), or changes intended to update the course or keep 
it in line with the evolving norms of the discipline. It is the responsibility of individual 
instructors to assess the merit and consequences of minor changes to course 
outlines.  Normally, such changes will receive pro forma approval from the Dean.  
Minor changes to course outlines should be signed by both the instructor and the 
Dean and held on record in the office of the Registrar.  
 
MAJOR CHANGES: 
Involve significant/substantive alterations to official calendar descriptions, 
prerequisites, content, subject matter, learning outcomes, and/or instructional 
methods that may affect the articulation of the course. Substantive changes to 
assessment criteria or evaluation methods may be considered “major” if certain 
assessment methods or weighting are integral to the articulation of a course. 
Changes to the number of credits assigned to the course, or to the number of 
contact hours, are considered to be major.  
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When an instructor intends to make a major change to an existing course outline, 
s/he should consult external and internal subject area peers about the merit and 
potential consequences of such changes, particularly with regard to transferability.  
Annual articulation meetings provide an optimum forum for external consultation. 
 
If an instructor proposes to effect a major change to an existing course outline s/he 
must inform the Dean, in writing, about the nature, rationale, and foreseeable 
consequences of such change. 


 
The Dean may approve proposed changes; alternatively, either the Dean  or the 
instructor may refer to the matter to the Education Council.  Major changes to course 
outlines should be signed by the instructor, the Dean, the Education Council Chair 
held on record in the office of the Registrar.  


 
NEW COURSES: 
New courses are defined as courses that are being articulated for the first time or 
courses whose course codes and/or titles, hours, or credits are being altered, 
thereby necessitating re-articulation. 
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Chair’s Report to Education Council 


26/06/2024 


The email vote on Quality Assurance documents passed and the documents are now undergoing email 


voting at the Board of Governors.  I attended the Post-Secondary Governance Workshop in Vancouver, 


BC on 13/06 and 14/06.  This was primarily for Board members and Education Council Chairs and 


included a very interesting session on the relationship between Education Councils and Boards of 


Governors.  On of the most important conclusions at that session was the suggestion that the two bodies 


– the governing bodies of the College – are seldom aware of the work each do, and it is valuable for both 


to have enhanced communications with each other.  Some institutions have joint events (workshops, 


even social events) and I do think that this is something that could be explored going forward.  In the 


interim, I have asked that the Board representative to Education Council be a bit more active in 


attendance (difficult to do given our meeting times conflict with the working day for many Board 


members). 


This is my last report to Education Council as Chair, since I have resigned to take up another position at 


the College.  It has been a privilege and a pleasure to work with everyone – especially given the positive 


and collegial nature of Education Council at Northern Lights College. 


Regards, 


Rob-Roy Douglas,  


Chair, Education Council 


Northern Lights College 
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MANDATE OF THE EDUCATION COUNCIL 
The mandate of the Education Council is as outlined in the College and Institute Act. 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01
#section24 
 


COMPOSITION OF COUNCIL 
 
2.1 Elected Members 
 


Election to the Education Council is in accordance with the provisions of the 
College and Institute Act. 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section12 
NLC Education Council will have 16 elected voting members as follows: 


• 10 faculty* members 
• 4 student* members 
• 2 support staff* members 
*see Definitions  


 
2.2     Eligibility for Election 
 


As outlined in the College and Institute Act – Section 15 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section15  
Elected members must be nominated and elected by eligible* members from 
their representative group*.  


*see Definitions  
 


2.3      Election Rules 
 


As outlined in the College and Institute Act – Section 17 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section17  
Election rules will be reviewed immediately following each election and 
published on the NLC Education Council website. 


 
2.4      Non-Elected Members 
 


As outlined in the College and Institute Act – Section 15 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section15  
NLC Education council will have 4 non-elected voting members as follows: 



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section24

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section24

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section12

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section12

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section15

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section15

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section17

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section17

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section15

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section15
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• 4 educational administrator members (that are appointed by the 
President) 


 NLC Education council will have 2 non-elected non-voting members as follows: 
• The president 
• 1 college board member – appointed by board. 


 
2.5      Term of Office 
 


The term of office for Council members is in accordance with the College and 
Institute Act 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section16 


• Faculty and support staff members – two years from the time of their 
election. 


• Students - one year from the time of their election (October). 
• Educational administrators – two years from the time of their 


appointment. 
• Board member – one year from the time of their appointment. 


2.6    Filling Vacancies on the Education Council          
 


2.6.1  Election Times                                                     
 


An election to fill a vacancy must commence as quickly as possible and 
must be held within 90 days of vacancy. 


 
The normal timing of elections for the Student positions on the College 
Board and the Education Council is October.                          


 
2.6.2 Filling Vacancies by Election                                          
 


The normal process for filling vacancies on the Education Council is by 
election, in accordance with the College and Institute Act.                            


 
In the case of a vacancy brought on by the resignation of an            
Administrator, the Chair is to inform the College President that a new 
appointment needs to be made.                                        


 
2.6.3 President Appointed Staff Vacancies 


           
The President may appoint interim members from program areas not 
represented to fill vacancies on the Education Council until the next 
election is held.  
  



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section16

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section16
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2.7 Officers of the Council                                                
 


The officers of the Education Council are the Chair and the Vice Chair. Both 
positions are elected by the voting members of the Education Council, usually 
in April. The newly elected officers will assume their duties in September.   The 
Registrar will appoint an individual to conduct the election. The term of office 
is one year. Incumbents may stand for re-election.    
 
Election of officers is by secret ballot.  Voting members must be present at the 
meeting at which an election is held.  Notification of election of officers must 
be provided at least one meeting prior to the election.   


 
2.7.1   Vacancy  


 
          Should a vacancy occur in the seat of Chair and/or Vice Chair, a new    
          Chair/Vice Chair will be elected at the next scheduled meeting. 


                     


ROLES AND DUTIES OF COUNCIL MEMBERS 
 
3.1 Code of Ethics 


 
The members of the Council are covered by the H-1.13 Standards of Ethical 
Conduct Policy 
 


3.2 Conflict of Interest 
 


The members of the Council are covered by the Northern Lights H-1.13 
Standards of Ethical Conduct Policy 


 
3.3 Duty to Participate 


 
Each member of the Education Council has the duty to participate in a manner 
which promotes the efficient and effective operation of the Council in 
accordance with the purposes of the College and Institute Amendment Act and 
as provided for in the Council's Bylaws. 


 
 3.3.1  Meeting Absence 


 
A meeting absence should be communicated to the Education Council 
Secretary in advance of the meeting. 
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3.3.2 Consecutive Absences 
 


In the case of two consecutive absences (excused or not), the Chair 
should be in verbal communication with the member to determine the 
attendance difficulty. The Council may recommend to the Chair that the 
absentee member be suspended and determine if a replacement is 
necessary according to current bylaws of the Education Council. 


 
3.3.3 Leaves 
 


If the leave* will span more than two consecutive meetings the seat will 
be considered ‘vacant’, and an election will need to be called. 
*see Definitions. 


 
3.4 Duties of the Education Council Chair 
 


The duties of the Chair include, but are not limited to, the following: 
a)     calling meetings of the Council 
b)     setting the agenda for meetings of the Council 
c)     presiding over meetings of the Council 
d)     being the official spokesperson for the Council 
e)     serving as ex officio member of all committees of the Council 
f) representing the Education Council at the College Board meetings and 


any other meetings to which the invitation is extended to the Chair of the 
College's Education Council 


g)     coordinating all business and operations of the Council. 
 
3.5 Duty of the Education Council Vice Chair 
 


The duty of the Vice Chair is to fulfill the duties of the Chair during their 
absence and to carry out any of the Chair's duties at their request.  
 
The duty of the Vice Chair is to chair any ad hoc committees of Education 
Council. 
 
The duty of the Vice Chair is to chair the Governance committee.        


 
3.6 Recording Secretary                                                      
 


A Recording Secretary, assigned to the Education Council by the College       
Administration is responsible for recording the business of the Council and 
maintaining pertinent records. Further, the Recording Secretary assists the 
Chair in all aspects of the conduct of the Council's affairs, including committee 
meetings.  
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MEETINGS OF COUNCIL 
 
4.1 Meeting Schedule 
 


The Council is normally scheduled to meet regularly on the fourth Wednesday 
of the month, during the afternoon.  There are no meetings scheduled for July, 
August or December. 
 
Other meeting times are at the call of the Chair or, in the absence of the 
Chair, the Vice Chair. 


 
4.2 Notice of Meeting 
 


A meeting to be conducted at the normally scheduled time needs not have 
written notice the schedule being deemed to be the notice. For all other 
meetings, Council members are to be given ten working days’ written notice, 
which commences the day the notice is delivered to the members' work or 
study location. 


 
4.3 Notice of Meeting When No Quorum Will Be Present 
 


The Chair (or in the absence of the Chair, the Vice Chair) may call a meeting of 
the Council, even when there will be no quorum present. Such a meeting will 
be called only in an extra ordinary circumstance when there is a need for the 
Educational Council to express an opinion on a matter (or matters) or where a 
decision needs to be made. 
 
Normally, the notice of meeting will be the same as for a regular notice, i.e., 
ten working days. In the event that this is not possible the maximum time 
available for giving notice will be the notice period. In no circumstance, 
however, can there be less than three working days’ notice provided. All 
members of the Council must be sent a written notice of meeting at their 
normal work or study location. 
The notice must provide a sufficient rationale as to why there is the need to 
conduct a meeting in the likely or known absence of a quorum. 


 
4.4 Quorum 


 
The quorum for a regular meeting of the Council is a simple majority of the 
voting positions which are filled. The meeting must be chaired by the elected 
Chair or Vice Chair or, in the event neither is able to be present, a Council 
member appointed by the Chair. 
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4.5       Business Conducted at a Meeting Where No Quorum Is Present 
 


Any business conducted at a meeting (regular or otherwise) where there is no 
quorum present it will be considered as unofficial and subject to ratification at 
the next meeting held where a quorum is present. Any communication coming 
out of a meeting where no quorum was present shall be prefaced with a clear 
indication that the communication is subject to ratification. 
 
While this provision covers a meeting called knowing that there will likely be 
no 
quorum, it is possible for a regular meeting with an insufficient quorum to 
continue under this same provision, providing all members present are in 
agreement. 
 


4.6       Extending a Meeting 
 


In the event the business of the Education Council is not completed within the 
announced meeting finish time, a majority vote in favor of extending the 
meeting beyond this time is required of all those present. 


 
4.7      Submissions to Education Council 
 


Persons wishing to have an item placed on the agenda are required to submit 
the item according to the "Process for Submissions to the Education Council" 
and using the prescribed forms.  
(See Appendix for copy of Process for Submissions) 
 


4.8       Robert's Rules of Order 
 


Except as otherwise provided, all proceedings of the Council shall be governed 
by Robert's Rules of Order. 


 
4.9    Consideration of Submissions Outside of Regular or Special Meetings of the 


Education Council 
 


In the event a submission delivered to the Education Council is time sensitive 
and requires consideration by the Council prior to the Council next convening 
in a regular or special meeting, or where it is deemed inefficient to convene a 
regular or special meeting, the following provision is available: 
 
It is the Chair of the Education Council, or the Vice Chair in the absence of 
the Chair, who determines whether this provision for consideration of a 
submission outside of a regular or special meeting will be activated. 
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In the event the Chair determines the circumstances warrant consideration 
then every reasonable effort needs to be made to bring together a group 
consisting of, at minimum, the Education Council Chair, a faculty 
representative, a support staff representative, a student representative and an 
administration representative to consider the submission. In the event that 
not all the noted areas are able to be represented, there still needs to be a 
minimum of five Education Council members present. As well, all Education 
Council members need to be informed via e-mail of the time and place for the 
meeting (with a minimum of two working days’ notice) along with the subject 
of the submission. All Education Council members are welcomed to participate 
as full members at the meeting. 
 
The group considering the submission is able to make an interim decision. 
This interim decision is then subject to ratification at the next regular or 
special meeting of the full Education Council. 


 
 
COMMITTEES 
From time to time, the Council may establish or discontinue ad hoc and standing 
committees by motion and approval at meetings.  Terms of reference for these 
committees must be approved by Education Council. 
 
6.1       Appointment 


 
Education Council member representatives on each committee will be selected by 
motion and approval at Education Council meetings. 


 
6.2       Membership 


 
The Council will determine the membership, the method of appointment or 
election of members, and the terms of reference to said committees.  


a) If the membership position is by position (e.g., Registrar) or by authority 
(e.g., Dean) the individual will be appointed by the VP Academic. 


b) If the membership position is either Faculty or Staff, the chair of the 
committee will request the Registrar to call an election to fill the 
position(s). 


c) If the membership position is a student, the Vice Chair of Education 
Council will contact the newly elected Education Council student and 
Student Council student members, after their election, to solicit 
representation on the Education Council committee(s). 


The membership of committees may vary and may include non-members of 
the Council, and even a majority of non-members. 
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6.3 Conduct of Business 
 
All committees of the Council will conduct their business according to the 
bylaws of the Council. 
 


6.4      Term 
 
The term of an ad hoc committee will end upon fulfillment of the Terms of 
Reference of the committee.  
 
The membership of standing committees will be a two-year renewable term. 
 


6.5       Council Chair Ex Officio Member 
 
The Council Chair will be an ex officio member of all committees. 


 
6.6       Review 
 


Northern Lights College Education Bylaws will be reviewed at a minimum 
every 3 years. 


 
 
DEFINITIONS 
 
7.1      Faculty  
 


As outlined in the College and Institute Act – Definitions 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section1   
Includes an instructor, librarian, tutor, counsellor, research associate, program 
coordinator or other employee of the institution that a collective agreement 
between the bargaining agents, as defined in section 1 of the Labour Relations 
Code, for the institution and faculty members specifies to be a faculty member
  


7.2 Eligible faculty  
 


A regular employee of the College at the time nominations are called. 
As defined in the Collective Agreement (BCGEU LOCAL 0710 – NLC FACULTY 
Effective from April 1, 2019 to March 31, 2022, Definitions - Page 1, 13 (a) and 
(b)): (a) “Regular Full-Time Employee” - means a person who holds an 
appointment to ongoing work with a full-time annual workload within one (1) 
or more departments or functional areas. 
(b) “Regular Part-Time Employee” - - means a person who holds an 
appointment to an ongoing annual workload of less than full-time within one 
(1) or more departments or functional areas. 



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1





NLC Education Council Bylaws 


Page 12 of 16 


 


7.3      Support staff 
 


As outlined in the College and Institute Act – Definitions 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section1   
The employees of the institution who are not the president, educational 
administrators or faculty members 
  


7.4 Eligible support staff 
 


A regular employee of the College at the time nominations are called.  For 
Support Staff this definition is broader than defined in the Collective 
Agreements, and includes the Campus Administrators, Director of Facilities, 
Executive Director of HR, HR Advisors, Associate Registrar, Director of Student 
Services, Health and Safety Advisor, Executive Assistants, and other individuals 
who may fall outside the traditional definition of support staff. 
As defined in the Collective Agreement (BCGEU LOCAL 0710 – NLC SUPPORT 
Effective from July 1, 2019 to June 30, 2022, Definitions - Page 1, 10 (a)): “Regular 
Employee” means an employee who is employed for work which is of a 
continuous full time or continuous part-time nature. 
As defined in the Collective Agreement (BCGEU LOCAL 0710 – NLC SUPPORT 
Effective from July 1, 2019 to June 30, 2022, Page 49, Article 25 (c)) If any 
temporary employee is employed longer than one thousand five hundred 
twenty-two point five (1522.5) hours in a two (2) year period they will 
automatically be considered to be a regular employee with ten (10) months 
regular service seniority. Each temporary job is subject to the standard 
probation period as defined elsewhere in this agreement. 


 
7.5      Educational administrator 
 


As outlined in the College and Institute Act – Definitions 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section1   
Means a dean, vice president or similar employee of the institution whose 
primary responsibility is to provide administrative services in support of 
education or training offered by the institution, and does not include the 
president 


 
7.6      Eligible student member 
 


Any student enrolled at NLC taking a minimum of two courses, and who is 
paying the NLC Students' Association fee (or having tuition paid for by a 
sponsoring organization). Both full and part-time students are eligible.  
An interested student that has not paid the NLC Students’ Association fee 
could make their eligible by simply paying the Students' Association fee. 



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1
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7.7      Representative group 
 


As outlined in the College and Institute Act – Definitions 
http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96
052_01#section1   
(a) a bargaining agent, as defined in section 1 of the Labour Relations Code, for 
faculty members or for support staff, or 
(b) a student society or student organization for which fees are collected 
under section 19 or 21 of this Act 


 
7.8      Leave 
 
 As outlined in the in the Collective Bargaining Agreements: 
 Leave of Absence with pay – absent from duty with permission and with pay.  


Leave of Absence without pay – absent from duty with permission but without 
pay. 


 
 
 APPROVED BY:  
 
 ______________________ 
 Education Council Chair 
 
 
 ______________________ 
 Date  
 
 
 
 
 
 
 
History   
  


Created/Revised/Reviewed Date Author Approved By 


Revised Jan 2005 Education Council Education Council 


Revised April 2007 Education Council Education Council 


Revised Dec 2009 Education Council Education Council 


Revised Oct 2010 Education Council Education Council 


Revised May 2012 Education Council Education Council 


Revised June 2018 Governance Subcommittee Education Council 


Revised June 2022 Governance Committee Education Council 


    


 


Next Scheduled Review Date: June 2027 



http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1

http://www.bclaws.ca/EPLibraries/bclaws_new/document/ID/freeside/00_96052_01#section1
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APPENDIX 
 
 
 
COLLEGE CODE OF ETHICS                                                        
 
8.1   Code of Ethics 
 


Members of the college community recognize that personal relationships with 
their students or those employees they supervise can place them in an awkward 
situation. Certainly, there are exceptions where such behaviour would be 
deemed acceptable by the test of a reasonable person, but given the power 
relationship in such situations, and/or perceived inequities by third parties, this 
type of behaviour is more likely to be judged to be inappropriate.             


 
Members of the college community recognize the need to avoid conflicts of 
interest. 


 
In declaring this ethical code, the college acknowledges that there can be 
circumstances which test its definitiveness. It is recognized that one safeguard 
for exceptions is to declare them to an appropriate individual. 


 
The members of the Council are covered by the Northern Lights College Human 
Resources Policy H-1.13 Standards of Ethical Conduct Policy 
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APPENDIX 
 
 
  
CONFLICT OF INTEREST CONSIDERATIONS 
 
9.1 Conflict Defined 
 


A conflict can exist/has the potential to exist/can be seen to exist/where an 
Education Council member has a particular interest in an item being discussed 
and decided upon. This particular interest can be in terms of the member's 
personal situation, employment status, academic status, departmental 
resourcing, work assignment, or other direct or even indirect College 
involvement. 
 


Declaration/Identification of Conflict 
 
An Education Council member, when dealing with an agenda item where the member 
sees they’re in a conflict-of-interest situation, is expected to declare this conflict. The 
Council Chair will adjudicate the situation, upon advice from the Council. 
 
Similarly, if an Education Council member believes another member is in a conflict-
of-interest situation, he/she has a responsibility to raise the issue with the Chair. 
 
In addressing a conflict situation, the intent is to ensure the outcome of the 
discussion or decision is not influenced by an opinion or vote that is knowingly in 
conflict. It is up to the Chair to determine the extent to which a member in conflict 
can participate in the discussion and any subsequent voting. 
 
In the event that it is the Chair who is in a conflict situation, the Vice Chair will 
adjudicate the situation. 
 
An appeal of an adjudication of conflict of interest by the Chair is by way of a 
challenge to the Chair. 
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APPENDIX 
 
 
 
SUBMISSIONS TO EDUCATION COUNCIL 
 
10.1 Process for Submissions to Education Council 


 
All agenda items for Education Council meetings must be submitted to the Secretary 
to Education Council by the Due Date.   
 
Exceptions to the Due Date may be made by the Education Council chair, in 
consultation with the Vice-President Academic and the Registrar. 
 
Due Dates are normally four weeks prior to the Education Council meeting. 


 
  






